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06 yTBep:KIeHHN AMHHHCTPATUBHOIO PErIAMEHTA MPeI0CTABICHI
MYHHIHIAJIbHOMN yeIyrn «Bbigada cpaBokK 0 cOCTaBe CeMbH, BLINMCOK H3 JOMOBOH KHHI'H
H MHBIX CIIPABOK, BBIIABAEMbIX HA OCHOBAHHH JIaHHBIX M0XO035iiCTBeHHBIX KHHT,
o6ciieoBaHNe H BbIIAa4Ya aKTOB 00C/IeI0BAHNS JKHJIBIX MoMeIeHnii HaceJeHHbIX IyHKTOB
HA TEPPHTOPHH CeJIbCKOro mocesenus Kunaakckuii ceabCoBeT MyHHIANATLHOr0 paiiona
Bypssinckuii paiion Pecny0amuku bamkopTocTan

B coorBercTBHE ¢ DenepalbHBIM 3aKOHOM OT 27 HIOI 2010 roma Ne 210-®3 «O6
OpTaHM3aldM  LPENOCTABIEHHS  TOCYHAPCTBEHHBIX M MyHHIMIAIBHBIX YCIYT»,
denmepanbHBIM 3aKOHOM OT 6 okra6ps 2003 rToma Ne 131-®3 «O6 o00mux IpHHITAIIAX
OpraHuW3alliyl MECTHOIO CaMOyNpaBJICHHA B Poccuiickoit @enmeparmy, IlocraHOBICHHEM
IIpasurensctia Poccuitckoit @enepanuu 0T 16 Mas 2011 r. N 373 O mpasmiax pa3paboTKd u
yIBEp)KIEHHS aJMUHMCTPATHBHBIX PETJAMEHTOB IPEJOCTABICHHUS TOCYAApCTBEHHBIX yCIIVT,
nocranoBierneM [IpaButenbcra Pecny6muky bamkopTocTal OT 26 nexabpsa 2011 roma Ne 504
«O pa3paboTke W YTBEPXKICHHH PECIyONMKAHCKAMH OpraHaMu HCIIOJHHUTEBHON BIACTH
aIMUHACTPATHBHEIX ~ DEIIAMEHTOB ~ WCIONHEHHA  TOCYAapCTBEHHBIX byHkmui  H
aIMIHUCTPATABHBIX pETIIaMEHTOB [IPEIOCTaBIICHHUS rocyIapCTBEHHBIX YCIYT»,
ITocranosienueM IIpaButernbcTBa PecryOmuky bamkoprocTan oT 15 ¢eppans 2019 roga Ne 90
O Tlopsmke pa3paGOTKA M YTBEPIKAEHHS DECIyONMKAHCKMME OpraHaMi HCIIOJTHATEIIBHOM
BJIACTH aJMHHHCTPATHBHBIX PEITAMEHTOB IPENOCTaBICHUA IOCYIaPCTBEHHBIX YCIIYT, YcraBoM
CENLCKOTO ToceieHnss KUmuakckuii cenbcoBeT MYHHIIMNIAIBHOTO paifona BypssHCKHE paioH
Pecny6nuku BamkopToCTaH, aJIMHHUCTPAIHA CEIBCKOTO IOCCTICHHA Kumuakckuii CelbCOBET
MYHHIIHIIATBHOTO paifiona Byp3saHckuil paiion Pecny6nuku bamkoprocTaH IO CTaH OB C T

1.YTBepauTh AIMUHUACTPATHBHEIA PErTaMEeHT IPEA0CTaBICHIA MYHHIUTIAIBHOR yCIyTH
"Beizada CIPaBOK O COCTABE CEMBH, BEIMUCOK U3 JIOMOBOM KHUTH U MHBIX CIIPABOK, BBIIABACMBIX
Ha OCHOBAHMH J@HHBIX [I0X03IHCTBEHHBIX KHAD (IPHIATaeTCs).

2 IIpu3HATh YTPATUBIIEM CHJTy MOCTAHOBJICHHE aJMUHUCTPAIU CEITBCKOT0 MOCCHCHHA
Kumuakckiif  CeMbcOBET ~MYHHIHUIANBHOrO —paifoHa DBypssHCKuil — paiioH Pecmybmuku
Bamxoproctan ot 15.05.2019 r.Ne23-m O6 yTBEpHKACHUH AIMMHHUCTPAaTHBHOIO periaMeHTa
IIPENOCTABIEHAS MyHHIMIATGHON ycmyrd "Bbiiada CpaBok O COCTABE CEMBH, BBILIMCOK u3
ZOMOBO#f KHHTH ¥ MHEIX CIIPABOK, BEIIABACMBIX Ha OCHOBAHMHU AHHBIX [IOXO03SMCTBEHHBIX KHUIY
AnMMUHHCTpaIHel CcenpcKoro moceneHus Kulyakckui CeMbCOBET MYyHUIMIATHHOTO paiioHa
BypasiHckuit paifon PecmyOmuky bamkopTocTaH.

3. OGHapoIOBAaTh HACTOSINEE IIOCTAHOBICHHE HA uH(GOpPMAIlHOHHOM CTEHIE B
AIMIHECTPAIlMM CEJBCKOro Iocenenns KuIdakcKu# CeNbCOBET MYyHHIHUIATLHOTO paiioHa
BypssHckuii padion PecmyOmuku — bamkopTocTaH 10 aipecy: Byp3sHckuii  paiioH,
n1.AGxymMambeToBo, yi. baGcak, 4, Ha OGHUIHATEHOM caiiTe MyHHIMIAILHOTO paiioHa
Bypasmckui paiion 1o agpecy: http://kipchak.burzyan.ru.

4. HacTosIee IIOCTAHOBICHNE BCTYIIAET B CHITy CO HA 0OHAPOJOBaHMU.

['masa l/ ®.U. basgzuronB



IIpunosxenue k [locranoBnenuto
AJIMUHHCTpALMU CEIBCKOIO IMOCEIEHUS
Kurnuakckuii  CenbCOBET MYHHULMIIAJIBHOIO
pariona bypasHckuii paiion PecnyOnukwu
Bbamkoproctan ot 04.10.2021 r. Ne 24-i1

00 yTBepxaeHNN AIMUHUCTPATHBHOIO PerjiaMeHTa MpeIoCTABJIeHMS
MYHMIMIAJIbHON ycJIyru « Beiiaua cnpaBok o coctaBe ceMbH, BHINMCOK M3 10MOBOW KHUTH
U MHBIX CIIPABOK, BbIIABA€MbIX HA OCHOBAHNH JAHHBIX MOX0351iICTBEHHBIX KHHT,
o0cJieioBaHMe M BbI1a4a AKTOB 00C/1eI0BAHUSA KHIIBIX IOMEIeHUil HaceJIeHHBIX IyHKTOB
HA TEPPUTOPHH CeJILCKOI0 nocegennsi Kunyaxkckuii cesibcoBeT MyHHIMIIAJIBHOTO paiioHa
Byp3sanckuii paiion Pecnnydiinku bamkoprocran»

. O01Me mojoKeHus
IIpenmet peryupoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIN PEIVIAMEHT NPENOCTABJICHNUS MYHULMIAIBHON yciayru «Beinada
CIPaBOK O COCTaB€ CEMbH, BBIIMCOK W3 JOMOBOM KHUIM M HMHBIX CIIPAaBOK, BBIJABACMBIX Ha
OCHOBAHUU JIaHHBIX IOXO3SWCTBEHHBIX KHHUI, 0OOCJEIOBaHHME M BbIJauya aKTOB 00OCIeI0BaHUS
JKWUIBIX TIOMEIIECHUM HACEJIEHHBIX ITYHKTOB Ha TEPPUTOPHUH CEINBCKOIro noceseHus Kurmuakckui
CeJIbCOBET MYHUIMNAIBHOIO paiioHa byp3sHckuil pailon Pecny6nuku bamkopTtoctan»(nanee —
AJIMUHUCTpPATHBHBIN pEriJamMeHT) pa3paboTaH B IHEJSX MOBBIIMICHUS KadecTBA M JOCTYHMHOCTH
MIPEAOCTABIICHU MYHUIUIIAIBHON YCIIYIH, ONPENEIsAeT CTaHIapT, CPOKU U IOCIEL0BATEIbHOCTD
necTBUil  (aAMMHHMCTPAaTHBHBIX  MpOLEAYyp) TMpPU  OCYIIECTBICHUH  IOJHOMOYUH IO
MH(POPMALIMOHHOMY O0€CleYeHN0 (U3NYECKHX M IOPUAMYECKHUX JIUI[ B COOTBETCTBHM C HX
3alpocaMH B IIpeAelax IOJHOMOYMM IO PEIIEHUI0 BOIPOCOB MECTHOTO  3HAYEHUS
AZMUHHUCTpALMU CEJICKOrO IMoceseHuss KuIuakckuil CenpCOBET MYHHUIMIAIBHOTO paiioHa
Byp3sinckuii paiton Pecniy6nuku bamkopTtocran.

Kpyr 3aaBurenei
1.2. 3assBUTENSIMU SBIAIOTCS: (PU3UUECKUE U FOPUTUUYECKUE JTUTIA (J1aiee — 3assBUTEIHN ).
1.3. NnTepechl 3asBuTenel, yKa3aHHbIX B MyHKTe 1.2 HacTosAmiero AJMUHUCTPAaTUBHOTO
periaamMeHTa, MOTYT MPEACTaBIATh JHIA, O00JaJalolie COOTBETCTBYIOIIMMHU MOJHOMOYHUSIMHU
(manee — mpeaCTaBUTEND).

TpeboBaHus K NOPAAKY HH(POPMHPOBAHUA O NPEIOCTABJICHMN MYHHIIUIIAIbHOM
yeayru

1.4. CnpaBouHast uHopmarus:

0 MecTe HaxoXJIeHus Hu rpaduke paboTbl AJMUHUCTPAIMU CEIbCKOTO IOCEICHUS
Kunuakckuii  cenbcoBeT  MyHHIMNAJIbHOTO  pailoHa byp3sHckuit  paiion  PecnyGmnuku
bamkoprocTan NpeAoCTaBIAIONIET0 MYHULUINAIBHYIO YCIYry, (naisee — AJIMUHUCTpanus),
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX OPraHoB U OpraHu3anui, oOpallleHue B KOTOpbIE
HE00XO0AUMO JUIs IOTYUYEHUsI MyHUIMIIAIBHOHN YCITyTH, a TaK)Ke MHOTO(YHKIIMOHATILHBIX [IEHTPOB;

CripaBOYHbIE Tese(POHBI AIMUHUCTPALMH, MPEIOCTABISIIOINX MYHUIMIAIBHYIO YCIYTY,
OpraHM3alMii, y4acTBYIOIIMX B IPEJOCTABIEHUN MYHULIMIIAIIBHON YCIIYTH;

ajpeca DJJIGKTPOHHOW mouYThl W (win) ¢GOpMBl OOpaTHOW CBA3WM AJIMHUHUCTpPALHH,
IIPEIOCTABIIAIOIIEr0 MYHUIMIIAJIBHYIO YCIIYTY;

pasmelieHa Ha  O(QUIHUAIbHOM  caiiTe  AJMUHHCTpaUMd B MH(OPMAIMOHHO-
TeICKOMMYHHKaIMOHHONH  cetn  «MuTtepuer»  (mamee —  http://kipcak.burzyan.ru/.), B



http://kipcak.burzyan.ru/

rOCy/IapCTBEHHBIX MH(GOPMAIIMOHHBIX cHucTeMax «PeecTp rocynapCcTBEHHBIX M MYHHUIIMTAIBHBIX
yeuyr  (dbynkuuil) Pecny6muku — bamkoprocran» u  «lloprame  rocynapcTBEHHBIX U
MYHHULUIIAIBHBIX yCIyT (pynKITHIiT) PecnyGnnku bamkoprocran»
(www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y).

1.5. HuadopmupoBaHue O TOpSIAKE TMPEAOCTABICHUS MYHUIHMIAIBHOH  yCIyTH
OCYILIECTBIISIETCS:

— HENOCPEJICTBEHHO IpU JIMYHOM IIpueMe 3adBUTENs B AJAMUHHUCTpALUU WIH
MHOTO()YHKIITHOHAJILHOM IIEHTPE MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIIYT
(manee - MHOTOG YHKIIMOHATIBLHBIHN [ICHTD);

— 10 TeneoHy B AIMUHHUCTPALIMU WM MHOTO(YHKITHOHAIBHOM LIEHTPE;

— TMHUCBMEHHO, B TOM YHCJIE€ IOCPEICTBOM JIEKTPOHHOH MOYTHI, (PaKCUMHUILHOMN CBSI3H;

— TIOCPEICTBOM Pa3MEUICHUS B OTKPBITON U TOCTYNHOU hopMe nHOpMaIiu:

Ha PIII'Y;
Ha ouIMaTbsHOM caiiTe AnMuuucTpanuu: http:// Kipcak.burzyan.ru/.

— TMOCPEACTBOM  pa3MelleHHs  HMHPOpPManuud  Ha  MHOOPMAIMOHHBIX  CTEHIAX
AJMHUHUCTpAIH WIA MHOTO(Q)YHKIIMOHAJIFHOTO IIEHTPA.

1.6. UndopmupoBaHue OCYIIECTBISAETCS MO BOIIPOCaM, KaCAIOUTUMCS:

CIOCO0OB MOJIA4HM 3aMpoca O MPEIOCTABICHUN MYHHUIUIIATBHON YCIYTH;

azipecoB AJIMUHUCTpPALlMM U MHOTO()YHKIHMOHAIBHBIX IEHTPOB, OOpalleHHue B KOTOPbHIE
HEO0XO0AUMO JUIS IPEOCTABICHIS MyHULIMTIAIGHOW YCITYTH;

crpaBoYHOU MHGOpMaIuu 0 paboTe A IMUHUCTPAIUY;

JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

MOPSAZIKA U CPOKOB IPEOCTABICHIS MYHUIIUIIAIBHON YCIIYTH;

MOpsAJIKAa TOJY4YEHHMs] CBEIACHMM O XOJ€ pacCMOTPEHMs 3ampoca O IPeaoCTaBICHUN
MYHULUIIAIBHON YCIYTU U O pe3ybTaTax NpeloCTaBICHUS MyHUIIUIIAIbHON YCIyTH;

[0 BONpPOCaM MPEJOCTABIEHUS YCIYI, KOTOpbIE SBISIOTCA HEOOXOAMMBIMH U
00s13aTeTbHBIMU IS TIPEIOCTABIICHUS MYHUIIUTIATLHON YCIYTH;

nopsiika  gocyaeOHoro  (BHecyneOHOro) oOkanmoBaHus — JedcTBUM  (Oe3/ercTBHS)
JTOJKHOCTHBIX JIMI, M TPUHUMAEMbIX HMH PEIICHUH TpHU MPEIOCTaBICHUHM MYHUIIUIAIHHOU
YCIIyTH.

[Tonydenue nHbopMaIuu Mo BOMPOCaM MPEAOCTABICHHS] MyHUITUTIAIBHOM YCIYTH U YCIYT,
KOTOpBIE SBIISAIOTCS HEOOXOIMMBIMM U 00S3aTENbHBIMM JUISl MPEAOCTaBICHUS MYHHUIMIIAIbHOM
YCIYTH, OCYILECTBIISIETCS OECIIaTHO.

1.7. Tlpu yctHOM oOpamenuu 3asBUTENs (JUYHO WM 1O TeledOoHYy) CHEIUATUCT
AJIMUHHUCTpAIUU, MHOTO(YHKIIMOHAILHOTO IIEHTPA, OCYIIECTBISIONINN KOHCYJIBTUPOBAHHE,
oIpoOHO U B BEXKIIMBOM (KOppeKkTHOI) hopMe HHPOpMHUPYET 0OpATUBIINXCS IO UHTEPECYIOIUM
BOIIPOCaM.

OtBer Ha TeneOHHBIM 3BOHOK JOKEH HAUYMHATHCA C MHQOpPMAIMK O HAUMEHOBAaHUH
OopraHa, B KOTOPBI TO3BOHMI 3asBUTENb, (aMHINU, WMEHHU, OTYecTBa (TOcienHee — TpU
HaJIM4YUU) U JOJKHOCTH CIIEIMATIUCTA, MPUHSIBIIETO Te€Ie(POHHBII 3BOHOK.

Ecnu crermanuct AIMUHHCTpPAIIUN HE MOXKET CaMOCTOSITENBHO JaTh OTBET, TelehOHHbBIN
3BOHOK JOJOKEH OBITh TepeaapecoBaH (MEepeBe/ieH) Ha APYroe TOJDKHOCTHOE JIMIO WM JKe
oOpaTuBIIEMYCs JIMILY JOJDKEH OBITh COOOIIeH Tese()OHHBIM HOMEp, 0 KOTOPOMY MOXHO Oyzer
MOJTYYUTh HEOOXO0AMMYI0 HH(OPMAITHIO.

Ecnmu moaroroBka orBeta TpeOyeT NPOJOKUTEIBHOTO BpPEMEHM, OH THpeiiaraet
3asBUTEIO OJUH U3 CIEAYIOINX BApUAHTOB JAIBHEUIIINX JEHCTBUM:

U3JI0KHUTH OOpaleHne B MUCbMEHHOH QopMme;

HA3HAYUThH JIPYroe Bpemsi 1JIsl KOHCYIbTallUM.

Crenuanuct AIMUHUCTPAIIUU HE BIIPABE OCYIIECTBISATh HHPOPMHUPOBAHUE, BHIXOISIICE 32
paMK{ CTaHAApPTHBIX TPOIEAYyp U YCIOBUI TNPENOCTaBICHUS MYHUIUNAIbHON YCIYrH, H
BIIUSIOLIEE MPSAMO MM KOCBEHHO Ha IPUHUMAEMOE PELICHUE.

[IponomxurensHOCTh HHGOPMUPOBaHHUS 110 TeleOHY He TOJKHA MpeBbIaTh 10 MUHYT.
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NudopmupoBanme OCyIIECTBISETCS B COOTBETCTBUU C TPaQUKOM MpUEMa TPaKIaH.

1.8. Tlo mucbMEHHOMY OOpAICHHIO CHCIHAIUCT AJIMUHUCTPAIMU, OTBETCTBCHHBIM 3a
MPEJOCTaBICHUE MYHUIUNAIBHON YCIyrd, NOAPOOHO B MHUCHMEHHOW (OpME paszbACHSET
IpaXJaHUHY CBEJICHMS 10 BOIIPOCAM, YKa3aHHBIM B IyHKTE 1.6 AIMUHHUCTPATUBHOIO perjiaMeHTa
B IOpsiJIKE, ycTaHOBIEHHOM PenepanbHbIM 3akoHOM OT 2 mast 2006 r. Ne 59-@3 «O nopsiake
paccMoTpenus oOpamieHuii rpaxaan Poccuiickoit denepanun» (nanee — OenepanbHblid 3aK0H No
59-@3).

1.9. Ha PIIT'Y pa3memiaeTcs cienyromias nHpopmaus:

— HaUMEHOBaHUE (B TOM YUCJIE KPATKOE) MYHUIIMIIAIILHON YCIIYTH;

— HaUMEHOBAaHKE OpraHa (OpraHMu3aliu), IPEeIOCTABISAIONIEr0 MyHULIUIIAIbHYIO YCIIYTY;

—HAaUMEHOBAaHUS OPraHOB BJIACTU W OpPraHU3aluii, y4acTBYIOIIMX B IPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

—IIepeYeHb HOPMATUBHBIX I[PAaBOBbIX AKTOB, HEMOCPEJICTBEHHO PETyJIUPYIOLIUX
MPEAOCTAaBIICHUE MYHULMUIAIBHON YCIYyrd, C YKa3aHHUEM HX PEKBU3UTOB U HCTOYHHMKOB
ounmaneHOro OMyONMKOBaHUS (B TOM YHCIIE HAaWMEHOBAaHHE W TEKCT AJIMHHHCTPATUBHOTO
periiaMeHTa ¢ yKa3aHWEeM PEKBU3UTOB YTBEPAMBIIET0O €ro HOPMAaTUBHOIO IIPAaBOBOTO akKTa M
WUCTOYHHUKOB OQUIMATHHOTO OMYOJMKOBaHHMA JIMOO HAaWMEHOBAaHHME M TEKCT IPOEKTa
AJMUHUCTPATUBHOTO pEriiaMeHTa);

— CIIOCOOBI IPEOCTABIICHUS MyHUITUTIAIBHON YCITYTH;

— OIMCaHue pe3yibTaTa MPeIOCTaBICHUS MyHULIUIIAIbHON yCIYTH;

— KaTeropus 3asBUTENICH, KOTOPBIM MIPEAOCTABIIAECTCS MYHULIMTIAJIbHAS YCIIYTa;

—cnpaBoyHass ~ uHpopMmanuss 00  AJMHUHUCTpallMM, HWHBIX  OpraHax MECTHOTO
CaMOYNpaBlEHUS, YUPEXKICHUAX (OpraHU3alMsIX), B KOTOPBIX MOKHO IMOJYYUTh HHPOPMAIUIO O
[paBWJIax MpPeA0CTaBICHHS] MyHUIIUIIAIBHON YCIIyTH;

— CPOK IPEIOCTaBIECHUS] MyHULIMIIAILHOW YCIIYTH (B TOM YHCIIE C YY€TOM HEOOXOJIUMOCTH
oOpallleHusl B UHbIE OpraHbl BIACTU M OPTaHU3AIMH, YYaCTBYIOIINE B MPEAOCTABICHUH YCIYTH) U
CPOK BblJauu (HAmpaBi€HUs) JOKYMEHTOB, SBIISIOIIUXCS PpPE3ylIbTaTOM MpPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH;

—CpOK, B TEYEHHE KOTOpPOrO 3asiBJICHHE O IPEIOCTABIEHUU MYHUIUMNAIbHON YCIyrd
JIOJKHO OBITH 3apETUCTPUPOBAHO;

—MaKCUMaJIbHBIM CPOK OXHUAAHUS B OYEPEIM IPH MOJAaue 3asBJICHUS O MPEAOCTABICHUU
MYHULUIAIBHON YCIyTU JTUYHO;

—OCHOBaHUS JUIsl TPUOCTAHOBJICHUS] IPENOCTaBIEHUS JUOO OTKa3a B IPEIOCTAaBICHUU
MYHHUIMIIAIBHON yCIyru (€cau BO3MOKHOCTD 3TOT0 MPEAYCMOTPEHA 3aKOHOJATEIbCTBOM);

— JOKYMEHTBI, TIOJUIeKaIIe 005S3aTeIbHOMY MPEACTABICHUIO 3asiBUTENIEM JJIsl MOJy4eHUs
MYHHUIMIIAIBHOM YCIYTH, CIOCOOBI MOJYYeHHs] 3TUX JOKYMEHTOB 3asBUTEJIEM M TOPSAOK HX
MPEJICTaBICHUS] C YKa3aHHEeM YCIyr, B pe3ylbTaTe MPEAOCTABICHUS KOTOPBIX MOTYT OBITh
MOJIy4€Hbl TaKH€ JOKYMEHTHI;

—IOKYMEHTBI, = HEOOXOAMMBbIE Ui  TPEJOCTABICHUS  MYHHUIMIAIBHON  yCIyru
U HaAXOJAIIHUECS B PACHOPSHKEHUH PECIyOJMKaHCKUX OPTraHOB HMCIOIHUTENIBHON BIACTH, OPTAaHOB
MecTHOro camoymnpasieHusi PecnyOnuku bamkoprocTaH M OpraHu3anuid, y4acTBYIOUIMX B
MPEAOCTAaBICEHUH YCIYTU, KOTOPBIE 3asBUTENIb BIOpPaBE MPEACTaBUTH JJIsl MONYYEHUsl YCIYTH IO
COOCTBEHHOW MHMIIMATUBE, CIOCOOBI MOJYYEHHS] ITHX JTOKYMEHTOB 3asBUTENIEM U MOPSIAO0K HX
MPEJICTAaBICHUS] C YKa3aHHEeM YCIyr, B pe3ylbTaTe MPEAOCTABICHUS KOTOPBIX MOTYT OBITh
MOJIy4€Hbl TaKH€ JOKYMEHTHI;

—(dOopMBI 3asBIEHUN O TMPEJOCTAaBICHUH MYHUIIMIMATHHONW YCIYTH U HHBIX JIOKYMEHTOB,
3aMOJIHEHUE KOTOPBIX 3asBUTEJIEM HEOOXOAMMO aisi OOpamieHHs 3a IOJIyueHHEM YCIYyTd B
AJIEKTPOHHOU (popme;

—CBEIEHUsI O BO3ME3AHOCTH (0€3BO3ME3THOCTH) MPEJOCTABICHUS MYHHIIMIIATbHOM
YCIIYTH, TMPAaBOBBIX OCHOBAHMSX M pa3Mepax IUIaThl, B3UMaeMOM C 3asBUTENS (eclid yciyra
MPEeIOCTaBIIAETCS Ha BO3ME3JHOW OCHOBE), METOJMKE pacyeTra IUIaThl 3a MPelIOoCTaBIICHUE
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MYHHULMIIAJIBHOW yCIyTU C YKa3aHMEM HOPMAaTHUBHOI'O MPABOBOIO aKTa, KOTOPBIM 3Ta METOJIMKA
YTBEPKICHA;

—II0Ka3aTeNN JOCTYIIHOCTH U KaueCTBAa MYHULIUIIATbHON YCIIyTH;

—uHpOpPMaIUsl O BHYTPUBEJOMCTBEHHBIX M MEXBEJIOMCTBEHHBIX aJIMUHHCTPATUBHBIX
nporenypax, MHOJUICKAIINX BBITOJHEHUIO AJMHHHUCTpAIEe, B TOM 4YHciIe HWHPOpMaLus O
IIPOMEXKYTOUYHBIX U OKOHYATEJIbHBIX CPOKAX TAKUX aJMUHUCTPATUBHBIX MPOLIEYD;

—CBEACHHUS O JIOMYCTUMOCTH (BO3MOXKHOCTH) M TOPSJKE H0cyneOHoro (BHECYaeOHOro)
00)KaJOBaHUS peIIeHU U AelcTBUil (Oe3neicTBHS) AJMUHUCTpAIMH, NPEAOCTABISIONIETO
MYHHULIMIIAIBHYIO YCIYTY;

WNudopmanus na PIII'Y o nopsiake u cpokax MpeaoCTaBIeHUs] MyHUIIUIIAIBHON yCIYTH Ha
OCHOBAHUU CBEJCHMM, COAEPIKAIMXCS B roCyIapCcTBEHHOM MH(popManuoHHON cucteme «Peectp
TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr (¢yskomii) PecnyOmukum —bamkoproctany,
IIPEJOCTaBIIAETCS 3asiBUTEIIO OECIUIaTHO.

Joctyn K MHpOpMAIMU O CPOKAX U MOPSAKE NPEJOCTABICHUS MYHULUIAIBHON YCIyTH
ocylecTBisieTcs Oe3 BBINOJIHEHUS 3asBUTENEM KakuX-TMOo TpeOoBaHM, B TOM uucie 0e3
WCTIOJB30BAHUSI TPOTPAMMHOTO OOECIIEYEHHs, YCTAHOBKAa KOTOPOTO HAa TEXHHYECKHE CpPEICTBa
3asgBUTEN TpeOyeT 3aKJIIOUCHMsI JMIIEH3MOHHOTO WJIM MHOIO COIJIAIIEHUs ¢ IpaBooOJiagareneM
MPOrpaMMHOTO 00OecnedeHus, MpeayCMaTPUBAIONIET0 B3MMAaHUE IUIAThl, PETUCTPAIMIO WM
aBTOPU3ALIMIO 3asIBUTEIISA, WIH IIPEIOCTABICHUE UM IIEPCOHAIbHBIX IaHHBIX.

1.10. Ha o¢wunmansHoMm caiite Aamuuuctpamuu http://Kipcak.burzyan.ru/. Hapsimy co
CBEICHUSMM, YKa3aHHBIMU B IIyHKTE 1.9 AZIMUHUCTPAaTUBHOIO PEIIAMEHTA, Pa3MEIat0TCs:

—IOPSAZIOK U CIIOCOOBI IIOJIa4M 3arpoca O MPeA0CTaBICHUH MyHUIIUIIATIbLHON yCIIyTH;

—HOPSAZOK U CcrOcoObl MPEABAPUTENBHON 3alMCU Ha MOoJady 3anpoca O IPeloCTaBIECHUU
MYHULUIIAJIBHON YCIYTH;

—uH(pOpMAaILUs 110 BOIPOCaM MPEIOCTABICHHS YCIYT, KOTOPhIE SBISIOTCS HEOOXOIMMBIMU
1 00s13aTeNbHBIMU JUISI TPEIOCTABICHUS MYHUIMIIAIbHOMN YCIIyTH;

—TOpSAZOK TOJMyYeHUs] CBEJCHUM O XOJ€ pacCMOTPEHMs 3alpoca O MpeloCTaBICHUU
MYHHMIMIIAJIBHON YCIIYTU U O Pe3ybTaTax MPel0CTaBICHUS MyHULIUIIAIbHON YCIYTH.

1.11. Ha wuHbOpManMOHHBIX CTEHAAX AJMHUHHCTpAUMH MOJJICKUT pa3MELICHUIO
clieayromas nHpopManus:

—0 MecTe Hax0XJeHus U rpaduke paboThl rOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX OPraHOB
U OpraHu3anuii, oOpaiieHue B KOTOpble HEOOXOAUMO JIs MOJy4YeHUs] MYHULIUMIIATbHON YCIYyTH, a
TaKe MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

— crpaBoYHbIE TeneOoHbl AAMUHHUCTPALNH;

—ajpeca OQUIMAIBHOTO caiiTa, a TaKXKe AIEKTPOHHOW MOoYThl U (Uiu) GopMbl 0OpaTHOMN
CBSI3U AJIMUHUCTPALINY;

—BpeMsl OXHJAaHHWA B O4YEpPEeIM Ha NpPUEM [JOKYMEHTOB M MOJY4YEHHME pe3yJibTaTa
MPEJOCTaBICHUS MYHUIIUNAIBHON YCIYTH B COOTBETCTBUU C TPEOOBAHUSAMH AJIMUHUCTPATUBHOTO
periJameHTa;

— CPOKH IIPEIOCTABIIEHUS MYHULIUIIAIBHON YCIYTH;

— 00pa31ibl 3aM0JIHEHHSI 3aIIPOCOB U MPUIIOKEHUH K 3arpocam;

—UCUEPNBIBAOIIMNA  TepeYeHb JOKYMEHTOB, HEOOXOJWMBIX MJIi IPeJoCTaBICHUS
MYHULUITAJIBHON YCIYTH;

—HUCUEPNBIBAIOIIMN IE€PEUYEHb OCHOBAaHWM i1 OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEOCTaBICHUS! MyHHIIUIIATBHON YCIYTH;

—UCUEPNBIBAIOIIMN TEpeueHb OCHOBAaHWUM JUId MPHUOCTAHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

—IOPSIIOK M CLIOCOOBI MTOJIauM 3aIpoca O MPEJOCTaBICHUN MYHHIIMIIATBHON YCIyTH;

—TOPSIIOK W CIOCOOBI  TIOJTYYEHHUS pPa3bsCHEHUH O TOPAAKY TPEAOCTaBICHUS
MYHULUIIAIBHON YCIYTH;

—IOpSAJOK IIOJNYy4YEHHUs CBEICHUM O XOAE PAacCMOTPEHMs 3alpoca O IPeIOCTAaBICHUU
MYHHMIMIIAJIBHON YCIIYTU U O Pe3yabTaTaxX IPeJ0CTaBIECHUS MyHULIUIIAIbHON YCIYTH;



http://kipcak.burzyan.ru/

— MOPSIIOK 3aITMCH HA JIMYHBIN IPUEM K JOJIKHOCTHBIM JIUIIaM.

—TOpSAIOK  JocyneOHoro  (BHeCyneOHOro)  OOaJloBaHUsSI — PCIICHUH,  JCeWCTBUMN
(Oe3neiicTBUS) TOMHKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 MPEAOCTABICHINE MyHULIMTIATIEHON YCIIYTH.

1.12. B 3anax oxugaHuss AIMUHHUCTPALMU Pa3MEIIAIOTCsl HOPMATUBHBIE IIPAaBOBBIE AKTHI,
perylupyloIue NOpPAJOK  MPEJOCTAaBICHUS  MYHULUNAIbHOM  YCIYrM, B TOM  YHCIE
AJIMUHUCTPATUBHBINA pEriiaMeHT, KOTOPBIE MO TPEOOBAHUIO 3aBUTENS MIPEIOCTABISAIOTCS eMY AJIs
03HaKOMJICHUSI.

1.13. Pasmemenne nHGOpMaUK O MOPSIKE MPEIOCTABICHUS MYHUIIUITAILHONW YCIIYT'H Ha
MH(POPMAIIMOHHBIX CTEHJAaX B MOMEIIEHUH MHOTO(YHKIIMOHAIBHOTO LIEHTPA OCYLIECTBISETCS B
COOTBETCTBUHM C COIJIAIIEHUEM, 3aKIIOYEHHBIM MEXIYy MHOTO(QYHKIIMOHAIbHBIM IIEHTPOM U
AaMuHUCTpanied ¢ ydyeToM  TpeOoBaHM K  MHQOPMHPOBAHUIO,  YCTAHOBIICHHBIX
AJMUHUCTPATUBHBIM PETIaMEHTOM.

1.14. adopmarus 0 X0/e pacCMOTPEHHUS 3ampoca O MPEIOCTaBICHUH MYHHIIMIIATBHOMN
yCIYTH U O pe3ylbTaTax MPEAOCTaBICHUS MYHUIIMNAIBHON YCIYIM MOXET OBITh IOJIy4eHa
3asButeneM (ero nmnpexacraBureneM) B «JlnuHom kabunere» Ha PIIIY, a Takxke B
COOTBETCTBYIOIIEM CTPYKTYPHOM TMOJpa3fefieHud AJIMHHHUCTpAIMK MPU OOpalleHuu 3asBUTENs
JIMYHO, TIO TeNePOHY, TOCPEICTBOM IICKTPOHHOH MOYTHI.

Il. CranpapT npegocraBieHusi MyHUIIUNIAJBHONH YCIYTH

HanMeHoBaHMe MYHHIMIIAJIBHOM YCIyrd
2.1. HaumeHOBaHMEe MYHUIMNAIBHOM yciayrn — «Bblgaya copaBoOK O COCTaBe CEMbH,
BBIIINCOK H3 JIOMOBOM KHHIM M MHBIX CIPAaBOK, BBIJIABAEMBIX HA OCHOBAHMM JIAHHBIX
MIOXO35IIICTBEHHBIX KHUI, 00CJIEJOBaHME W Bblaya AKTOB OOCIENOBAHMS JKWIbIX IOMELICHUN
HACEJIEHHbIX IIYHKTOB Ha TEPPUTOPHUH CEIBCKOrO IOCeleHHs KHIuakcKkuii — CenpCcoBET
MYHUIUNAIBHOTO palioHa bypasHckuit pailon PecnyOnuku bamkoprocran» (namee -
MYHUIUIIATbHAS YCIIyTa).

HaumeHoBaHHMe OpraHa MeCTHOI0 CaMOYNpaBJieHHUs (OPraHu3anum),
NpegoCcTABAAIOMero (mei) MyHHIUIAJBHYIO YCIYTy

2.2. llpenocraBieHre MYHUIMNAIBHON YCIYTHd OCYILECTBISETCS COOTBETCTBYIOLIUMU
crerranucTaMi AJIMUHUCTpAIIUU (J1ajiee — OTBETCTBEHHBIN HCIIOIHUTEN).

2.3. B mnpemoctaBieHMHM ~— MYHUIMNAIBHOW  yCIyTM  TPUHUMAIOT  y4dacThe
MHOTOQYHKIIMOHAJbHBIE  IEHTPbl MPU  HAIUYUU  COOTBETCTBYIOLIETO  COIJVIALIEHUS O
B3aUMO/ICVICTBUH.

[Ipu npenoctaBieHUHM MYHULIMOAIBHOW YCIyTM AJIMUHHUCTpPALUS B3aUMOJACHCTBYET CO
CJIEYIOIMMHU OpTaHaMHU BJIACTU (OpTaHU3AIUSIMH ), YIACTBYIOITUMH B MPEIOCTABICHUH YCITYTH:

- apXWBBl, UHBIE OpraHbl W OpraHu3alMy, UMEIOIIME Ha XPAaHEHUH COOTBETCTBYIOIINE
JIOKYMEHTBI, HEOOXOIUMBIE JIJISl OKA3aHUSI MyHUITUTATHHOU YCIIYTH

[Topsimok B3aMMOJEHCTBUS C YKa3aHHBIMU OpPraHaMU M OPraHHU3aLUSAMH OCYIIECTBISETCS
Ha OCHOBaHWHU 3akoHojaTenbcTBa Poccuiickoin denepanuiv, a TaKKe MOKET ONPEHAECTATHCS
COOTBETCTBYIOIIMMHU COTJIALICHUSMU O TOPSAKE, YCIOBUSX W TpaBHIaX WHOOPMAIMOHHOTO
B3aUMO/JICVCTBUS.

2.4. Ilpm npenocTaBI€HWH MYHULUNAIBHOM YCIyrH AJIMHHUCTPALMM 3aIlpeIiaeTcs
TpeboBaTh OT 3asBUTENSI OCYIIECTBICHUS JICHCTBUIN, B TOM YHCIJI€ COTJIACOBaHMM, HEOOXOIMMBIX
JUTS TIOJTy4€HHUsI MyHHUIIMIIAJIbHOW YCIYTH M CBSI3aHHBIX C OOpaIlleHHEeM B WHBIE TOCYIapCTBEHHBIC
OpraHbl M OpPTaHHW3alll{, 32 WCKIIOUEHHWEM IOJIYyYCHHs YCIYT, BKIIOYCHHBIX B MEPEUYEHBb YCIYT,
KOTOpBIEC SIBISIOTCS HEOOXOAMMBIMU W OOS3aTENbHBIMH I TPEIOCTABICHUS MYHUIIUIAIBHBIX
YCIIYT.

Onucanue pe3y/bTaTa Npea0CTABJIEHUSI MYHUIMIIAJBHON yCIyTru

2.5. Pe3ynpTaToM npeocTaBiIeHUs MyHULIMTIAILHON YCIYTH SBISIETCS:

- paccMoTpeHHe oOOpaiieHuil 3asBUTENEd B COOTBETCTBUM C  JICHCTBYIOIIUM
3aKOHO/IATEIbCTBOM;



- BbIJa4a CIPABOK O COCTABE CEMbHU, BBIITUCOK U3 JIOMOBOI KHUTH U HMHBIX CIPABOK;

- MpUBJICUYECHUE OPraHOB U (WJIM) OpraHu3alui HeOOXOIUMBIX IJi1 00CIEI0BaHUS KHUIIOTO
MIOMEIICHUS;

- OpraHu3alys U IpoBEJCHUE C BBIE3I0M Ha MECTO 0OCIIEOBAHUS KUJIOTO TOMELICHHUS;

- COCTaBJICHHE U BblJadya akTa oOCIEOBaHUS KUJIOrO MOMEIIEHUs (B Clydae MPUHATHUSA
KOMHUCCHEH perieHus 0 HeoOXOJUMOCTH NpPOBEICHHS 00cCieqoBaHMs) JUO0 MOTHBHPOBAHHOIO
OTKa3a B BbIJIaye aKTa 00CJICJOBAHUS KUJIOTO MOMEIIECHHUS 3asBUTEITIO.

Cpok npegocraB/jieHUsi MyHUIMIIAJBHON YCIYTId, B TOM YHCJIE C Y4eTOM
HEe00X0AUMOCTH 00pallleH!sI B OPraHU3ALMH, YYACTBYIOIINE B NIPEA0CTABIEHUH
MYHUIIUNIAJTbHOU YCJIYTH, CPOK NMPHUOCTAHOBJIEHHS MPeI0CTABIECHU MYHUIIUNIATbHOU YCJIYTH
B CJIy4ae, ecJiM BO3MOKHOCTH MPHOCTAHOBJIEHHUS NMPeyCMOTPEHA 3aKOHOAATeIbCTBOM
Poccuiickoii ®enepaunu, Pecnydnuku bamkoprocran, cpoxk BblIaum (HanpaBJieHU)
AOKYMEHTOB, SIBJISIIOLIUXCS Pe3yIbTATOM MPeI0CTABIeHUS MYHHIIUNIAJIBHON YCJIYrd

2.6. Cpox BblIauu pe3yibTaTa MYHUIMOAIBHONH ycoyru Ju00  HaIpaBJICHUA
MOTHBUPOBAHHOIO OTKa3a B IPEIOCTABIEHUU MYHULIMIAJIBHOW YCIYyTH HCUYHUCISAETCS CO JHS
nojayu 3ampoca 3asBUTENS B AIMHHHCTPAIUIO, B TOM YHUCIE Yepe3 MHOTO(QYHKIMOHAIbHBIN
HeHTp b0 B (opme SIEKTPOHHOro JOKyMeHTa ¢ ucnoib3oBaHueM PIII'Y, u He pomkeH
npeBbilaTh 30 KaJleHJapHbIX JHEH.

JlaToii mocCTyIuleHHs 3ampoca MpU JUYHOM oOpailieHuu 3asBUTENs] B AIMUHUCTPALUIO,
Y10JIHOMOYEHHBIN OpraH CUMTAeTCs JIeHb MOJAauu 3alpoca C MPUIOKEHUEM IPETyCMOTPEHHBIX
noanyHkrtamu  2.8.1-2.8.5 ~ AIMUHUCTPAaTUBHOTO  perjaMeHTa  HaJJIeKaluM  o0pa3oM
0 OpPMIICHHBIX JJOKYMEHTOB.

Jlatoif mocTyruieHus 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HCHOJIb30BAHHUEM
PIIT'Y cumtaetcst neHp HanpaBieHUs 3asBUTEIIO AJIEKTPOHHOTO COOOIIEHUS O MPUEME 3ampoca o
MPEIOCTaBIIEHUH MYHUIIUNAIBHOW YCIyTM B COOTBETCTBUU C TpeOOBaHMSIMH MyHKTa 3.5.7
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

JlaToit mocTymiaeHus 3ampoca MpU OOpalleHUH TpaKAaHWHA B MHOTO(YHKIIMOHATBHBIN
LEHTP CYUTAETCS JIEHb Mepeayd MHOTO(QYHKIIMOHAIBHBIM [IEHTPOM B AIMUHUCTPALIMIO 3a1poca ¢
MPUIIOKEHUEM MPETYCMOTPEHHBIX MmoanyHkTamu 2.8.1 - 2.8.5 AIMMHHUCTPAaTUBHOIO perjiaMeHTa
HaJJIeXKaluM 00pa3oM 0(hOpPMIICHHBIX JOKYMEHTOB.

Hampasnenue yBemomiieHUs: 0 MPUHITOM PELISHUH, a TaKXkKe Pe3ylbTaTa MyHUIIUTAIBHON
YCIIYTH OCYUIECTBIIIETCSl B TeUEHUE 3 THEH ¢ MOMEHTA MPUHATHS PELIEHMUSL.

HopmaTuBHbIe IpaBoBbIe AKThI, peryJIUpYylolIUe NpeJocTaBIeHHe MyHUIIUNIAJIbLHOM
yeayru
2.7. AxTyanbHBIi II€pE€YCHb HOPMATHUBHBIX IIPaBOBBIX AKTOB, PETYJIHPYIOLIUX
MIPEIOCTABIIEHNE MYHUIMNAIBHON ycIyru (C YyKa3aHMEM HUX PEKBU3UTOB M HCTOYHUKOB
opUIIMATBFHOTO ONMYyOJIMKOBAaHM), pa3MelieH Ha OQUIMaIbHOM caiTe AJIMUHHUCTpAIlMd, B
roCyJapCTBEeHHON HH(pOpMaMOHHON cucreMe «PeecTp rocyJapCTBEHHBIX M MYHHUIUIAIBHBIX
yeayr (¢ynknuii) Pecryonuku bamkoproctany u Ha PIITY.

HcuyepnbiBaouuii nepedyeHb 10KYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBUH C
HOPMATHBHBIMH NIPABOBBIMH aKTaMU /ISl IPEAOCTABICHUA MYHUIIMIIAALHOMU YCJIYIH U
YCJIyT, KOTOpbIE SIBJISAIOTCH HE00X0AUMBIMH U 00513aTEeJIbHBIMH /1JIS1 IPEAOCTABJICHUS
MYHMIMIAJIbHON yCJIYIH, NOAJIeKAIMX NMPEeJCTABJICHUIO 3asiBUTEJIeM, ClIOCO0OBI HX
MOJIy4eHUs 3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOH (popMe, MOPSAAOK UX NPEACTABICHHA

2.8 HcuepnplBaromuii mepedeHb JOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHUU C
HOpMaTI/IBHI:IMI/I HpaBOBBIMI/I aKTaMU i HpC,Z[OCTaBJIeHI/IH MYHHHHHaHBHOﬁ ycnyrI/I, IO JICKAIITUX
MIPEACTABICHUIO 3asSBUTEIIEM:



2.8.1. 3ampoc O MpenOCTAaBICHWM MYHULIUNAIBHOW YyCIyrd 1o Qopme, COTrIacHO
[Ipunoxenutro Ne 1 Hacrosiiemy AJIMUHUCTPATUBHOMY pErjaMeHTy, MOJAHHBIA B aapec
AJMUHUCTpAIMH CIETYIONUMH Crioco0amu:

1) B dopme moKyMeHTa Ha OYMa)KHOM HOCHUTEJIE — TOCPEACTBOM JIMYHOTO OOpalIeHHs B
AJIMUHUCTpAIHIO, Yepe3 CTPYKTYPHOE MOJIpa3/ieeHne MHOTO(PYHKIIMOHAIBHOTO IIEHTpa (anee —
JMYHOE O0pallleHue), IOCPEICTBOM IIOYTOBOIO OTIIPABICHUS C OOBSIBIEHHON 1IEHHOCTBIO MIPH €r0
IIEPECHUIKE, OIMCHIO BIOXKEHUS U YBEAOMIIEHUEM O BPYUEHUH (aJIe€ — IOUYTOBOE OTIIPABIICHUE);

2)  myrem 3amoiHeHHS (GopMmbl 3ampoca uepe3 «J/Iumunbiii kabuaer» PIIIY (mamee —
OTIIPABIICHHE B HJIEKTPOHHOH (opme);

3) 1myreM HampaBlCHHUS 3JEKTPOHHOTO JOKYMEHTAa Ha OQHUIHMAIBHYIO DIICKTPOHHYIO
ouTy AJIMUHUCTPALUU (J1ajee — MPEACTaBIEHUE IIOCPEICTBOM 3JIEKTPOHHOM I10YTHI).

B 3ampoce yka3piBaroTces cieayronye o0s3aTesbHble PEKBU3UTHI:

— HauMEHOBaHHWE AJIMHUHUCTpAINH, B KOTOpoe oOpamaercs: 3asBUTEIb;

— (damunusa, ums, ordecTBO (MPH HATWUYMM) 3asBUTENS, CBEACHUS O TOYTOBOM ajpece
3asiBUTENS — (PU3UUECKOro JIHIa JM00 HAMMEHOBAHUE, CBE/ICHUS O MECTE HaX0XK/ICHUS 3asABUTEIS —
IOpUJIMYECKOTO JIMIla, a TaKXke HoMep (HoMepa) KOHTAakTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHON MOYTHI (TPU HAJIMYMK) U TIOYTOBBIA ajpec, MO KOTOPHIM 3asSBUTEINIO JOJDKEH OBITH
HampaBjiIeH OTBET WIM YBEIOMJIEHHE O HalpaBIE€HUU 3alpoca B JPYIyH0 OpraHU3alUI0 IO
MIPUHA/IJIEKHOCTH;

— CyTb 3a1poca;

— MOJIKUCH U JAaTa;

2.8.2. - xonusi JOKYMEHTA, YAOCTOBEPSIOLIErO JTUYHOCTh (ISl 3asABUTENS - (PU3HUECKOTO
Juua, A NpeAcTaBUTeNst (GU3NYECKOTO WIM IOPUIAWYECKOrO JIMIA) C PETUCTpalMeld MO MECTy
KHUTEIbCTBA, & TAKXKE KOIMS CBUAETENBCTBA O I'OCYJApCTBEHHOH perucTpanuy HOpUIMYECKOro
nuna (B ciaydyae €clid 3asBJICHHE (3alpoc) O MPeaoCcTaBleHnd MHGOPMAIIMU MOJAETCS OT UMEHHU
IOPUINYECKOT0 JINIA);

2.8.3. JOKYMEHT, MOATBEPKAAIOIINI TOJTHOMOYUS IPEJICTABUTENA, B CIydyae OOpalieHus 3a
MOJTy4YeHHEM MYHHUIMIIATIbHOMN YCIyTH MpeICTaBUTENs;

2.8.4. mpu o0cieI0BaHUM U BbIJJa4€ aKTOB 00CIICIOBAHUS JKUIJIBIX TTIOMEIICHUH:

- KOITUM [TPaBOYCTaHABIMBAIOIINX JTOKYMEHTOB Ha KUJIOE IOMEILCHHE;

- KOIHS TEXHUYECKOTO MaclopTa Ha KUJI0€ TOMEILEHHE;

2.8.5. cripaBKa 0 3aperucTpUPOBAHHBIX JIMIAX B KUJIOM MTOMEIICHUH.

2.9. Bce mpezacraBisieMble BMECTE C 3allpOCOM TOKYMEHTHI, MaTepUallbl MM HX KOIIWH,
yKa3aHHBbIE B IIyHKTax 2.8.2 — 2.8.5 HacTos1ero AJMUHUCTPATUBHOTO PErJIAMEHTA, COCTABICHHBIE
Ha WHOCTPAaHHOM S3bIKE, MOJUIEKaT IMEpPeBOJYy Ha PYCCKUH $A3BIK B YCTAHOBJIEHHOM 3aKOHOM
MOPSJIKE.

B 3ampoce Takke yka3blBaeTCs OJMH U3 CIEAYIOUUMX CIOCOO0B MpPEIOCTaBIECHUS
Pe3yIbTaTOB MPEIOCTABICHUS MYHUIIUIAIBLHON YCIyTH:

B BHJIe OyMaXHOrOo JOKYMEHTa, KOTOPBIA 3asBUTENb IMOJIydaeT HEMOCPEACTBEHHO MpHU
JUYHOM OOpaIIeHUH B AIMUHHUCTPALIUY;

B BHJIe OYMaXHOTO JOKYMEHTa, KOTOPbIH 3asBUTENb MOJIy4yaeT HEMOCPEICTBEHHO IpHU
JMYHOM OOpPAIIEHUH B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

B BHJe OyMaXHOTO JOKYMEHTa, KOTOpBI HampapisieTcss 3asBUTEII0 IOCPEACTBOM
MIOYTOBOTO OTIPABJICHUS;

B BHUJE OJIEKTPOHHOIO JOKYMEHTa, pa3MENIeHHOro Ha OQHUIMaJbHOM  caiTe
AJZIMUHUCTpAIMM, CChUIKA Ha KOTOPBIA HampaBiseTrcs 3asBUTEII0 MOCPEICTBOM 3IIEKTPOHHOU
TIOYTHI;

B BUJE DJJIEKTPOHHOIO JOKYMEHTAa, KOTOpPBIN HampaBisieTcss 3asBUTENI0 B «JIMUHBIN
kabuner» PIIT'Y.

HcuyepnbiBawiumii nepedyeHb JOKYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBBIMH aKTAMMU JIJIsl IPEI0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpbIe HAXOASTCS B PACHIOPSIKEHUH TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0



CaMOYINPAaBJIEHUS] U MHBIX OPraHOB, YYACTBYIOUIUX B MPEI0CTABICHHH IOCYIaPCTBEHHBIX
WM MYHUIHNAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIPaBe MPeICTABUTD, 2 TAKIKE CIIOCOOBI
UX MOJy4YeHUsI 3asiBUTEISIMU, B TOM YHCJIe B YJIEKTPOHHOH opme, MOPSAI0K UX
NpeACTABICHUS

2.10. TlpencraBrneHue JOKYMEHTOB HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MPAaBOBBIMU aKTaMHU JUISI TPEJOCTABJICHUS MYHHIMIAIBHOW YCIYTH, KOTOpPbIE HAaXOIATCS B
pacTopsHKCHUH TOCYIapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CAaMOYTIPABIICHUS! M HHBIX OPTraHOB,
YYaCTBYIOIIMX B IPEIOCTABICHUH T'OCYJAPCTBEHHBIX WJIM MYHHIIMIIATBHBIX YCIYT, H KOTOpBIC
3asiBUTEIb BIIPaBe MPEJACTABUTH, HE IPEIYyCMOTPEHO.

Yka3zaHnue Ha 3anper TpeﬁoBaTb OT 3asABUTCJIA

2.11. Ilpm mnpemocTaBieHUU MYHHUIIUIAIBHON yCIyrd 3ampemaercss TpeboBaTh OT
3asBUTENA:

2.11.1. mpencraBieHUs [TOKYMEHTOB M HH(POpPMAlMU WIM OCYILECTBICHMS AECUCTBUH,
IIPEJCTaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NPELyCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMU
aKTaMH, peryJMpylOIIMMHU OTHOIICHHS, BO3HUKAIOIIME B CBSI3U C IPEAOCTaBICHUEM
MYHHULMIIAJIBHON YCIIyTH;

2.11.2. npexacraBieHus JAOKYMEHTOB W HMH(OpPMAalUMU, KOTOpblE B COOTBETCTBHM C
HOPMAaTUBHBIMM NpaBOBbIMH akTaMu Poccuiickoit @enepauuu u Pecny6nuku bamkoprocras,
MYHHMLMIIAJIBHBIMU IPAaBOBBIMHM aKTaMHU HAaXOJATCS B PACHOPSIKEHUH OPraHOB, MPENOCTaBIISIOLINX
MYHHULMIAIBHYIO YCIYTy, FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJIEHMS M
(MIM) TOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJICHHUs
OpraHM3alyii, y4JyacTBYIOIIMX B IPENOCTABICHUH MYHULUMNAIbHBIX YCIYr, 3a HCKIIOUYEHUEM
JIOKYMEHTOB, yKa3aHHbIX B yacTu 6 cratbu 7 DenepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne
210-®3 «O06 opraHM3anyy MPeIOCTABICHUS TOCYJaPCTBEHHBIX M MYHUIIUITATIBHBIX YCIIyT» (Ianee
— DenepanbHbii 3aKoH Ne 210-03);

2.11.3. mpencraBieHuss JOKYMEHTOB W HMHQOpMAalMH, OTCyTCTBHE U (WiIN)
HEJ0CTOBEPHOCTb KOTOPBIX HE YKAa3bIBAJIMCH IIPU NIEPBOHAYAIBHOM OTKA3€ B IIPUEME IOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TNPEAOCTaBICHHUS MYHULUNAIbHOM yciayru, Ju00 B MPeIOoCTaBIECHUU
MYHHMIMIIAJIBHON YCIIYTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

M3MEHEHHE TpeOOBaHMI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIUXCS MPEJOCTaBICHUS
MYHHULIMIIAJIBHOM  YCIYTH, IIOCIE€ TIEPBOHAYAJIBHOM MOJAa4u 3ampoca O MPEeAOCTaBICHUH
MYHULMIIAJIBHON YCIyTH;

HaJIM4YME OMMOOK B 3ampoce O MPEOCTaBIEHUH MYHHUIMIAIBHON YCIyTH U JTOKYMEHTax,
MOJIAaHHBIX 3asiBUTENIEM IOC]ie MEPBOHAYAIILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABICHUS MYHUIUIIAIBHON yCIyTrH, JIM0O B MPEIOCTaBICHUN MYHHIIUIIAIBHOW yCIyTH
Y HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT TOKYMEHTOB;

UCTEUCHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM M3MEHEHHEe HWH(QOpPMaluu mocie
MEepBOHAYAJILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX MJIs MpeloCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH, INOO B MPEIOCTABICHUN MYHUIUIIAIBHON YCIyTH;

BBISIBIICHHE JOKYMEHTAJIBHO IMOATBEPKACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBONPABHOTO  JeWcTBUS  (Oe31eHCTBHUS)  JOJDKHOCTHOTO — JIUIA AnmuHHMCTpanuy,
MYHUITUIIAIHOTO CIY’)KaIero, paboTHUKa MHOTO(YHKIIMOHAILHOTO IIEHTpa, MPEayCMOTPEHHOMN
gacTeio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-®3, npu nepBoHa4aIbHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJisi MPEJOCTaBICHHS MYHHUIMMIAIbHOM  yciyru, Jmbo B
MIPEIOCTABIIEHUN MYHHUIMIAJBHOW YCIYTM, O Ye€M B MHCbMEHHOM BHJE 3a MOJIUCHIO
pykoBoauTeNns ~ AIMUHMCTPALMM, PYKOBOJUTENS MHOTO(QYHKIMOHAIBHOTO LEHTpa IpH
NEPBOHAYAIILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX JUIS TPEIOCTABICHHUS
MYHHUIIMTIAIBHON YCIYTH, MpeayCMOTpeHHOM YyacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, yBenomiisieTcst 3asiBUTENb, a TAK)KEe IPUHOCATCS M3BUHEHHUS 32 JIOCTAaBJICHHbIE HEYJ00CTBA.

2.12. Ilpu mnpenocTaBiICHWHM MYHHIMIAIBHBIX YCIYr B 3JEKTPOHHOH Qopme c



ucnosibzoBanreM PIITY 3ampemeno:

OTKa3bIBaTh B MPHEME 3aIPOCa U WHBIX JTOKYMEHTOB, HCOOXOAUMBIX JJISI TIPEIOCTABICHUS
MYHUIMIIAJBHON yCIYIHM, B Cllydae €cClIM 3alpoc U JIOKYMEHTHI, HEOOXOIUMBbIC s
MPEAOCTABIICHUS] MYHUIIUIIAIBHOW YCIIYTH, TIOJIaHbl B COOTBETCTBUHU C MH(OpPMALIUEH O CPOKaxX H
MOPSAKE MPEIOCTABICHUS] MyHHIIMIIATBHOM ycIyrH, omyoaukoBanHoi Ha PIIT'Y;

OTKa3bIBaTh B IMPEJOCTABICHUM MYHUIUNAIBHOM YyCIYrM B Ciy4yae, €CId 3ampoc |
JOKYMEHTBI, HEOOXOAMMEBIC JUIS TPEJOCTABICHUS MYHHUIMIAILHON yCIyrd, I[OJaHbl B
COOTBETCTBUHU C MH(POPMAIMEH O CpPOKaX W MOPSAIKE MPETOCTABICHHUS MYHUIIMIAIBHOW YCIIYTH,
onyonukoBanHoi Ha PIITY;

TpeOoBaTh OT 3asABHUTENS COBEPIUICHUS WHBIX JICHCTBUH, KPOME IPOXOXKICHUS
UICHTH(PUKAIIMN U ayTCHTH(PHUKAIMA B COOTBETCTBUU C HOPMATHBHBIMU TIPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, ykazaHus 1edd IpUEMa, a TaKXKe MPEIOCTABICHUS CBEIACHUM,
HEOOXOMMBIX ISl pacdyera UIUTEIHbHOCTH BPEMEHHOTO HMHTEpBaa, KOTOPBIA HEOOXOIUMOCTH
3a0pOHUPOBATH JIJIsl IPUEMA;

TpeOOBaTh OT 3asBUTEINS IPEAOCTABICHHS JIOKYMEHTOB, TOJTBEPKIAIONINX BHECCHHE
3asBUTEJIEM IUIAThI 32 MPEJOCTABICHHE MYHULIMTIAIbHON YCIIYTH.

W cuepribiBaroIuii mepeueHb OCHOBAHHH Il 0TKa3a B IpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUTSL IPEAOCTABIICHHSI MYHHUIIUTIATBHOM YCIYTH

2.13. OcHoBaHuii 1715 OTKa3a B IPUEME K PACCMOTPEHUIO IOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHHUIIMIIATBHOMN YCIYTH, TOJJAHHBIX HAa OyMa)KHOM HOCHTEJIE, HE UMEETCH.

2.14. 3ampoc, nogaHHbId B (OpME AJIEKTPOHHOTO JOKYMEHTa ¢ ucnoiyib3oBanueM PIITY, k
PacCMOTPEHHIO HE TIPUHUMAETCSI, €CITH:

HEKOPPEKTHOE 3alloJIHEHHE OO0s3aTeNbHBIX MOJie B (OpME HHTEPAKTUBHOIO 3arpoca
PIII'Y (oTcyTrcTBUE 3aloJIHEHUs, HEIOCTOBEPHOE, HEMOJHOe JHO0 HEeMpaBWIIbHOE, HE
COOTBETCTBYIOIIEe TPEOOBAHUSM, YCTAHOBICHHBIM AIMUHICTPATUBHBIM PETIIAMEHTOM);

NPEJCTaBICHUE AJIEKTPOHHBIX KOMUH (9JEKTPOHHBIX 00pa3oB) JIOKYMEHTOB, He
MO3BOJISIONIAX B TOJIHOM OOBEME NMPOYHTATh TEKCT JOKYMEHTa W/WJIHM PACIO3HATH PEKBU3UTHI
JOKYMEHTa;

HE COOTBETCTBYIOT JaHHBIC BJaJeNblla KBaJH(QHIMPOBAHHOTO CEepTHU(HUKATA KIHOYa
MIPOBEPKHM 3JIEKTPOHHOW TMOAMMCH JAaHHBIM 3asBUTENs, YKa3aHHbIM B 3ampoce, MOJAHHBIM B
aieKTpoHHOU (hopme ¢ ucnons3oBanuem PIITY.

HcuepnbiBaommii nepeyeHb OCHOBAHMIA VI NIPUOCTAHOBJICHUS WM 0TKa3a B
NPeI0CTABJICHMHA MYHHIIMIIAJIBHON yCJIyI'H

2.15. OcHoBaHWS s TIPUOCTAHOBJICHUS NPEAOCTABICHHUS MYHHUIUIIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.16. HcuepnpiBaromui NepeyeHb OCHOBAaHWM JUIsi OTKa3a B  NPEJOCTaBICHUH
MYHULUIATBHON YCIyTHU:

— OTCYTCTBHE B 3allpoce HEOOXOUMBIX CBEICHUMN /JIsl €r0 UCTIOTHEHHUS;

— OTCYTCTBHUE Yy TpEACTaBUTENs 3asBUTENA, JOKYMEHTOB, TMOATBEPKIAIOMIUX €ro
IIOJIHOMOYHS;

— HeNpeJCTaBJICHUE 3asSBUTENIEM JOKYMEHTOB, YKa3aHHBIX B 1II. 2.8.1-2.8.5.

— OTCYTCTBHE B NUCHbMEHHOM 3asiBICHUHM (aMWIMM M CBEACHHMH O IMOYTOBOM ajpece
3asiBUTENS - (PU3MUECKOTO JIMIA TUO0 HAUMEHOBAHMSI, CBEJIEHUI O MECTE HAXOXJACHUS 3asBUTEIS -
IOPUANYECKOT0 JILA U €T0 OYTOBOTO a/Ipeca;

— OTCYTCTBHE B 3asBJICHUH, TOJYYCHHOM IO DJEKTPOHHOM mouTe b0 B dopme
3JIEKTPOHHOTO JOKYMEHTa ¢ ucnosib3oBanueMm PIIT'Y, cBeneHuid 0 MOYTOBOM ajipece 3asBUTENS -
¢usnyeckoro Jsmna JuOO HAUMEHOBAHMS, CBEACHUH O MECTe HAXOXKACHUS 3asBUTENS -
FOPUJINYECKOIO JIMIA M €ro MOYTOBOTO ajpeca WM ajapeca AIEKTPOHHOM IMOYThI, MO KOTOPBIM
JIOJKEH OBITh HAIIPABIICH OTBET.



Ilepedens ycayr, KOTopble SIBJSIOTCH HEO0X0AMMBIMHU U 00513aTeIbHBIMH [JIs1
NpeJ0CTABICHUA MYHUIIUIIAJBHOH YCIYI'H, B TOM YHCJIe CBEACHUs 0 JOKYMEHTe
(moxymeHTax), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3ANMAMH, Y4ACTBYIOIIUMH B

NPeJ0CTABACHUH MYHHIUIIAJIBHON YCJIYIH
2.17. Ycnyru, KOTOpbIE SBIISIOTCS HEOOXOIUMBIMU M 003aTeIbHBIMH JUIS IPEOCTaBICHUS
MYHHULMIIAJIIBHOW yCIyTM, M JOKYMEHTBI, BBIJABAa€Mble OpraHM3aLUsAMH, YYaCTBYIOIIMMH B
IIPEAOCTABICHUA MYHMIMIIAIBHOW YCIYyrM, HOPMAaTUBHBIMU IIpaBOBBIMU akTamu Poccuiickoi
Oenepanun, Pecnyonuku bamkoprocTaH W MyHHIIMNAIBHOTO paiioHa bypasHCKuiA palioH
PecniyOnuku bamkoprocTan He IpeyCMOTPEHBI.

Iopsaok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCYIaPCTBEHHON MONLIHHBI WIH
HHOM IUIATHI, B3UMAEeMOM 32 NpeIoCcTaABIeHNe MYHUIUNAJILHON YCJIYTH
2.18. TIlpemocraBieHue MYHHMIIMIAIBHOM YCIYTH OCYIIECTBIISIETCS Ha O€3BO3ME3HOM
OCHOBE.

IMopsinok, pa3Mep U OCHOBAHHS B3MMAHUSI IJIATHI 32 MPeEIOCTABIEHNE YCIYT,
KOTOPbI€ SIBJISIOTCA HEOOXOAMMBIMU U 00513aTeIbHBIMH [IJIS PEI0CTABJICHUS
MYHHIIUTIAJIbHOM YCJIYTH, BKJIOYasi HHGOPMALMIO 0 METOAMKE pacueTa pa3mMepa TaKoit
JIAThI
2.19. Ilmata 3a mpemOCTaBICHUE YCIYr, KOTOPbIC SBISIOTCS HEOOXOIUMBIMU H
00s3aTeNIbHBIMU I TIPEJOCTABIICHUSI MYHUIIMIIAJIBHONH YCIYr'W, HE B3UMAeTCsi B CBS3H C
OTCYTCTBHEM TaKHUX YCIYT.

MaxkcuMa/IbHBIN CPOK 0KUIAHHMSA B OYepeaH IPH MoJa4ye 3a1poca O NPeAoCTABICHUH
MYHUIMNIAJTbHOH YCJIYI'M U NPHU MOJIYy4YeHHHU Pe3yabTaTa NpPeAoCTaBICHUs] MYHHIMIIAIbLHOI
yeayru

2.20. IlpueM rpaxkjaH NpU HaJUYMU TEXHUYECKOH BO3MOYKHOCTU BENETCS C IOMOIIBIO
ANIEKTPOHHOW CHUCTEMBl YIpPABJIEHUS OYEpeAbl0, IPU OTOM YUYUTHIBAIOTCS  3asBUTENH,
OCYILECTBUBILHE MTPEIBAPUTEIBHYIO 3aKCh 10 Tenedony aubdo yepes PIITY.

MaxkcuMaibHBIA CPOK 0’KUJAHUS B OUEPEIH HE MpeBbIIIaeT 15 MUHYT.

Cpox ¥ opsA/I0K PerucTPAlUM 3anpoca 3aABUTE/Isl 0 IPEA0CTABICHUH
MYHUIMIIAJbHOH YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOM (popme
2.21. Bce 3ampocsl O TMpenOCTaBICHWHM MYHMIMIAIBHOW YyCIyrd, B TOM 4YHCIIE
MOCTyNuUBIIME B (OopMe 3JIEKTPOHHOIO JOKyMeHTa ¢ ucnoib3zoBaHueM PIII'Y, mocpenctBom
ANEKTPOHHOW TOYTHL, JHUOO TMOJAHHBIE Yepe3 MHOTOPYHKIMOHANBHBIN ILIEHTpP, MNPUHATHIE K
paccMOTpEeHHIO AIMUHUCTPAIMEH, TIOJIekKAT PErUCTPALlUU B TEUEHUE OHOTO paboydero JHs.

TpeGoBanus Kk MoMeNIEeHUIM, B KOTOPBIX NPEA0CTABJISIETCS
MYHMIMIIAJbHAA yCIyra

2.22. MecTonoyioKeHue aIMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYIIECTBISETCS IPUEM
3aMpocoB U JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUSI MYHUIIMIIAIBHON YCIYTH, a TaKkKe
BbIjIaua Pe3ydbTaTOB MYHUIIUMIATBHON YCIYTH, JOJKHO OOecleuynBaTh yI0OCTBO ISl TpaXkIaH ¢
TOYKH 3PEHUS MEMIEX0THON JOCTYMTHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnu nmeeTcss BO3MOXXHOCTh OPraHU3ALMKM CTOSHKHM (ApKOBKH) BO3JIE 3aHUS
(cTpoeHusi), B KOTOPOM pa3MEIICHO TIOMEIIEHWE TpUeMa U  BBIJAYH  JOKYMEHTOB,
OpPraHU30BBIBAETCS] CTOSHKA (TMTAPKOBKA) I TUYHOTO aBTOMOOMIBHOTO TPAHCIOPTa 3asiBUTEINCH.
3a moJp30BaHUE CTOSTHKOM (IMTAPKOBKO) ¢ 3asBUTEIICH IJ1aTa HE B3UMACTCS.

I[HH MapKOBKH CIHCHHUAIBHBIX ABTOTPAHCHOPTHBIX CPCACTB HWHBAJIWJAOB Ha CTOSHKC
(mapkoBke) Bbiaensercss He MeHee 10% mecT (HO He MeHee OJHOTO MECTa), KOTOpble He TOJIKHBI
3aHUMATh UHBIC TPAHCIIOPTHBLIC CPCACTBA.

B mensx oOecnedeHusi OeCHpeNSITCTBEHHOTO JOCTyNa 3asBUTENCH, B TOM YHCIE
NepCABUTAIOINXCA Ha HWHBAJIWAHBIX KOJKICKAx, BXOH B 3JaHUC W TIOMCHICHHUSA, B KOTOPBIX



MPEIOCTABIIACTCS MYHUIIUIIATBHAS YCIIyTa, 000PYIYIOTCS MaHIyCaMy, IOPYYHIMH, TAKTUILHBIMU
(KOHTpACTHBIMH) IpeayNpexIaA0IUMU 3JIeMEHTaMH, HUHBIMH CHeUaIbHBIMU
MPUCTIOCOOTICHUSAMH, MO3BOJISIONIMMU 00ECTIEYUTh OECIPENATCTBEHHBINA JOCTYI U NEPEABHKCHHE
WHBAJIUJOB, B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoin denepanuu O COIUMAIBLHON
3alUTE UHBAJIUOB.

LenTtpanpHblii BXOA B 31aHMe AJIMUHUCTpAallMUd  JIOJDKEH OBITh  00OpyIOBaH
nH(OPMAMOHHON TaOIUYKOM (BBIBECKOI), CoAepIKaIiel HH(HOPMAIIHIO:

- HAaUMEHOBAHUE;

- MECTOHAXO0XICHHUE U IOPUAUYECKUI aJIpec;

- PEXKUM pabOTHI;

- rpaduk npuema;

- HOMepa Tene()OHOB ISl CIIPABOK.

[Tomemienusi, B KOTOPBIX MPEAOCTABIACTCS MYHUIUMNAIbHAS  yCIyra, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3IIHIEMUOJIOTHYECKUM MPaBUIaM U HOPMaTHBaM.

[TomemieHus1, B KOTOPBIX MPEAOCTABISIETCS MYHHUIUIIAbHAS YCIyTa, OCHAIIAIOTCS:

IIPOTUBOIIOKAPHOM CHCTEMOM U CPEACTBAMM IOKAPOTYLIECHUS;

CHCTEMOH OIOBEIICHUS O BOSHUKHOBEHUH YPE3BbIUANHON CUTYALIUU;

CpPEACTBAMM OKa3aHHUs NEPBON MEIUIIMHCKON MOMOIILIH;

TyaJIeTHBIMU KOMHATaMH JIJIsl TOCETUTEIEH.

3an oxuaaHusg 3agBUTENCH 000pyAyeTcsl CTyJIbSIMH, CKaMbsIMH, KOJIMYECTBO KOTOPBIX
onpeAenseTcss UCXOoAs U3 (PAKTUUECKOW HArpy3Kd W BO3MOXKHOCTEH JUIsi MX pa3MelleHUs B
MIOMEILIEHUH, a TAK)Ke MHPOPMALIMOHHBIMH CTEHIAMH.

TekcThl MaTepuanoB, pa3MeleHHbIX Ha HHHOPMAITMOHHOM CTEH/IE, MeYaTaloTcs yI100HbIM
i 9reHus mpudrom, 6e3 MCIpaBlIeHUH, ¢ BhIISICHHEM Hanboee BaXKHBIX MECT MOYKHPHBIM
HIpUPTOM.

Mecra 111 3amofHEHHs 3allpoOCOB  OOOPYAYIOTCS CTYJBSIMH, CTOJIaMH (CTOWKaMu),
OlaHKaMHU 3aMpOCOB, TUCHbMEHHBIMU TPUHAICKHOCTSIMHU.

Mecrta npuema 3asBuresneil 060pyayroTcs HHOOPMALIMOHHBIMUA TaOJUYKaMH (BBIBECKaMU)
C YKa3aHHEM:

HOMepa KaOMHeTa 1 HauMEHOBaHUs OTJIeNa;

dbamMunnu, UMEHH U OT4YecTBa (MOCIEAHEE - MPU HAIWYHH), JOJDKHOCTH OTBETCTBEHHOTO
JIUIa 32 IPUEM JIOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

PabGouee mecTo KakI0ro OTBETCTBEHHOTO JIMIA 32 MPUEM JOKYMEHTOB, JOJDKHO OBITh
000pYZIOBaHO MEPCOHAJIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyNla K HEOOXOJUMBIM
nH(OPMALIMOHHBIM 0a3aM JIaHHBIX, MEYaTaloUIMM YCTPONCTBOM (IPUHTEPOM) M KOMUPYIOIIUM
YCTPONCTBOM.

JInmo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJNBHYIO TaOIMUKY C
yKa3zaHueM (aMuInK, UMEHH, OTYeCTBa (TIOCeIHee - MPU HAIWMYNH) U JOJKHOCTH.

[Ipu npepocTaBieHMH MyHULMITATILHOM YCIYTH MHBAINIaM 00€CIIeUnBaIOTCS:

BO3MOKHOCTh OECIPENATCTBEHHOIO JOCTyna K OOBEKTY (3JaHMI0, MOMEIIEHHIO), B
KOTOpPOM TPEA0CTaBISIETCS MyHHUIIMITAIbHAS YCIIyTa;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOIO ~ NEPEABMKEHHMS] 10 TEPPUTOPUH, HA KOTOPOH
pacrosoKeHbl 3JaHHs] M MOMELIEHHS, B KOTOPBIX NMPEAOCTaBISIeTCd MYHUIMIANbHAS YCIyra, a
TaK)Ke BXOJA B TaKHME€ OOBEKTHI M BHIXO/A U3 HHX, MOCAJKH B TPAHCIIOPTHOE CPEJCTBO U BBICATKU
13 HETro, B TOM YHCJI€ C UCIIOJIb30BaHUE KPECIa-KOJSICKU;

COMPOBOXACHUE WHBAUAOB, HMEIOIUX CTOMKHWE paccTpoiicTBa (YHKIHUU 3pEHUs U
CaMOCTOSITENILHOTO MEePEABHUKCHNUS,

HaJJIeXxaIee pa3MelieHne 000pyaoBaHus U HOCcUTeNleld nH(OpMalUy, HEOOXOIUMBIX JIJIs
oOecrnieueHrs OecTpensiTCTBEHHOrO JOCTyNa WHBAJIMAOB 3JaHUSM U IMOMELIEHUSM, B KOTOPBIX
MPEAOCTABIIACTCS MyHUIUIIATIbHAS YCIYra, U K MYHULIIMIAIBHOW YCIYre C y4eTOM OrpaHUYEHUN
WX JKU3HEJESATEIIbHOCTH;



IyOonupoBaHHe HEOOXOAMMOM Il MHBAJIUAOB 3BYKOBOW W 3pUTENbHON WMHpOpMaluu, a
TaKXKe HaJnuced, 3HAKOB M HMHOM TEKCTOBOW U Tpaduueckod uHPOpMALUU 3HAKaMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOUSUHBIM MIpUQTOM bpaiins;

JOIYCK CypAOIEepeBOIUMKa U TU(IOCYPAOIIEPEBOAUHKA;

JOMYCK COOAKU-TIPOBOJHMKA Ha OOBEKTHI (3[aHUS, T[OMENICHUs), B KOTOPBIX
IIPEJOCTABIIACTCS MYHMLMIIANbHAS YCIIyra, NpH HaJIMYUM JOKYMEHTa, MOATBEP)KIAIOIIEro ee
CHenHralbHOE 00YUYCHHE,

OKa3aHME MHBAJIUJaM IOMOLIM B IPEOJOJEHUH OaphepoB, MEIIAIOUIMX MOIYYEHUI0 MU
yCIIYT HapaBHE C IPYTUMU JINIIAMH.

IToxa3aTeu AOCTYNIHOCTH M Ka4eCTBA IOCYAAPCTBEHHOM YCJIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMO/1eiCTBUIH 3asiBUTEJISAA C JOJKHOCTHBIMHU JIMIAMHM IIPH NPeI0CTABICHUT
rocy/1apCTBEeHHOM YCJIYTM M UX IPOJOJIKUTETbHOCTH, BO3MOKHOCTD MOJTy4eHHS
uHopMannu 0 XoJe NpeI0CTaBJIeHUs TOCYAAPCTBEHHOM YCJIYI'H, B TOM YHCJIe C
HCI0JIb30BAHMEM HH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX T€XHOJIOTHI1, BO3MOKHOCTH JIN00
HEBO3MO’KHOCTb I0JIy4eHHUS IrOCYIapCTBEHHOM YCJIYI'M B MHOTOQYHKIIMOHAIBLHOM LIEHTpe
NPeI0CTABIeHUS TOCYAAPCTBEHHBIX 1 MYHMIMIIAJBHBIX YCJIYT (B TOM YHCJIe B MIOJHOM
o0beme), B JIIOOOM TEPPUTOPHAIBHOM MOJAPa3/IeJIeHUH OPraHa, NpeaoCcTABJISIOIIEro
rOCyAapCTBEHHYIO YCJIYTY, 10 BbIOOPY 3asiBUTe/s (AKCTEPPUTOPHATbHBIH NPUHIUI),
NOCPEICTBOM 3aIPoca 0 NPeA0CTABJIEHUH HECKOJIbKHX FOCY/IapCTBEHHbIX U (MJIH)
MYHUIHNIAJIBbHBIX YCJIYT B MHOTO(YHKIIMOHAJIBbHBIX HEHTPAaX MPeI0CTABICHHUS
rocy/1apCcTBeHHbIX 1 MYHHIIUNIAJIbHBIX YCJIYT, IPEeAyCMOTPEHHOro cTaThei 15.1
DenepajibHOTO 3aK0OHA

2.23. OCHOBHBIMHU NOKA3aTEJSIMU JOCTYIHOCTU IPEIOCTABIECHUS MYHULIUIIATBHON yCIyTH
SIBJISIFOTCSL:

2.23.1. PacnosokxeHune IIOMEIIEHUH, MPEIHA3HAYEHHBIX Uil  IPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, B 30HE JOCTYINHOCTM K OCHOBHBIM TPAHCIIOPTHBIM MAarucTpaisiM, B
npenenax NemexoIHoi T0OCTYyTHOCTH AJis 3asiBUTEIEH.

2.23.2. Hanuuwe TmONMHOW W TOHATHOM HWHQOpPMAIMK O TOPSAKE, CPOKaX M XOJe
MPEJOCTABIEHUS] MYHUIMIAIBLHOW YCIYyTd B HMH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX
o01u1ero noib30BaHus (B TOM yucie B ceTh «HTepHeT»), CpecTBaX MaccoBOM HH(OpMAIIIH.

2.23.3. Bo3moxHOCTh BbIOOpa 3asBuTeneM (opMbl OOpalleHHs 3a MpeJoCTaBIECHUEM
MYHHMIMIIAJIBHOW YCIyTH HENOCPEACTBEHHO B AJIMUHHUCTpALMIO, JUO0 B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB ¢ ucnonb3oBanueM PIII'Y, nu6o yepe3 MHOTOQYHKIIMOHAIBHBIA LEHTP.

2.23.4. BoO3MOXHOCTh TOJYyYEHHs 3asBUTEIEM YBEIOMIICHHMM O TPEJOCTABICHUU
MYHULHUIIAIBHON yciayru ¢ nomouso PIITY.

2.23.5. BO3MOXXHOCTh TIOJTy4eHHST HHGOPMAIMH O X0/ TPEIOCTaBICHUS MYHHUITUTIATEHOM
YCIYTH, B TOM YHUCIIE C UCIIOIb30BaHUEM HH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIHA.

2.23.6. BO3MOXHOCTh MOJYYEHUS] PE3YNIbTATA MYHULHNAIBHONW YCIYTHM B 3JIEKTPOHHOMN
dopme.

2.24. OCHOBHBIMHM ITOKa3aTeJISIMM KAadecTBa MPEIOCTABICHUS MYHULUIIAJBHON YCIYTH
SBJIIOTCSL:

2.24.1. CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHULMIIATBHON YCIYITM B COOTBETCTBUHU CO
CTaHJIapTOM €€ NPEAOCTABICHHUSI, yCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.24.2. MwuHUMaIbHO BO3MOXHOE€ KOJIMYECTBO B3aUMOJECHUCTBUU TpPaKIaHWUHA C
JOJDKHOCTHBIMHU JIMIIAMHU, YYaCTBYIOIMMU B IPEIOCTABIEHUN MYHUIIMIIAJIBHON YCIIYTH.

2.24.3. OtcyTcTBHE 0OOCHOBAHHBIX XKalno0 Ha ACHCTBUs (0e31eiCTBUE) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOIICHHUE K 3asiBUTEIISIM.

2.24.4. OtcyTcTBHME HapyLICHWH YCTAHOBJIEHHBIX CPOKOB B MpPOIECCE MPEAOCTaBICHUS
MYHUILUIIAIBHON YCIYTH.

2.24.5. OtcyrcTBHE 3asBICHHN 00 OCMapuBaHWM pPEIICHWH, ACHCTBUN (Oe3mercTBHs)
AJMHHHCTpAIUH, €0 JOJKHOCTHBIX JIUI, NPUHUMAEMBIX (COBEPIICHHBIX) MPU MPEIOCTaBICHUN
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MYHUIIUNIATBHOW YCIOYrH, IO UTOraM pacCMOTPEHHMsS KOTOPBIX BBIHECEHBI pELICHUs 00
yIIOBJIETBOPEHHUH (YACTUYHOM YIOBJIETBOPEHUH) TpeOOBaHUl 3asBUTENCH.

HNuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH NMPEA0CTABJICHUS
roCy/1apCTBEeHHOH YCJIYTH M0 3KCTePPUTOPHAIBLHOMY NPUHLMILY (B CJIy4ae, ecJIn
roCyAapCTBEHHAA YCJIYra MpeloCcTaBIseTCH M0 IKCTEPPUTOPHAILHOMY NPUHLIMILY) U
0COO0CHHOCTH NPeI0CTABJICHHS IrOCYIaPCTBEHHOM YCJIYIH B 3JIeKTPOHHOM Gopme

2.25. Ilpuem NOKYMEHTOB M BblJlaua Pe3yjbTaTa Mpea0CTaBICHU MYHUIIUITAIBHON YCITyTH
MOTYT OBITh OCYIIECTBJICHBI B MHOTO()YHKIIMOHAJIEHOM IICHTpE.

OcoOenHocTy MOAauYM 3asBUTEIIEM 3aIPOCca O MPEAOCTABICHUH MYHUIIMTIAIBHON yCIYTH 1
MPUIIOKEHHBIX K HEMY JOKYMEHTOB B ()OpME JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE MOCPEICTBOM
JUYHOTO OOpalieHus B MHOTO(PYHKIHMOHAJIBHBIM IIEHTP YCTAHOBJIEHBI COIJIAIICHHUEM O
B3aMMOJICHCTBHH, 3aKIFOUEHHBIM MEXy AIMHHUACTPAIIUEH 1 MHOTO(YHKIIHOHAIEHBIM [IEHTPOM B
NopsiiIKe, YTBEpKAEHHOM nocTtaHoBieHueMm llpaButensctBa Poccuiickoir ®enepauuu ot 27
centsiops 2011 roma Ne 797 «O B3aumoaeicTBUM MEXIy MHOTO(YHKIIMOHAIBHBIMU IICHTPAMHU
MPEIOCTAaBIICHUSI TOCYIAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIAYyr M (eAepalibHBIMH OpraHaMu
WCTIOJTHUTENBHOW BIIACTH, OpPTaHAMH TOCYIAapCTBEHHBIX BHEOIODKETHBIX (DOHIOB, OpraHamu
rocyapcTBeHHOM BiacTH cyObekToB Poccuiickoit  ®denepauuu, opraHamMmm  MECTHOTO
camoynpasneHus» (ganee — [locranosienue Ne 797).

2.26. IlpenocTraBieHre MyHUIIMIAIBHON yCIYrd MO 3KCTEPPUTOPUAILHOMY IPHUHILIMITY HE
OCYUIIECTBJISETCS.

2.27. 3asBurensM  00€cClEUMBAECTCS  BO3MOXKHOCTh  TMPEJCTaBIEHUSA  3ampoca o
MPEIOCTaBIEHUH MYHUIMIAIBHON YCIYIM U TpHIAaraéMbIX K HEMYy JIOKYMEHTOB B ¢opMme
3JIEKTPOHHOT'O TOKYMEHTA.

ITpu nonave pu3HYECKUM JIMIIOM 3asIBJICHUS O MPEIOCTABICHUN MYHUIMIAIbHON YCIyTH B
anekTpoHHOU (opme nocpenctsom PIII'Y ucnomb3yercst mpoctas 37€KTpOHHAs MOJINUCH IpU
YCJIOBHH, YTO MpPH BbIa4e KIH0Ya MPOCTON JIEKTPOHHOM MOAMUCH JUYHOCTh (PU3UUECKOTo JHUIa
YCTaHOBJICHA IIPH JIMYHOM NpHUeMe. B MHOM cilydae 3asBJICHHE U NIPUJIAraeMble JOKYMEHTBI MOTYT
ObIThb mpeAcTaBieHbl ¢ ucnonb3oBaHueM PIIIY B ¢dopMe 53IEKTPOHHBIX JTOKYMEHTOB,
MIOATNMCAHHBIX 3JIEKTPOHHOM MOANMCBHIO, BHUJ KOTOPOHW TIPEIYCMOTPEH 3aKOHOIATEIbCTBOM
Poccuiickoii ®enepanuu, Ipu 3TOM JOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTH 3asBUTEIS, HE
Tpedyercs.

[Ipu monave IOPUAMYECKUM JIHMIIOM WM (U3MYECKUM JIMIOM, 3apETMCTPUPOBAHHBIM B
KauecTBE MHIUBUIYaIbHOIO MPEANPUHUMATENS, 3asBJICHUS O MPEJOCTAaBICHUN MYHHIIMIIAIbHOM
yCIyru B 3J1eKTpoHHOM (opme mocpenctsom PIII'Y umcnonb3yercs 371eKTpOHHAs MOAMHCH, BUJ
KOTOpPOH MPENYCMOTPEH 3aKOHOAATENHCTBOM Poccuiickon denepanum.

3agButrensiM oOecredrBaeTCcsl Bblladya pe3ysibTaTa MYHUIMNAIBHOM yCIyrd B ¢opme
AJIEKTPOHHOTO JIOKYMEHTa, 3aBEPEHHOTO YCHJICHHOW KBATU(DHUIIMPOBAHHOW SJIEKTPOHHOU
MOJIITUCHI0 AJTMUHUCTpAUH (IIPY HAJTMYUN).

I11. CocTaB, moc/1e10BaTeJIbHOCTH H CPOKH BbINOJHEHUS] AAMHUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUSA
aIMHHHCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOIT (hopMe, a TaK:Ke 0COOEHHOCTH BBHINIOJTHEHHS
aJIMHUHHUCTPATHBHBIX MPOLEAYP B MHOTO(QYHKIMOHAJIBHBIX LIEHTPAX

HcuepnbiBaommii nepeyeHb aAMUHUCTPATUBHBIX Npoueayp
3.1 [IlpenocraBieHne MYHUIMNAIBHOM YCIyrM BKJIIOYaeT B ceOs  cleqyrolme
aJIMUHUCTPATUBHBIE IPOLETYPHI:
IIPUEM, PETUCTPALIKS 3aIIPOCOB U Mepeaada X Ha UCTIIOJIHEHHE;
aHAJIM3 TEMAaTUKU MOCTYIHUBILNX 3alIPOCOB;
IIOArOTOBKA U OTHpaBKa 3asBUTEISAM apXUBHBIX CIPABOK, KONMH apXHUBHBIX TOKYMEHTOB,
apXMBHBIX BBINNCOK, YBEJOMJIEHUH O MEPECHUIKE 3alpoca B Ipyrue rocyJapCTBEHHbIE OpPraHbl, UX



TEePPUTOPUANIbHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHHUS JMOO OpraHM3aluu IO
MIPUHAIICKHOCTH, YBEIOMIICHUN 00 OTCYTCTBHUH 3alpalinBacMoi nH(OpMaLnu;

3.2. Ilpuem, perucrpanus 3apoCcoB U Nepeadya uxX Ha UCIIOJHEHHE.

3.2.1. 3anpoc, mogaHHBIA B AJIMHUHHCTPALUIO TIPH JUYHOM OOpAIICHHH, IPOBEPSCTCS
OTBETCTBEHHBIM CIICUAIMCTOM W B TEYEHHE OJHOT0 pabodyero JaHS C MOMEHTa MOJadu
pErUCTpUpYyeTCs B )KypHaJIe pEruCcTpaIiy MOCTYMUBIIUX JOKYMEHTOB W/WJIM B AJIEKTPOHHON 0Oase
JAHHBIX 10 y4eTy JOKYMEHTOB AnMuHucrpauuu (naisee — CO/1). 3asBuTento BbIIAETCS paclucKa
B TOJYYEHHHM JOKYMEHTOB C YKa3aHUEM HX IEpeYHs MU JaThl MOJYYEHUS B COOTBETCTBUU C
[Ipunoxxenuem Ne 2 Kk AIMUHUCTPATUBHOMY PErJIAMEHTY.

[Ipy mnocrymiennn 3ampoca B agpec AJIMUHHUCTPAUMM IO IIOYTE€ OTBETCTBEHHBIN
CIELMANIUCT B TEYEHHWE OJHOTO pabouero 1HA C MOMEHTa IIOCTYIUICHHsS IUChbMa B
AJIMUHHCTpPALMIO BCKPBIBAET KOHBEPT M PErUCTPUPYET 3alpoC B IKypHAJE PErHCTpaluu
MOCTYMUBIINX JTOKyMeHTOB u/min B CO/1.

3amnpoc, MOAaHHBIE B (opMe SJIEKTPOHHOTO JOKYMEHTa B AJMHHHCTpAIMIO Ha
opuIMaNBbHYI0 3JEKTPOHHYIO IIOYTY, PETUCTPUPYETCS B JCHb NOCTYIJICHHS JHOO B ciydae
MOCTYIUICHHUS 3arpoca B HepaOouuil WM MPa3THUYHBIN J1eHb — B CICAYIOLIUN 32 HUM IEPBBIi
pabouwii 1eHb.

3anpoc, mojaHHbll B aapec AamuuucTpanuu nocpeactsoM PIII'Y, B TeueHue oaHoro
pabouero mHsi ¢ MoMeHTa mojauu Ha PII'Y peructpupyercss OTBETCTBEHHBIM CIIELUATMCTOM B
KYpHaJIe peTUCTPaIiH MOCTYMUBIINX JOKyMeHTOB u/miu B CO/l. B cny4ae moctymienus 3amnpoca
B (opMe SIEKTPOHHOTO NOKyMeHTa ¢ ucnoib3oBanueM PIII'Y B Hepaboumii miam mpa3aHUYHBINA
JI€Hb, €0 PETUCTPALIMs OCYIIECTBIISAETCS Ha CASAYIOIUHI 32 HUM MEpPBbIi pabounii 1eHb.

OTBETCTBEHHBIN CIEUUATUCT OCYIIECTBISIET IPOBEPKY 3alpoca, MOCTYMUBIIET0 B Gopme
ANEKTPOHHOrO JOKyMeHTa ¢ ucrnosib3oBanueM PIII'Y, u nHampaBnser 3asBUTENIO 3JIEKTPOHHOE
COO0O0IIIeHHE O MPUEME 3ampoca K pacCMOTpeHuto ¢ ucnonb3oBanueMm PIIY He mo3zgHee pabodero
JTHS, CJIEAYIOLIETO 3a IHEM I10/1a4H 3a1poca.

DJNEeKTPOHHOE COOOIIEHHE O MpHEME 3ampoca K PACCMOTPEHHUIO JIOHDKHO COJepXkaTh
nH(popMaluio 00 OCHOBAaHUSAX OTKa3a B IPEIOCTABIEHUU YCIYTH U O CPOKax PACCMOTPEHUs
3ampoca.

3.2.2. Ilpu mnomaye 3asBUTENIEM 3ampoca H TMpUJIaraeMblXx JIOKYMEHTOB 4epes
MHOTO(YHKITMOHATBHBIA LEHTP HAuajioM aJIMUHUCTPATUBHON MPOLEAYPHl SBISETCS IMOJy4YCHUE
OTBETCTBEHHBIM CIIELUAJIMCTOM IO 3aIlIUIIEHHBIM KaHajlaM CBSI3M 3ampoca O MPeAoCTaBICHUU
MYHUIIUTAIBHON YCIYTH U MPUJIaraeMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHOTO TOKyMEHTa U (MJIN)
ANEKTPOHHBIX 00Pa30B JOKYMEHTOB.

3anpoc, MOCTYNHUBIIUN OT MHOTO()YHKIIMOHAJIILHOTO LEHTpa B AJJMMHHUCTpAINIO B (hopme
AJIEKTPOHHOTO JOKYMEHTa W (WJIM) JJIEKTPOHHBIX OOpa3oB JOKYMEHTOB, B TEYEHHE OIHOTO
pabouero 1HsS ¢ MOMEHTa €ro MOCTYIJICHUS PETUCTPUPYETCS OTBETCTBEHHBIM CIIEIHAUCTOM B
KypHaJle perucTpaluy MOCTYNUBIINX AOKYMEHTOB u/min B COJ] ¢ yka3zaHMeM AaThl U BPEMEHH
MOJTyYeHUsI TaKUX JJOKYMEHTOB C IOCIEAYIOIIMM BHECEHHEM HMH(OpMAaIUM O JaTe MOCTYIUICHUS
3arpoca u MpuilaraeéMbIX K HEeMy JTOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

3.2.3. Kaxaomy nOCTyNMBIIEMY 3alpocy IMPUCBAUBAETCS PErMCTPALMOHHBII HOMEpP B
CHCTEMeE JIeJIONPOU3BOICTBA 110 YUETY JOKYMEHTOB AJIMUHUCTPALIUH.

OTBETCTBEHHBI CHEUATUCT B JAEHb PETUCTPALlMM IOCTYNMBIIMX 3allpOCOB U
MpujaraéMbIX JOKYMEHTOB HampasisieT uX (B ToM uyucie mnocpeactsom COJI) nuny,
YIIOJTHOMOYEHHOMY Ha IPEIOCTABICHNE MYHMIMIIAJBLHOW YCIYTH JUIsl HA3HAYEHUs MCIIOJIHUTEIS,
OTBETCTBEHHOTO 3a pPAacCMOTPEHHE 3ampoca U TPEJCTABICHHBIX JIOKYMEHTOB (naiee —
OTBETCTBEHHBIN UCTIOTHUTEIB).

[Ipomenime perucTpaluio 3ampockl B TEYEHUE OJHOTO paboyero AHsS NepesaloTcss TiiaBe
CEJIbCKOI'O TOCENIEHUs AJI ONpPENETICHHUs] OTBETCTBEHHOI'O HCIIOJIHUTEINS, Jajee C BU30M TIJIaBbI
CEJIBCKOT'O MTOCEJIEHHS - OTBETCTBEHHOMY UCIIOJIHUTEIIO.

Pe3synpTaToM BBINOJIHEHUS aJIMUHHCTPATUBHOW NPOLEAYpHl U crocoboMm (ukcanuu
SBJISIETCSL PETUCTpallMsl M IepeJadya 3ampoca O MPEJOCTABICHUM MYHHMIIMNAIBHOW YCIYI'H
YIIOJTHOMOYEHHOMY crnenuannucTy. Cpok BBINOJIHEHHS aAMUHMCTPATUBHOW NPOLEAYPHl — OAMH



pabouuii 1eHb co THS MOCTYIUICHHS 3a1poca.

3.3. AHanu3 TeMaTUKHU NOCTYIUBIIUX 3aIIPOCOB.

OcHoBaHMeM i1 Hayajda aJAMHHHCTPATUBHOW NPOLEAYpPHl SIBISETCA IOJy4EHHUE
OTBETCTBEHHBIM HUCIIOJIHUTEIEM 3apEerUCTPUPOBAHHOTO 3aIpoca.

OTBeTCTBEHHBIN MCIIOIHUTENL OCYLIECTBIIAET aHAJIM3 TEMATUKHU ITOCTYIUBLIETO 3alpoca 1
HUMEIOIIETOCsl Hay4YHO-CIIPABOYHOrO ammapara U HH(OPMALMOHHBIX MAaTepUaIOB, a TaKxKe
NpoOBEpsAET 3alMpoc W JOKYMEHTBI Ha COOTBETCTBHE TpPeOOBAaHUSAM, YCTAaHOBJIECHHBIM
AJIMUHUCTpATUBHBIM periamenToM. [Ipu aTom onpenensercs:

—  mpaBo 3asgBHUTENS Ha MOIYYEHHUS 3aNpaliiBaeMoi HHPOPMALIUU WU YCITYTH;

—  IIOJIHOMOYHS IPEICTABUTENS;

— CTEHEHb IOJHOTHl CBEIEHUH, CcOAEpXKallUXCsl B 3alpoce, HEOOXOIUMBIX MJis
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIYTH;

—  MECTOHAaxOXKJCHHE JOKYMEHTOB, HEOOXOAUMBIX JUIS UCIIOJIIHEHUS 3arpoca 3asBUTEIIS;

[To uroram ananu3a TeMaTUKH MOCTYIHUBIINX 3alIPOCOB OTBETCTBEHHBIN UCIIOIHUTEIND:

a) MPH BbIJA4€ CIIPABOK U BBIITUCOK:

—  OCYIIECTBIISIET TOWMCK AapXUBHBIX JOKYMEHTOB WM JOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX MOKET ObITh BbIJaHAa 3ampaninBaeMas HHGopMaIus (BbIITUCKA);

—  IpU HEOOXOAMMOCTH HAIpaBiseT 3alpoc HAa MCIOJIHEHHWE IO IMPHUHAJJIEKHOCTH B
apXUBbI, HHBIEC OPTaHbl U OpraHU3aIlMHU, UMEIOIIIEe Ha XPAaHEHUH COOTBETCTBYIOIIUE JOKYMEHTHI, C
YBEIOMJICHHEM 00 3TOM 3asiBUTEIIS;

— OpH  HEOOXOAMMOCTH 3ampaliuBaeT y 3asgBUTeNd B MHCbMEHHOH ¢opMme
JIOTIOTHUTENbHBIE CBEICHUS, HEOOXOJUMBIE IJIs MIPEIOCTABICHUSI MyHULIUTIATHHON yCIYTH;

—  I[pPUHHUMAET peleHue 00 0TKa3e B PEIOCTaBICHUY MYHULIUIIAIbHONW YCIYTH.

0) mpu BblAaUe aKTa 00CIIeJOBaHMS KUJIBIX TIOMEIICHUN:

- IPUBJIEKACT WICHOB KHMJIUIIIHOW KOMUCCHUH JJIs1 00CIIeI0BaHUs )KUIIOTO TOMEIIEHUS;

- OpraHu3yeT W MPOBOJUT C BBIE3JIOM >KWJIMIIHOM KOMHCCHM HAa MECTO 0OcCien0BaHus
KWJIOTO TIOMELIEHUS;

Pe3ynbratoM  BBINONHEHMS] AJIMUHUCTPATUBHOM MpOLEAYphl SBIAETCA MOJIy4YE€HHUE
uHbOpMalMU MO CYIIECTBY 3ampoca 3asBUTENS WM COCTaBlIeHHEe AKTa 00cCelOBaHUS KHUIIOTO
MTOMEILEHUSI.

MaxkcuManbHbIli CPOK BBINOJIHEHMS] aJIMUHUCTPATUBHON NpoOLEAypbl — 26 KaJeHJapHbIX
JTHEW CO JTHS pETUCTPAIIMH 3aMpoca.

3.4. IToaroToBka u OoTHpaBKa 3assBUTENSIM OTBETOB.

3.4.1. npu BbIIaye CIPABOK U BBIHUCOK:

Hauvanom  agMuHMCTpaTUBHOW  mpouenypbl  siBisieTcss  000OIIeHHE  BBIABICHHOM
unpopmanuu. [lo uroram c6opa u 00001IeHUST BBIBICHHOW HH(OpPMAlMM, OTBETCTBEHHBIN
CMELUAIUCT TOTOBUT OTBET 3asBUTEINIO B (popMe CIIpaBKH, BBIMUCKU, HH(OPMAIIMOHHOTO MMUChMa,
YBEJAOMJICHHS] O MEPEChUIKE 3allpoca B APYrue rocyJapCTBEHHbIE OPTraHbl, UX TEPPUTOPHAIIbHBIE
OpraHbl, OpraHbl MECTHOTO CaMOyIpaBieHUs Ju00 OpraHu3alu MO0 NPUHAIEKHOCTH,
yBEAOMJIEHHS 00 OTCYTCTBUH 3allpaliiBaeMoil HHPOpMaIuu.

OTBEeTCTBEHHBIN ~ MCIONHUTENb  OOecleduBaeT  BbIJAuy  3asBUTENIO  pe3ysbTaTa
MYHHUIMIIAIBHOM YCIYTH crnoco0aMu, yKa3aHHBIMHU B 3asBJICHHMM O BblJaue 3arpaiinuBaeMoi
uHpOpMaIUY, B TOM YHUCIIE:

a) B ¢opMe IOKyMEHTa Ha OYMa)XKHOM HOCHTENE, KOTOPHIA 3asBUTETh TOJIy4aeT
HEMOCPEJCTBEHHO MPH JUYHOM OOpaleHHd B AJMUHUCTPAIMIO WM MHOTO()YHKIIMOHAIbHBINA
LIEHTD;

0) B (opme 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOTO YCHUJICHHOM KBaJU(UIIMPOBAHHON
ANEKTPOHHONW TOANUCHIO YMOJIHOMOYEHHOIO JOKHOCTHOIO JHMIa AJMHMHHUCTpAlMM dYepes
«JInunbiit kabunet» Ha PIIT'Y, 3a uckiIroueHnueM cirydaeB, MIPEAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccutickoit deneparuy wiim HOpMaTUBHBIMU TTPaBOBBIMH akTaMu PecmyOonuku bamkoprocTaH;

B) B BUAEC OyMaXHOrO JOKYMEHTAa, KOTOPBII HampasisieTcss 3asBUTENIO MOCPEICTBOM
MIOYTOBOTO OTHPABICHUS WM Ha aJIpeC AMEKTPOHHON MOYTHI.



B cnyuyae mopmaum 3ampoca O MpeaoOCTaBICHUM MYHHUIUIIAIBLHOM YCIYTHM IMOCPEICTBOM
PIII'Y, u BwIOOpa 3asBuUTENeM CrocoOa TMOJMYYECHHS Pe3ysibTaTa MPEJOCTABICHHUS YCIYTH 4Yepes
MHOTO(QYHKITMOHAJBHBIA ~ [IEHTP, OTBETCTBEHHBIM HCIIOJHUTENh HAMPAaBISET  3asBUTEIIO
JJIEKTpOHHOE coobOmenne B «JImunpii kabuHeT» Ha PIIIY o HampaBineHun pesynbTaTa
MIPEIOCTABIICHUS YCIYTU B MHOTO(YHKIIMOHAIBHBIN IIEHTP, C YKAa3aHHEM JIaThl UX TOJIYYCHUS.

Pesynprarom aiMHHUCTPAaTHBHOM MpOLIEAYpHl SBJISETCS HANpPABJICHUE 3asBUTEIIO
CIPaBKH, BBITUCKHA, UHPOPMAITMOHHOTO MHCHhMa, YBEAOMJICHHS O TIEPECHUIKE 3ampoca B JIpyTue
roCyJapCTBEHHbIE OpPraHbl, UX TEPPUTOPUATIBLHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPABIICHUS
mub0 OpraHu3aluyd 1O MPUHANICKHOCTH, YBEJAOMJICHHS OO0 OTCYTCTBHM 3alpaliuBaeMoOi
nHpopMaIuu.

Croco0 Qukcanuu pe3yiabTaTa BHITIOTHEHHS aJMHUHHCTPATUBHOW MPOIEAYPHI: OTMETKA O
BbIIaY€  pE3yNbTaTOB  MYHUIUIAIbHOW  YCIY'M B  KypHaJle  pErucTpauuu  Jimbo
3apETUCTPUPOBAHHOE COMPOBOAMUTEIILHOE MUCHMO O HAIMPABICHUU PE3YJIbTATOB MYHHIIUIAIHHOU
YCIIYTH.

Cpok aqaMUHUCTPATUBHOM IIPOLIETYphI — HE OoJiee 3 KaJeHIapHbBIX THEH.

JIOKyMEHTBI, TPENOCTABICHHbIE 3asgBUTENEM JUIl NPEJOCTaBICHUS MYHUIUIIAIbHON
yciryrd, (GOPMUPYIOTCS B OTICIBHBIC JIeNa W XPAaHIATCS B AIMHHHCTPAIMM B COOTBETCTBUHU C
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

3.4.2. npu BbIAaYE aKTa 00CIICIOBAHMS JKHIIBIX IOMEIICHUH:

Hauanom agMuHuCTpaTUBHON MPOIEAYPHI SBISETCA BBIC3/] JKIJIUITHON KOMUCCUHA B MECTO
HAXOXJCHUS IIOMEIEHHUs, COCTaBJICHHE aKTa OOCIEIOBAaHUS JKWUJIOTO MOMEIlIeHUs (B clydae
NPUHATUS KOMHCCHEH pelIeHHs O HeoOXOAMMOCTH TMpoBeAeHus o0cienoBanusi) JmOO
MOTHBHUPOBAaHHOTO OTKa3a B BbIJA4€ aKTa OOCIEAOBaHMS KUJIOrO MomerieHus 3assurento. I[lo
o0ciieToBaHUSI OTBETCTBEHHBIN CIEIMAIUCT TOTOBHT OTBET 3asBUTEIO B (OpME KOIHH aKTa
oOcienoBaHus, WHGOOPMAIMOHHOTO THCHhMAa, YBEIOMIIEHUS O TIEPEChUIKE 3ampoca B JApYyrue
roCyJapCTBEHHBIE OpPTaHbl, UX TEPPUTOPUATBHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS
nu00 OpraHM3alMy MO NPUHAATIE)KHOCTH, YBEAOMJICHHS 00 OTKa3ze >KHIUIIHOW KOMHCCHHM B
MIPOBEICHUH 00CIIEJIOBAHMUS.

OTBETCTBEHHBI  WCIONHUTENb  OOECIeunBaeT BblIady  3asBUTENIO  pe3ylbTaTa
MYHUIMIIATIBHON YCIYTH CIOCOOaMHU, YKa3aHHBIMH B 3asBJICHMH O BBbIJlaue 3arpalimBacMoi
nH(pOpMaIY, B TOM YHCTIE:

a) B (¢opMe JOKyMeHTa Ha OyMa)XHOM HOCHUTEJE, KOTOpbIM 3asBUTENb MOJy4aeT
HEMOCPEACTBEHHO TPHU JUYHOM OOpamieHud B AJIMHHHCTPAIMIO WJIM MHOTO(YHKIIMOHATbHBIN
LIEHTP;

0) B Qopme DIEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOTO YCUJICHHOW KBalIU(DHUIIMPOBAHHON
AJICKTPOHHOW TOAMKUCHIO YIMOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIa AJMHUHUCTpAIU dYepes
«JInunprit kabune» Ha PIIY, 3a uckiroyeHneM ciydaeB, MPETYCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit @denepanuu wiv HOpMaTUBHBIMU MTPaBOBBIMU akTamMu PecnyOnnku bamkopTocran;

B) B BHAE€ OYMa)XHOTO JOKYMEHTAa, KOTOPBIM HampaBiseTcs 3asBUTENIO0 TMOCPEICTBOM
MTOYTOBOT'O OTIPABJICHUS WIIH HA aJIpeC JIEKTPOHHOM MOUTHI.

B cnyuyae mopmaum 3ampoca O MpeaoCTaBICHUM MYHUIUIIAIBHOM YCIYTHM IMOCPEICTBOM
PIIT'Y, wu BeIOOpa 3asBHUTENEM crioco0a TMOJYYECHHS pe3yibTaTa MPEIOCTABICHUS YCIYyTH Yepe3
MHOTO(QYHKITMOHATbHBIA ~ LIEHTP, OTBETCTBEHHBIM HCIOJHUTENh HAMpaBISET 3asBUTEIIO
ANEeKTpoHHOe coolOmieHne B «JIuunbiii kabuner» Ha PIII'Y o nHampaBieHuun pesynbrara
MPEIOCTABIICHUS YCIYTH B MHOTO(YHKIIMOHAIBHBIN LEHTP, C YKa3aHHEM JaThl UX TMOIYyUYCHHUS.

Pe3ynbrarom amMuHUCTPaTUBHOM MPOIIETYPHI SBISETCS HAIIPABICHUE 3assBUTEIIO OTBETA B
dbopMe komum akTa oOcleAoBaHUs, WHPOPMAIMOHHOTO NHCHhMa, YBEIOMIICHHS O TIEpPECHLIKE
3ampoca B APYTHe rOCYJAapCTBEHHBIE OPraHbl, UX TEPPUTOPHAIBHBIE OPraHbl, OPraHbl MECTHOTO
caMOympaBlieHUs] TUOO0 OpraHU3allMy M0 MPHHAIC)KHOCTH, YBEIOMIICHUS 00 OTKa3e KWJIUITHOU
KOMHUCCHH B IPOBEACHUN 00CIeI0BaHUSI.

Croco0 Qukcanuu pe3yiabTaTa BHITOTHEHHS aJMHHHCTPATHBHON MPOIETYypPhl: OTMETKA O
BbIIaY€  pe3yNbTaTOB  MYHUIMIAIBHOM  YCIY'M B  OKypHaJle  perucTpauuu  Jmbo



3apETUCTPUPOBAHHOE COMPOBOAMUTENILHOE MUCHMO O HAMPABICHUU PE3YJIbTATOB MYHHIIMIAILHOU
YCITYTH.

Cpok aAMUHUCTPATHBHOM MpoLeAypHl — HE Oosiee 3 KaJleHJapHBIX THEH.

JIOKyMEHTBI, TPENOCTaBJICHHbIE 3asBUTEIEM Il TPEIOCTABICHUS MYHHUIUIIAIBLHON
ycIyrd, GOPMUPYIOTCS B OTACIBHBIC Jejia U XPaHATCS B AJIMHHHCTpAIlMH B COOTBETCTBUU C
3akoHo aTesbecTBOM Poccuiickoit denepanmm.

IlepeyeHb aIMMHUCTPATUBHBIX NMPoUeAYP (aeiicTBUI) MPH NMPeIOCTABIECHUH
MYHUIIUNIAJIBHOH YCJIYTH, YCJIYT B 3JIEKTPOHHOH (hopme

3.5. OcoOeHHOCTH TIPEIOCTABICHUS YCIYTH B DJIGKTPOHHOH (hopme.

3.5.1. Ilpu mpenocTaBieHUN MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOH (hopme 3asBUTEIIO
o0ecreunBaroTCs:

nostydeHue nHGOpMaIuu O MOPSAKE U CPOKaX MPEAOCTABICHUS] MYHULIMTIAIbHON YCITYTH;

3anMch Ha IpUeM B AJMUHHUCTPAINIO, MHOTO()YHKIIMOHABHBIM LIEHTP ISl TOAa4Yu 3ampoca
0 MPETOCTABICHUN MYHUIIUTIAIBHON YCIIYTH (J1ajee - 3a1poc);

(dbopMupoBaHHE 3aMpoca;

MIPUEM U perucTpanus AJIMUHUCTPALIMEH 3aIIPOCa U UHBIX IOKYMEHTOB, HEOOXOUMBIX JJIs
MPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

MOJIy4eHHUE CBEACHUI O X0/1€ BHIMIOJIHEHHUS 3a1pOoca;

OCYIIECTBJICHUE OLICHKU Ka4ueCTBa MPEIOCTABICHUS MyHUITUTIATLHOW YCIIYTH;

nocyneOHoe (BHecyneOHOe) oOanoBaHuEe pelieHuid U JeiictBuil  (Oe3mericTBUA)
Anvunuctpauumu b0  aedcTBus  (O€3aeHCTBHE)  TOJDKHOCTHBIX — JIMIT  AJMHUHHUCTpAIUH,
MIPEIOCTABIIAIONIETO MYHHUIIMIIATBHYIO YCIYTY, TIMO0 MyHHUIIMITAIEHOTO CITY>KaIIeTo.

3.5.2. 3amuck Ha TpueM B AJIMHHHUCTPAIMIO WJIM MHOTO(YHKIIMOHAIBHBIA MEHTP IS
oAy 3ampoca.

[Ipu opranmzanuu 3amucu Ha MpPUEM B AIMUHUCTPAIMIO WM MHOTO(YHKIIMOHATHHBIN
HEHTp 3asBUTENIO 00ECTIeYNBAETCS] BO3MOXKHOCTD:

a) 03HAKOMJIEHHUS C paclucaHueM padboThl AJMHUHHCTPALUU WM MHOTO(YHKIIMOHAIBHOTO
LIEHTPA, a TAKXKE C IOCTYMHBIMHU JIJIS 3alIUCH HA ITPUEM JaTaMHU U UHTEpBaJIaMH BPEMEHH MPUEMA;

0) 3anucu B J1100bIE CBOOOHBIE JIUIS IIPHEMa JaTy U BpeMsl B Mpejiesiax YCTAHOBJIEHHOIO B
AJMUHUCTpAIUU UM MHOTO(YHKIIMOHAIBHOTO IIEHTpa Tpaduka mprema 3asiBUTeNeH.

AJMUHHCTpaIMs WU MHOTO(YHKIIMOHAJLHBIN IIEHTP HE BIpaBe TPeOOBAaTh OT 3asiBUTENS
COBEpIICHHS] MHBIX ACHCTBUIA, KpOME MPOXOXKACHUS HICHTU(DUKANUA U ayTeHTU(PHUKAIUU B
COOTBETCTBMM C HOPMAaTHMBHBIMHU IMPABOBbIMU akTamu Poccuiickoit denepannu, ykasaHus UEIU
mpuemMa, a TakKe NPeNOCTaBIEHUSI CBEACHHUs, HEOOXOAMMBIX [UIsl pacuéTa JJIUTENbHOCTU
BPEMEHHOT'0 MHTEPBaJia, KOTOPBIN HEOOXO0IMMO 3a0pOHUPOBATH TSI pHEMa.

3anuch Ha TPUEM MOXKET OCYIIECTBISITHCS TMOCPEACTBOM HWH(MOPMAIMOHHONW CHCTEMBI
AJMUHHCTpAIMA WJIA MHOTO(QYHKIIMOHATIBHOTO IEHTpa, KOTOpas 00ecreuynBaeT BO3MOXKHOCTH
uHrerpauuu ¢ PIITY.

3.5.3. ®opmupoBaHue 3ampoca.

dopMupoBaHUE 3aMpoca OCYIIECTBIISETCS MOCPEICTBOM 3AMIOTHEHUS HIEKTPOHHON (HOPMBI
3anpoca Ha PIII'Y 6e3 HEOOXOAMMOCTH JOMOJHUTENBHOM MoAauu 3ampoca B KaKOW-1M00 MHOMN
dopme.

Ha PIIT'Y pa3mematotcst oOpa3iibl 3ar0THEHHS JJIEKTPOHHOM (OpMBI 3ammpoca.

dopmaTHO-JIOTHYeCKass TpoBEpKa C(HOPMHPOBAHHOTO 3arpoca OCYIIECTBISETCS MOCIe
3aMoHeHUs 3asBUTENEM KaXKIOro W3 Moje 31ekTpoHHoW (opmbl 3ampoca. [lpu BbIsBIeHUU
HEKOPPEKTHO 3allOJIHEHHOTO TOJS JJIEKTPOHHOH (OopMBI 3ampoca 3asBUTENb YBEAOMISIETCS O
XapakTepe BBIABICHHOW OIIMOKM M TOPSJAKE €€ YCTPaHEHHs IMOCPEACTBOM HH(GOPMALMOHHOTO
COOOIIIEHUsT HEMOCPEICTBEHHO B 3JIEKTPOHHOU popme 3ampoca.

[Ipu hopmupoBanmu 3ampoca 3asBUTEIIO0 00SCIICYNBACTCS:

a) BO3MOXKHOCTh KOITMPOBAHUSI M COXPAHEHMSI 3alpOCa U UHBIX TJOKYMEHTOB, YKa3aHHBIX B
nyHkrax 2.8.2 - 2.8.5 Hacrosmero AJMHHUCTPATUBHOTO pErJIaMEeHTa, HEOOXOIUMBIX IS
MPEAO0CTaBIICHUS] MYHULIUTTAIbHON YCITYTH;



0) BO3MOXXHOCTb 3aIlOJTHEHUS HECKOJBKUMH 3asBUTEISAMU OJHOWU SIEKTPOHHOH (POpMBI
3ampoca Ipu OOpallleHuM 3a MYHHULUUNAIbHBIMU YCIyramH, [peaIoJaraloliiMU HalpaBieHUe
COBMECTHOT'O 3aIIpOCa HECKOJBKUMHU 3asiBUTEIISAMU;

B) BO3MO>XHOCTb II€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIIUH JIEKTPOHHOM (hOopMBI 3a1poca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (GOopMy 3ampoca 3HAYCHHUN B JHOOOU
MOMEHT I10 XeJIaHHIO M0JIb30BaTelIs, B TOM YKCJIe IPY BO3HUKHOBEHHH OIIMOOK BBOJA U BO3BpaTe
JUIs TOBTOPHOTO BBOJIAa 3HAUEHUH B AJIEKTPOHHYIO (hopMy 3ampoca;

1) 3aloJIHEHHE TMoJIeld BJIEKTPOHHOM (HOpMBI 3ampoca A0 Hayala BBOJA CBEJEHHM
3asBHUTENEM C HCIOJIB30BAHWEM CBEIECHHUH, pa3MelleHHBbIX B ¢enepanbHoil cucreme «Exunas
cucremMa MJIeHTHU(UKaUMM ¥  ayTeHTUGUKAUMM B  HHQpAcTpyKType, oOecneuuBaromien
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIeCTBHE MH(OPMAIIMOHHBIX CUCTEM, MCIOJIb3YEeMbIX
IUIs IPEAOCTABIIEHHSI FTOCYJapCTBEHHBIX U MYHHUIMIIAIbHBIX YCIYT B 3JIEKTPOHHON opme» (nanee-
enrHas CUCTeMa WICHTU(UKAMY U ayTeHTHU(HUKAINN), U CBEACHUH, omyoarkoBanHbx Ha PIITTY,
B YaCTH, KAacalolleWCs CBEJIEHHH, OTCYTCTBYIOIIMX B €AWHOW cHCTeMe WICHTU(UKALUU U
ayTeHTU(UKAIINH;

€) BO3MOXHOCTb BEPHYTbCSI Ha J00OH W3 3TamoB 3allOJHEHUS HJIEKTPOHHOH (HOpMBI
3arpoca 0e3 NoTepu paHee BBEACHHON HHPOpMALIY;

) BO3MOXKHOCTb JocTyna 3asButenas Ha PIII'Y k paHee mogaHHBIM MM 3ampocaM B
TE€YEeHHE HE MEHEe OJIHOIO I'0/1a, a TAaKXKe YaCTUYHO COPMHUPOBAHHBIX 3allPOCOB — B TEUCHHE HE
MeHee 3 MecsIIeB.

CchopMupoBaHHbII M TMOANUCAHHBIM 3apOC, M HHbIE JOKYMEHTBI, HEOOXOAUMBIE LIS
MIPEIOCTABIICHUS MYHULUIAIbHON YCIYI'M, HampaBislOTCd B AJIMUHUCTPALMIO MOCPEACTBOM
PIIT'Y.

3.5.4. AnMuHHUCTpanst  0OeclieurBaeT MpPHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS] MYHHUIMNAJIBHON YCIYTH, M PpEerucTpanuio 3ampoca 0e3 HeoOXOJUMOCTH
MTOBTOPHOTO MPEJICTABICHUS 3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE, €ClIi MHOE
HE YCTAHOBJICHO (pelepabHBIMU 3aKOHAMH W NPUHUMAEMBbIMH B COOTBETCTBUU C HMUMHU aKTaMHU
[IpaButensctBa  Poccuiickoit  ®enepaunu, 3akoHamu PecnyOnuku — bamkoproctaH u
IIPUHUMAEMbIMH B COOTBETCTBUM C HUMU akTaMu Pecny6nuku bamkoproctan, MyHHIMIIAIbHBIMU
MIPaBOBBIMU aKTaMHU.

IIpenocraBieHne yciyru HauMHAeTCsI C MOMEHTa TIIpUeMa M PETUCTpaluu
AnMUHHUCTpanMeil  3JEKTPOHHBIX  JIOKYMEHTOB,  HEOOXOJUMBIX  JUIsl  NPEAOCTaBICHUS
MYHHUIMIIAJIBHONW YCIYTH, €CJIN IS Hadalla MPOoLeyphl IPEIOCTABIEHUS MyHULIUIIAIILHON YCIIyTH
B COOTBETCTBUU C 3aKOHOJATEILCTBOM TPeOyeTCsl INYHas SIBKA.

3.5.5.  DneKkTpoHHBIA 3ampoc  CTaHOBUTCA JOCTYIHBIM JUIi  JOJDKHOCTHOTO  JIMIA
AJMUHHUCTpAIUU, OTBETCTBEHHOIO 3a MPUEM U PETUCTPALMIO 3alpoca (Janee — OTBETCTBEHHBIN
CMELUANNCT), B WH(OPMAIIMOHHONW CHCTEME MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIECHUCTBUS
(mamee — CMOB).

OTBETCTBEHHBIN CHEUAIUCT:

MIPOBEPSIET HAIMYKE JIEKTPOHHBIX 3arpocoB, noctynumux ¢ PIITY, ¢ nepuonom He pexe
JBYX pa3 B JICHb;

M3y4aeT NOCTYMHUBIIME 3apPOCHl U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JJOKYMEHTHI);

IIPOU3BOJUT AEUCTBUS B COOTBETCTBUHU € ITYHKTOM 3.5.7 HAcTOSIIEro A IMUHUCTPAaTUBHOTO
periameHTa.

3.5.6. 3asBuUTENI0 B KauyecTBE pe3yibTaTa IPEIOCTABICHUS MYHULUINAIBHOW YCIYrH
o0ecrnieunBaeTcs o ero BHIOOPY BO3MOKHOCTD IMOTYUYESHHUS:

a) OJIEKTPOHHOTO  JIOKYMEHTa, MOJNHCAHHOTO  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM
YIIOJIJHOMOYEHHOTO OpraHa C HWCIIOJb30BAHUEM YCUJICHHON KBATH(UIIMPOBAHHOW 3JIEKTPOHHOM
MIOAIINCH;

0) mToKymMeHTa Ha OyMa)KHOM HOCHUTEJIE B MHOTO(QYHKITMOHAIBLHOM IICHTPE.

3.5.7. llony4yenue nHpoOpMAIM O XOJA€ M PE3yNbTaTe MPEJOCTaBICHUS MYHULIUTAIBHON
yCIIyTu Tpou3BoauTCs B «JImunom kabunere» Ha PII'Y, mpu ycrmoBuu aBTOpHM3aIiuu, a Takke B
MOOMIJIBHOM NPUJIOKEHUH. 3asBUTEIb UMEET BO3MOXKHOCTb IPOCMATPUBATh CTATYC JEKTPOHHOTO



3ampoca, a Takke HWHGOPMALMI0O O MajdbHEWIIUX JeHCTBUSX B «JIMuyHOM KaOuHETE» IO
MHUIIMATUBE, B J1I000€ BPEMSL.

[Tpu npenocTaBieHNH YCIYTH B SJIEKTPOHHON (hopMe 3asiBUTEIIO HAITPABIISAETCS:

a) yBEJIOMJIEHHE O 3alMCU Ha IpHUEM B AJIMHHUCTPALUIO WIM MHOTO(QYHKIMOHAJIBHBIN
LIEHTP, COJIEpIKalllee CBEJICHUS O JaTe, BDEMEHHU U MECTE IpUEMa;

0) yBeIOMJICHHE O IIPUEME M PErucTpalliy 3alpoca U MHBIX JOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEIOCTAaBIICHUS] MYHUIMITATBHOM YCIIyTH, COAEpIKallee CBeAeHus o (pakTe mpuema 3anpoca u
JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTABICHUS YCIYTH, U Hadajie IpoLelyphl Pe10CTaBIeHUs
yCIyrd, a TaKK€ CBEJIEHUS O JaTe M BPEMEHM OKOHYAHMS IPEIOCTABICHUS YCIYTH JHMOO
MOTHUBHUPOBAaHHBIH OTKa3 B IpUEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIs
IIPEIOCTABIICHUS YCIYTH;

B) YBEJOMJICHHE O pe3yJbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX MJIs
MIPEIOCTABIIEHUS] MYHULIUIIAJIbHOW YCIIYyTH, COAEpIKaIlee CBECHUS O MPUHITUU OJIOKUTEIBHOIO
pelleHns O MPENOCTABICHUN MYHUIMIAIBHON YCIYIM W BO3MOMKHOCTH IOJIyYUTH PE3yJbTaT
MIPEIOCTABIIEHUS MYHMIMIIAJBLHOW YCIyTH JUMOO MOTHBUPOBAaHHBIM OTKa3 B MPEJOCTaBICHHUU
MYHHMLMIIAIBHON YCIIYTH.

3.5.8. Omenka kadecTBa NPEIOCTABICHUS YCIYT'H OCYIIECTBISIETCS B COOTBETCTBHU C
IIpaBunamu  OuLEHKM  TpakJaHaMu  3(PQPEKTUBHOCTH  JESITEIbHOCTH  PYKOBOJUTEIEH
TEPPUTOPUAIBHBIX OPraHOB (elepanbHbIX OPraHOB HCIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX
MO/Ipa3JeJIEHN) ¢ y4eTOM KadecTBa IPEIOCTABICHUS MMHU TOCYAApCTBEHHBIX YCIYT, a TaKXKe
IIPUMEHEHHs PE3YJIbTaTOB YKa3aHHOM OLEHKM KAaK OCHOBAaHUA U1 IPUHATHS PELIEHUH O
JOCPOYHOM  IIPEKPALLEHUH  WCIOJIHEHUS  COOTBETCTBYIOLIMMHU  PYKOBOJIUTENSIMH  CBOHMX
JOJDKHOCTHBIX O0sI3aHHOCTEH, YTBEp)KIACHHBIMU IocTaHoBiIeHHeM IIpaBurensctBa Poccuiickoit
@eneparun ot 12 gexabpst 2012 roga Ne 1284 «OO0 omenke rpaxnaHamu 3(pQeKTHBHOCTH
NeSITeIbHOCTH  PYKOBOJUTENEH  TeppUTOPHAIBHBIX  OpPraHoB  (efepalibHBIX  OpPraHoOB
WCIIOJIHUTEJIBHON BJIACTU (MX CTPYKTYpPHBIX THOJpa3feNieHuil) U TEeppUTOPHAIBHBIX OpPraHOB
rOCYJJapCTBEHHBIX BHEOIO/KETHBIX (POHIOB (MX PETMOHANBHBIX OTAEICHUN) C y4eTOM KauecTBa
MIPEIOCTABIIEHUSI MU TOCYJapPCTBEHHBIX YCIIYT, @ TaKXKe O MPUMEHEHUU PE3yJbTaTOB YKa3aHHOU
OLICHKM KaK OCHOBAaHMs MJIs NPHUHATHS PEUICHWM O JOCPOYHOM IIPEKpAICHUH HCIIOIHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJAUTEISIMU CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEI.

3.5.9. 3asButeno oOecrneyrBaeTCss BO3MOXKHOCTh HAIIPaBIEHMs KajJoObl Ha pelieHHs,
neictBus win Oe3geiictBue AJIMUHHUCTpPALMU, JOJDKHOCTHOTO JiMLa AJMHHHCTpalMu Ju00
MYHHMIMIIAJIBHOTO CIIY>KAILEr0 B COOTBETCTBUM O cratbell 11.2 denepanbHoro 3akona Ne 210-D3
U B MOPsJIKE, YCTAaHOBIIEHHOM IoctaHoBieHueM IIpaBurensctBa Poccuiickoit denepanuu ot 20
HOs10pst 2012 roma Ne 1198 «O denepanbHOi TrocyaapcTBEHHOM HH(OPMAIIMOHHON cHCTEMeE,
obecreunBaromIeil mporecc nocyneoHoro, (BHECY1e0HOT0) 00KamoBaHUS PENICHUN W JIeHCTBUMA
(Oe3neiicTBUs), COBEPIICHHBIX IPU MPEJOCTaBIEHUH TOCYJApCTBEHHBIX M MYHHUIMIIAIbHBIX
YCIIyT».

ITopsinok ucnpasJieHUs1 AONMYIIEHHBIX ONEYATOK H OINIHOOK B BBIJAHHBIX B
pe3yJibTaTe NMpeAoCTABJEHNUS MYHMIHMNAJIbHON YCJIYIrd JOKYMeHTax

3.8. B cnydae BBIABICHHMS ONEYaTOK W OLIMOOK 3asBUTENh BIOpaBe OOPAaTUTHCS B
AJMUHHUCTpAIUIO C 3asBJICHHEM 00 HCHpaBICHUM JOMYIICHHBIX ONEYaTOK Mo (opme coriacHo
pwiIokeHno Ne 3 kK ATIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B 3asBnenun o0 wuCHpaBiIeHUM ONEYAaTOK M OMIMOOK B 00sA3aTEIbHOM MOPSJIKE
YKa3bIBAOTCH:

1) HaumeHOBaHHME AJMHHHCTpPAlMM, MHOTO(QYHKIMOHAIBHOIO IEHTPA, B KOTOPBIN
MoJIaeTcs 3asBJICHUE 00 UCIIPABICHHUE ONEYATOK;

2) BUI, nara, HOMEp BbIJAYu (PErHCTpPallMK) JOKYMEHTA, BBIJIAHHOTO B PE3yJIbTATe
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON YCIYTH;

3) s 'OpUIMYECKHUX JIUI] — Ha3BaHWE, OpraHu3aImoHHo-TpaBoBas ¢opma, MHH, OI'PH,
azipec MecTa HaXOXJIeHHs, (PaKTHUECKUI aJpec HaXOKACHUs (IIPU HATUYUH), aJpec HIEKTPOHHOU
MoYTHI (TIPW HAJIMYWH ), HOMEP KOHTAKTHOTO Tee(oHa;
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4) nns MHOUBUAYATbHBIX MpeIIpUHUMATENeH - paMuiIus, UMs, OTYECTBO (TIPH HATUYHH),
NHH, OI'PH, naHHble OCHOBHOI'O JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTh, aJpecC MecTa
HaXOXJICHHA, (PaKTHUECKUI afpec HaXOXKIeHHs (TIPU HATUYHH), apec SJICKTPOHHOU MOYTHI (IIpU
HAJINYMH), HOMEP KOHTAaKTHOIO TeJe(oHa;

5) nnsa ¢usmueckux JHI — (GamMHIusa, WMsS, OTYECTBO (TMPU HAJIUYMH), AAPEC MecTa
KUTEIbCTBA (MecTa TpeObIBaHMs), aapec SJIEKTPOHHOW TMOYThl (MpU HAIWMYHAH), HOMEpP
KOHTAKTHOTO Tene(oHa, JTaHHbIE OCHOBHOTO JJOKYMEHTA, YIOCTOBEPSIOMIETO JTUYHOCTb.

6) PEKBU3UTHl JIOKyMEHTa (-OB), OOOCHOBBIBAIOILEIO [JOBOJABI 3asBUTENS O HAIMYUHU
OIIEYaTKH, a TAK)KE COJIEPIKALIET0 MPAaBUIIbHBIE CBEJCHMUS.

3.9. K 3asgBieHuto JIOKEH ObITh IPUIOKEH OPUTMHAI JIOKYMEHTa, BBIJAHHOTO II0
pe3yJibTaTaM NpeoCTaBICHUS TOCYIapCTBEHHOM YCIIyTH.

B cnydae ecau oT uMEHHM 3asBUTENS ASHCTBYET JIMLO, SIBJISAIOLIEECS €r0 MIPEJCTABUTENIEM B
COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, Takke NPeACTaBIAETCS JOKYMEHT,
YIOCTOBEPSAIOUINNA JTUYHOCTh MPEICTABUTENS, U JOKYMEHT, MOATBEP)KIAIOIINN COOTBETCTBYIOIINE
[IOJIHOMOYHUSI.

3.10. 3asBneHue 00 HMCHPABICHUM OMNEYATOK U OIIMOOK IMPEICTABIIAIOTCS CIEAYIOLUIMMU
criocodamu:

— JINYHO B AJIMUHHUCTPALIUIO;

— IIOYTOBBIM OTIIPABJICHUEM;

— IyTeM 3arnoyiHeHus popmsl 3ampoca uyepes3 «JInunsiii kabuner» PIIIY;

— yepe3 MHOTO() YHKITHOHAIBHBIN LICHTD.

3.11. OcHoBaHuUsAMU [Tl OTKa3a B IpUEMe 3asiBJIeHUs 00 UCIIPaBIEHUH ONEYaTOK U OIIHOOK
SIBJISIFOTCSL:

1) mpencraBieHHbE JOKYMEHTBI IO COCTaBy U COJAEPKAHHIO HE COOTBETCTBYIOT
TpeOoBaHUSAM MYHKTOB 3.8 1 3.9 AIMUHUCTPATUBHOTO PErJIaMEHTa;

2) 3asBUTEINb HE ABISAETCS MOJyyaTeaeM MyHULIMIAIBHONW YCIYTH.

3.11. Otka3 B mnpueme 3asgBiieHUs 00 HCHPABIEHUU ONEYATOK M OMIMOOK MO HHBIM
OCHOBAHUSIM HE JIOIYCKAETCS.

3asBUTENIb UMEET IPABO MOBTOPHO OOPATUTHCS C 3asBJICHUEM 00 MCIPABIECHUH ONEYaTOK U
OLIMOOK IOCTIe YCTPaHEHUs] OCHOBAaHMM JIUIsl 0OTKa3a B MCHPABICHUU ONEYaToOK, MPEeTyCMOTPEHHBIX
myHKTOM 3.11 AIMUHUCTPAaTUBHOTO pEryIaMEHTa.

3.12. OcHOBaHHUSAMHU JIJIsl OTKa3a B UCIIPABJICHUU ONIEYATOK M OIINOOK SBISIOTCS:

OTCYTCTBHE€ HECOOTBETCTBMM MEXJy COJIEp’)KaHHEeM JIOKyMEHTa, BBIAAHHOIO IO
pe3yspTaTaM IMpPEOCTaBICHUS MYHULMNAIBHOM YCIYI'M, W COJEpP)KaHHEM JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM CaMOCTOSITENIbHO U (WJIM) MO COOCTBEHHOW MHHUIIMATHUBE, a TAKXKe
HaXOAALIMXCS B PACHOPSHKEHUHM AJIMUHHMCTpaUMU M (MIM) 3a0pOLIEHHBIX B PaMKax
MEXXBEJOMCTBEHHOT0 HMH()OPMAIIMOHHOTO B3aUMOJICHCTBUS TPU MPEIOCTABICHUU 3asBUTEIIO
MYHUIIUTIATBHON YCITYTH;

JOKYMEHTBI,  MpEJCTaBJICHHbIE  3asBUTEJIEM B  COOTBETCTBUM C IYHKTOM  —
AJMUHUCTPAaTUBHOIO PETJIAMEHTA, HE NPECTABIISUINCH paHee 3asBUTENIEM IIPU I0Ja4e 3arpoca o
MPEOCTABIIEHUN  MYHUIMNAIBHON  YCIYr'M, TpPOTHUBOpEYAT JAaHHBIM, HaxOJSAIIMMCS B
pacropshkeHUd AJIMUHHCTpAaUMU W (WJIM) 3alpoOIIEHHBIX B paMKaX MEXBEJIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOEHCTBUSI IPU MPEJOCTABICHUH 3asBUTENI0 MYHUIIUTIAIIBHOM YCIIyTH;

JOKYMEHTOB, yKa3aHHBIX B NOJANYHKTE 6 myHKTa 3.8 AJIMUHUCTPAaTUBHOIO pErIaMeHTa
HEZ0CTAaTOYHO JUIsl Hayalla IpoLeAypbl HCIIPABICHHS OMEeYaToOK U OIIHOOK.

3.13. 3asBnenue 00 UCIPABICHUU ONEYATOK U OIIMOOK PETUCTPUPYETCS AIMHUHUCTpAIIen
B TE€UYEHHE OJHOr0 pabodero JHS C MOMEHTA IMOJyuyeHUs 3asBJIEHUS 00 MCHpPaBIECHUHU ONEYaTOK U
oKOO0K, U JOKYMEHTOB, IPUIIOKEHHBIX K HEMY.

3.14. 3asBnenune 00 MCIPABICHUH OTEYATOK M OMMOOK B TEUCHHUE TMATH pabOYMX JTHEH C
MOMEHTAa  PETUCTpAallMd B AJMHHHCTpalMM  Takoro  3asdBJICHUS,  paccMaTpUBAETCS
AJMUHUCTpaned  Ha ~ IpeaMeT  COOTBETCTBHS — TpPeOOBaHMSM,  IPETyCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM PETJIaMEHTOM.



3.15. Tlo pe3ynbraTaMm paccCMOTpEHHs 3asBICHHS 00 HCHPABICHUU OINEYATOK M OIMIMOOK
AJIMUHUCTpALMS B CPOK MPEYCMOTPEHHBINA MMYHKTOM 3.16 AJIMUHUCTPATUBHOTO PErJIaMEHTA:

1) B ciiyyae OTCYTCTBUSI OCHOBAaHHM JJIsi OTKa3a B MCIPABICHUM ONEYATOK M OIIMOOK,
MPEeIyCMOTPEHHBIX MYyHKTOM 3.12 AJIMUHUCTPATHBHOIO pErJIaMEHTa, NMPUHUMAET pelleHue o0
WCIPABJICHNH ONEYATOK U OLINOOK;

2) B ciyyae Hau4us XOTs Obl OJJTHOTO U3 OCHOBAHMI JIJIsl OTKa3a B UCIPABICHUH ONEYaTOK,
MPEIYCMOTPEHHBIX MYHKTOM 3.12 AJIMUHHCTPaTHBHOTO pPErJIaMEHTa, MPUHUMAET pelieHue 00
OTCYTCTBHH HEOOXOJIMMOCTH HCIIPABIICHHUS OTMIEYaTOK U OIIHUOOK.

3.16. B cmyuae mnpuwHSTHS peUIeHHs 00 OTCYTCTBHH HEOOXOJAMMOCTH WCIPABICHUS
OleyaToK U OIIMOOK AJMHUHHCTpanueil, B TedeHue 3 padouux [HEH ¢ MOMEHTa MPUHATHS
pemieHuss oGopmIIeTCss MUCBMO 00 OTCYTCTBHHM HEOOXOIMMOCTH HWCIPABIICHUS OIMEYATOK H
OLIMOOK € yKa3aHUEM MPUYUH OTCYTCTBUS HEOOXOJUMOCTH.

K nucemy o0 oOTCyTcTBUM HEOOXOAMMOCTH HCIIpPaBJIEHHs OINEYaTOK U  OMIMOOK
MPUKJIAbIBACTCS OpPUTMHAN JOKYMEHTa, BBIJAHHOTO IO pe3ylbTaTaM MPEAOCTaBICHHUS
MYHHMLMIIAJIBHON YCIYTH, 32 UCKJIFOUEHUEM Ciydasl [10/1a4y 3asiBICHUS 00 UCIIPaBJIEHUU ONEYATOK
B AJIeKTpoHHOMU (hopme uepes PIITY.

3.17. cmpaBneHue ome4aToKk M OUIMOOK OCYIIECTBISIETCS AJMUHUCTpAIEld B TEUCHHE
Tpex paboyux JHEH ¢ MOMEHTA MPUHATUS PEIICHUS, MPEAYCMOTPEHHOTO MOAINYHKTOM | MyHKTa
3.15 AIMHUHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynbraroM wucrpaBieHUs ONEYATOK M OMIMOOK SIBJISIETCS TOATOTOBJICHHBIH B 2-X
AK3EMILIAPaX JOKYMEHT O MPEI0CTaBIEHUU MYHUIIUIIAIHHON YCIYTH.

3.18. IIpu ucnpaBiIeHUH ONIEYATOK U OMIMOOK HE JOMyCKAETCs:

— H3MEHEHHE COJIepP)KaHUA JOKYMEHTOB, SIBISIFOIIMXCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

— BHECEHHE HOBOH MH(OpPMalLUK, CBEIEHUI U3 BHOBb MOIYYE€HHBIX JOKYMEHTOB, KOTOpbIE
He OB MpeJICTaBlIeHbI IIPU MOAaYe 3asBICHH O MPEI0CTaBICHUN MYHHUIIMIIAIbHOMN yCIIyTH.

3.19. JlokyMeHThI, MpeaycMOTpeHHble TyHKTOM 3.16 u ab3ameM BTOpbIM myHKTa 3.17
AJMUHHUCTPAaTUBHOIO PErJIaMEHTa, HAIPABIAIOTCS 3asBUTEIIO IO MTOYTE WINM BPYYarOTCs JINYHO B
TeueHue 1 pabouero IHA ¢ MOMEHTA UX TOJIITHACAHUS.

B cny4ae nmomaum 3asBieHuss 00 UCIPABICHUH ONEYaTOK U OMIMOOK B AJIEKTPOHHOH (hopme
yepe3 PIII'Y, 3asBuTEns B TeueHHUE OAHOIO paboyero THS C MOMEHTA NPUHATUS PpELICHMS,
IPENYyCMOTPEHHOIO  MOoAMyHKTOM | myHkta 3.15  AJMHMHHCTPaTHBHOIO  perjlaMeHTa,
nHpOpMHUpYETCS O TPUHATHM TaKOro pEIIeHuss M HEoOXOAMMOCTH IPEICTaBICHUS B
AJMUHHUCTPALMIO OPUTMHAIBHOTIO JK3EMIUIApA JOKYMEHTa O NPEJOCTaBIECHUU MYHHUIIUIAIbHOU
YCIIYTH, COJIEPKAIIETO OMEYaTKU U OIIMOKH.

IlepBBlli OpUTMHAIBHBIM SK3EMIUIIP AOKYMEHTa O IPEJOCTAaBIEHUM MYHUIMIAIBHON
YCIIYTH, COJIEPKAIIUNA ONeYaTKU U OMIMOKH, IOJIeKAT YHUUTOKEHHUIO.

BTopoli OpWUrMHAJIBHBIN JK3EMIUISP JOKYMEHTa O MPEAOCTaBICHUM MYHUIMIAIBHON
YCIIYTH, COJEPKAIINI ONevYaTKu U OMKUOKN XpaHUTCS B A IMUHUCTPALIUH.

AKT YHUYTOXXEHHUS JTOKYMEHTOB, COJEpKalllUX ONeYaTKH W OHIMOKH, COCTaBIISIETCS B
OJIHOM JK3EeMIUISIpe U MOIIIMBAETCA K JOKYMEHTaM, Ha OCHOBaHMM KOTOPBIX ObLIa MpeocTaBiIeHa
MYHUIMIIANIbHAS yCIIyTa.

3.20. B cimydyae BHECEHHs W3MEHEHMI B BBIJJAHHBIM 110 PE3YJIbTATAM IPENOCTABICHUS
MYHUIIUTIATBHON YCIYTH JOKYMEHT, HalpaBJICHHBIH HAa MCIPABICHHE OMIMOOK, JOMYIIEHHBIX IO
BUHE AJIMUHUCTpALUH, TJ1aTa ¢ 3aBUTENS HE B3UMAETCA.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

IMopsinok ocyuecTB/IEHHS TEKYIEr0 KOHTPOJIA 32 CO0JTI0IeH eM
U MCTIOJIHEHNEM OTBeTCTBEHHBIMHU J0JIKHOCTHBIMHU JIMIIAMHU MOJI0KEeHU
perjiaMeHTa U UHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAKIIUX TPeOOBAHUSA K NMPEIOCTABICHUI0O MYHUIIHNIATbHOM
YCJIYTH, a TAK/Ke IPUHATHEM MMM pelleHuii



4.1. Texkymuii KOHTPOIb 3a COOJIOJEHUEM U HWCIOJTHEHUEM AJIMUHUCTPATHBHOTO
perJamMeHTa, HWHBIX HOPMAaTUBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPEeOOBAHUA K
IIPEIOCTABJICHUI0O MYHULUIAIBHOM  YCIYTH, OCYLIECTBISETCA HAa IIOCTOSIHHOW  OCHOBE
JOJKHOCTHBIMU JIUIAMH AJIMHUHHUCTPAIMH, YIOJTHOMOYEHHBIMU Ha OCYIIECTBIIEHUE KOHTPOJIS 32
IIPEIOCTABJIEHUEM MYHULIUIIAJIbHON YCIYTH.

JlJig TeKyIero KOHTPOJIs UCIOJIb3YIOTCS CBEICHUS CIY:KEOHOW KOPPECTIOHCHIINH, YCTHAs
Y TMCbMEHHAast HH(pOpMaIKs CIEIUATUCTOB U JOJDKHOCTHBIX JIHIl AJIMUHUCTPALIHH.

Texyiuit KOHTPOJIb OCYIIECTBISETCS MyTEM POBEACHHUS MPOBEPOK:

peleHwHit 0 mpenocTaBiIeHnu (00 0TKa3e B MPEJOCTaBICHIH ) MYHHUIIUITAIBHON YCIIyTH;

BBISIBJICHUSI U YCTPAHEHUS HAPYILICHUH MpaB rpaxiaH;

paccMOTPEHMsI, NPUHATHA PELIEHUN M IOArOTOBKM OTBETOB Ha OOpallleHUs TpaKiaH,
coJieprKalue *Kanoobl Ha perieHus, AeicTBus (6e3aeiicTBre) JOKHOCTHBIX JIUII.

IHopsaoK ¥ MEPUHOANYHOCTH OCYILIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCcTBA NMPeI0CTABIEHUS MYHUIIUTNIATbHOM
YCJIYIH, B TOM YHCJe NOPSAA0K M (p)OPMbI KOHTPOJISI 32 IIOJTHOTOM
U Ka4eCTBOM IPeI0CTABJIEHU MYHUIMNIAJIbHON YCIyri

4.2. KoHTposib 3a NOJHOTOM M KayeCTBOM NPENOCTABICHUS MYHULMIIAIILHOM YCIIyTH
BKJIIOYAET B ce0sl MPOBECHHUE IJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK.

4.3. IlnaHoBBIE TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHMHM TOJOBBIX IUIAHOB PabOTHI
AIMUHHCTpALlMY, YTBEPKIAeMbIX TJABOM celabcKoro mnoceneHus. [lpum mnimaHoBoil mpoBepke
MOJTHOTHI M KAYECTBA MPEIOCTABICHUS MYHUIIUIIAILHON YCIYyTrd KOHTPOJIIO MOJICKAT:

COOJIIOICHHE CPOKOB MPEIOCTABIICHUS MYHUILIUIIATBHON YCIYTH;

COOJTFOICHHE TTOJIOKCHUI HACTOSAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

MPaBIWIBHOCTh U OOOCHOBAHHOCTh MPUHATOTO pelIeHUs 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUITATIBHOW YCITYTH.

OcHoBaHuEeM 151 IPOBE/ICHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISAFOTCS:

MOJydeHHE OT TOCYJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIIpaBJICHUS
nH(OpMAILIUY O TPEANOoIaraéMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX MMPABOBBIX aKTOB
Poccuiickoit ®enepanyu, HOPMATHBHBIX MpaBOBbIX akToB PecnyOnukn bamkoproctan u
HOPMAaTUBHBIX MMPABOBBIX AKTOB OPraHOB MECTHOT'O CAMOYIIPaBJICHUS;

oOpareHus rpakJiaH U IOPUANIECKUX JIUI] Ha HApYIIECHUS 3aKOHOAATENIbCTBA, B TOM YHCIIE
Ha KaueCTBO MPEA0CTABIECHUS] MYHULIUTIAIbHON YCIIYTH.

4.4. Jlns mpoBeNEHUs TIPOBEPKU CO3/A€TCSI KOMHCCHS, B COCTaB KOTOPOM BKIIIOYAIOTCS
JOJKHOCTHBIE JIUIA U CHEIUATNCTBl A IMUHUCTPALUU.

[TpoBepka ocymiecTBIseTCS Ha OCHOBAHWU PACTIOPSKEHUS TIIaBbl CEITbCKOTO TTOCETICHUS.

4.5. Pe3ynpTaThl TPOBEepKHM O(GOPMIISIOTCS B BHJE CIPABKH, B KOTOPOM OTpPa)KaroTCs
BBISIBIICHHBIE HEIOCTAaTKU M YKa3bIBAIOTCS CPOKM HMX ycTpaHeHUs. ChpaBka TOJMHUCHIBACTCS
JOJDKHOCTHBIMHM  JIMLIAMM U CIIEHMAIMCTaMU  AJIMUHHMCTpALIUU, MPOBOAMBIIMMHU IPOBEPKY.
[TpoBepsiembie UIIa IO POCTTUCH 3HAKOMSITCSI CO CTIPABKOM.

OTBeTCTBEHHOCTH 10/KHOCTHBIX JIMI 32 PellieHHs U 1eiicTBUA
(0e3neiicTBUE), NPpUHMMAaeMble (OCyLIeCTBJIsIEeMble) HMH B X0/1€
NpeAoCTaABJIeHUSI MyHUIMIIAIbHON yCJIYyTH

4.6. Ilo pesynbraraM IIPpOBEIEHHBIX IPOBEPOK B CIydyae BBIABICHUS HapyLICHUN
MTOJIOKEHNN AJMUHUCTPAaTUBHOTO pErjaMeHTa, HOPMAaTUBHBIX IIPAaBOBBIX aKTOB Poccuiickoit
®eneparun, PecrryOnmku bamkoprocTan U opraHoB MECTHOT'O CaMOYIPAaBJICHUS OCYIIECTBISIETCS
IIPUBJICYCHUE BHHOBHBIX JIMII K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccutickoit denepanun.

IlepconanbHas OTBETCTBEHHOCTD JOJKHOCTHBIX JIMIL 3@ IIPABUIBHOCTD U CBOEBPEMEHHOCTh
NPUHATHUS PELICHUs O MperocTaBieHur (00 OTKa3e B MPEIOCTABICHUN) MYHUIMIIAIBHON yCIyTH
3aKpeIuiieTcsT B UX JIOJDKHOCTHBIX — perjaMeHTaX B COOTBETCTBUM C  TpeOOBaHUSAMU
3aKOHOJATEIbCTBA.



TpeOoBanus K NOPAAKY U (popMaM KOHTPOJISA 32 MPeI0CTABIEHHEM
MYHUIIUNIAJbHOH YCJIYT'H, B TOM YHCJIE CO CTOPOHBI I'PAKIaH,
UX 00beIMHEHNH U OPpraHu3auuin

4.7. I'paxxknane, UX OObEIUHEHUS U OPTaHHU3AIMM UMEIOT IIPABO OCYIIECTBIATH KOHTPOIb
3a MpPeNOCTAaBIICHHEM MYHUIUNAIBHON YCIYrM IIyTeM HojydyeHuss HHPopMamuu O Xoje
MpPEAOCTaBIICHUS] ~ MYHUIUIIAJBHOM  yCIyrM, B TOM 4YHCJI€ O CpOKax 3aBepILCHUS
aJIMMHHUCTPATUBHBIX MpoLEayp (AeHCTBUIN).

I'paxnane, nX 0ObEAMHEHUS U OPTAHU3AIMH TAKXKE HMEIOT MPaBO:

HaIpaBJsATh 3aMEYaHUsl W MPEIJIOKEHUS M0 YIYYIICHHI) JOCTYIIHOCTH M KadecTBa
MPEAOCTABIICHUS] MYHULIMITAIbHON YCITYTH;

BHOCUTh MPEUIOKEHHUS O Mepax [0 YCTPAHEHMI) HApPYLIEHWH  HACTOAILIEro
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA.

4.8. JlomKHOCTHBIE JUUA AJIMUHHUCTpAUMU MPUHUMAIOT MEpPbl K IPEKPALIECHUIO
JOTYIIEHHBIX HAPYIICHUH, yCTPAHSIOT MPUYMHBI U YCIOBHS, CIHOCOOCTBYIOIIHME COBEPIICHUIO
HApPYLICHUH.

Nudopmanus o pe3ynbTarax pacCMOTPEHUS 3aMEUYaHHWA WM TMPEIJIOKESHUN TpakIaH, HX
O0OBEIMHEHUH W OpraHu3aluil JOBOAUTCA JO CBEACHUS JIHI], HANPABUBIIUX 3T 3aMEYaHUS U
MPEAJIOKEHUS.

V. Jocyneoublii (BHecy1eOHBIIT) MOPSI0K 00:KaI0BAHUS PellleHUil 1 1eiicTBUii
(Oe3aeiicTBHUS) OpPraHa, NpeAOCTABJIAOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOTO IEHTPA, a TAKKe UX J0JKHOCTHBIX JIHII,
MYHUIIUNATbHBIX CJIYKAIIUX, PA0OTHMKOB

Nudopmanus /s 3asBUTeIS 0 €r0 paBe MoAAaTh KaJl00y HA pelieHue u (MJIH)
neiicTBue (0e3aeiicTBIE) OpPraHa, MpeA0CTAB/ISIOIIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, U (WIN) ero
JAOJIKHOCTHBIX JINL, MYHHIMIAJTbHBIX CJIYKAIIUX, MHOTOQYHKIIMOHAILHOIO LIEHTPA U (UJIN)

ero pal0OTHUKOB
5.1. 3asBuTeNb UMEET MpaBO Ha OOXKaJlOBaHUE pelleHus U (WiK) aeiicTBuil (6e3aercTBus)
AJMUHUCTpAIMM, JOJDKHOCTHBIX  JIML  AJMMHUCTPAllMM, MYHHMLUNAIBHBIX  CIYXKallUX,
MHOTOQYHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKOB MHOTO()YHKIMOHAJIBHOTO LIEHTpa B JOCYACOHOM
(BHecyneOHOM) mopsiike (Hanee — xanobda).

IMpeamer xkaji00b1

5.2. Tlpenmerom nocyaeOHOTO (BHeCyAeOHOTO) OOXAIOBAHUS SIBISIFOTCS PEIICHUS U
neiictBus (Oe3neiicTBre) AAMUHHUCTPAIMH, IPEIOCTABISIONIEH (€ro) MyHUIIMNAIBHYIO YCIYTy, a
TaKke ee (ero) JODKHOCTHBIX JIMIl, MYHHUIMNAIbHBIX CIYXKAaIlUX, MHOTO()YHKIIMOHAJIBLHOTO
LEHTPa, paOOTHUKOB MHOTO()YHKIIMOHAJILHOTO LIEHTpa. 3asiBUTENIb MOXKET 0OpaTUTHCS C 5Kajo0oif
10 OCHOBaHUSIM U B IOPSJKE, YCTAaHOBIEHHbIM cTaThsiMu 11.1 m 11.2 ®enepanbHoro 3axona Ne
210-®3, B TOM YHUCIIE B CICAYIOMINX CITyYasX:

HapylIeHHE CpOKa PETMCTpALMU 3arpoca O IPEJOCTaBICHUM MYHULMIIAIBHON YCIIYTH,
KOMIUIEKCHOT0 3aI1poca, yka3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

HapylIeHHe CpoKa TMPEeAOCTaBICHUs MYHULIMNAIbHOW yciayru. B ykasaHHoM ciydae
nocyneoHoe (BHecynmeOHOe) OOaloBaHUE 3asBUTEIIEM PEIICHWH W JeHCTBUN (Oe31ercTBHA)
MHOTO()YHKIITHOHAJILHOTO IIEHTPa BO3MOXHO B ClIydae, €ClIM Ha MHOTO(YHKIMOHAJIbHBIN LEHTP,
pemieHuss W ACUCTBUsA (O€3MEUCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIO)KCHA (YHKIHS 10
MPEJOCTABICHUI0 MyHULIMTIAIILHOW YCIIYTH B TIOJTHOM 00BbeMe, B OPS/IKE, OMPEIeTICHHOM YacThIO
1.3 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3;

TpeboBaHue y 3asBUTEINS TOKYMEHTOB MM MH(pOpPMaLUU JTUO0 OCYIIECTBICHUS JCHCTBUH,
IIPEJOCTABIEHUE WIN OCYILECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU NPaBOBBIMU
aktamu  Poccuiickoii ~ @enepanuu, HOPMAaTHBHBIMH  IPABOBBIMH  akTamMu PecmyOnuku



BbamrkoprocTan, MyHUIIUMATGHBIMEA MIPABOBBIMU aKTaMU IS MPEIOCTABICHUS MYHHIIHITATBLHOMU
YCIIyru;

OTKa3 B MpHUEME JIOKYMEHTOB, MPEJI0CTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanny, HOPMATUBHBIMU MPaBOBBIMU akTamu PecryOinku
BamkopTocTan, MyHHIMIIAIBHBIMA TPAaBOBBIMH aKTaMHU JJISl MPEIOCTABJICHUS MYHHIIMIIATBHOMI
yCIIyTH, y 3asiBUTEIS;

OTKa3 B IIPEJOCTaBICHUM MYHHUIMIAIBHOM YCIYI'M, €CIM OCHOBaHUS OTKa3a He
Mpe1ycMOTpeHbl (efepaibHbIMU 3aKOHAMU U MPHUHSATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHBHBIMU NPABOBBIMH akTamu PecryOnuku bamkopTocTan, MyHHIMIIATbHBIMUA IPABOBBIMH
aktamu. B ykazaHHOM ciydae nocyneOHoe (BHeCyneOHOe) 00)KaloBaHHE 3asBUTEIIEM PEIICHUN U
neiictBuil  (06e3neicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B Cllydae, €Clid Ha
MHOTO()YHKITMOHAJIBHBIA ILIEHTP, pEIIeHHS W JedcTBHs (Oe374eicTBHE) KOTOpOro o0KamyroTcs,
BO3JIOKEHA (DYHKIIHS IO MPEIOCTABICHUI0 MyHUITUTIAILHON YCIIYTH B MTOJIHOM 00BEME, B TIOPSKE,
onpeaeneHHoM YacThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-P3;

TpeOOBaHME BHECEHUS 3asiBUTEIIEM IPU MPEIOCTABICHHH MYHUIIUIAIBLHON YCIIYTH TUIATHI,
HE TMPEeIyCMOTPEHHONW HOPMAaTUBHBIMH TpaBOBBIMU akTamu Poccuiickoit  ®Deneparnuu,
HOPMAaTHBHBIMH TPABOBBIMH akTamu PecryOnmku bamkoprocTan, MyHUITUTIATEHBIMU TTPABOBBIMU
aKTaMu;

O0TKa3 AJMHHHCTpAlMH, JOJDKHOCTHOTO JHIla AJIMUHUCTpAlMd B  UCIHPaBICHUU
JOMYIICHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B PE3yJbTaTe NMPEAOCTABICHUS MYHHIIUIIATBHOMN
yCIyTU TOKYMEHTax JU00 HapyleHHe YCTaHOBJICHHOTO CPOKa TaKWX UCHpaBleHUil. B ykazanHoM
crydae jgocyaeOHoe (BHecyneOHOE) oOOXalloBaHWE 3asBHUTEICM PEIICHUH W JACUCTBHU
(Oe3nmeiicTBUSI)  MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXHO B  clydae, €ClIM Ha
MHOTO()YHKIIHOHAJIBHBIA LEHTP, pEeIIeHUs W JeicTBHUA (Oe31eHCTBHE) KOTOPOTO OOKAIYIOTCH,
BO3JI0’KE€HA (DYHKIIMS MO MPEIOCTABICHUI0 MyHUIIUTIIAILHON YCIYTH B MTOJIHOM 00bEMe, B MOPSKE,
onpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akoHa Ne 210-D3;

HapylleHHe CPOoKa WM MOps/IKa BbIIAYM JJOKYMEHTOB IO pe3yJibTaTaM IpeJoCTaBICHUS
MYHULMIIAJIBHON YCIyTH;

NPUOCTAHOBIIEHHE  IPEJOCTaBICHUS  MYHHUIMIIAIbHOM  YCIyrH, €ClIM  OCHOBaHHS
MIPUOCTAHOBIICHHS HE MTPEYCMOTPEHBI (elepaTbHBIMI 3aKOHAMHU U TIPUHATHIMH B COOTBETCTBHH C
HUMH WHBIMH HOPMAaTHUBHBIMH NpaBOBbIMH akTaMu Poccuiickoit denepannu, 3aKOHaMH U MHBIMH
HOPMATHBHBIMH TPABOBBIMH akTamu PecryOnmku bamkopTrocTan, MyHUITUTIATEHBIMU TTPABOBBIMU
akTamMH. B ykazaHHOM cityuae nocynebHoe (BHecyneOHoe) 00kalloBaHHE 3asiBUTENIEM peleHUH U
neiictBuil  (06e3aeicTBUS) MHOTO(YHKIMOHAIBHOIO IIEHTpa BO3MOXHO B cllydae, €Cld Ha
MHOTO()YHKIIMOHAJIBHBIA EHTP, pelieHus u JeiicTBusa (Oe31elCcTBHE) KOTOPOro OOKalIyroTCs,
BO3JI0’K€HA (DYHKIUS 1O NMPEAOCTABICHUIO MYHUIIMTIAIBHOMN yCIyrd B IOJIHOM 00beMe, B MOPSIIIKe,
onpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akoHa Ne 210-D3;

TpeboBaHue y 3asBUTENS IPU MPETOCTABICHUN MYHHUIIUIAIBLHON YCIyTU TOKYMEHTOB WU
uHpOpMallUY, OTCYTCTBHE€ U (MJIM) HEJZOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh MpHU
NEepBOHAYAJIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJs MPeIOoCTaBICHUS
MYHUIUTATBHON YCIYTH, MO0 B MPEIOCTABICHUM MYHHUIMIIATbHOM YCIYTH, 3a HCKIIOUYECHHEM
CIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3y». B
yKa3aHHOM clly4yae JiocyeOHoe (BHecyeOHoe) oOxanoBaHue 3asBUTENIEM PEIICHUN U eHCTBUIA
(6e3neiicTBUsA) MHOTO(DYHKITMOHAIBHOTO IIEHTPa, PabOTHHWKAa MHOTOQYHKIIMOHAIBHOTO IIEHTPA
BO3MOXKHO B Cjydae, €Clidi Ha MHOTOQYHKIMOHAJIbHBIA IIEHTp, peleHuss H JeHcTBUs
(6e3meiicTBHE)  KOTOPOTO  OOXATYIOTCS, BO3JIOKE€HAa  (YHKIHMS 1O  TIPEIOCTaBICHUIO
MYHUIIUNIAIBHONW YCIYTM B IOJHOM 00beMe B MOpsjKe, ompeseneHHOM dacThio 1.3 crathu 16
®enepanbHoro 3akona Ne 210-D3.

Oprasbl MeCTHOT0 CaMOYNIPaBJIeHHs, OPraHU3aIUH,
YIIOJITHOMOYEHHbIE HA PACCMOTPEHHeE KAJT00bI U T0LKHOCTHBIE JIUIIA,
KOTOPbIM MOKeT ObITh HAllPaBJIeHA jKaJ100a 3asiBUTEJIS B 10Cy1e0HOM
(BHecy/1eOHOM) MOpsSIAKe



5.3. XKanoba Ha pemieHus u aerictBus (Oe3neicTBUE) AJIMHUHHUCTPAIMH, TOJDKHOCTHOTO
nuna AIMUHUCTPALUH, MyHHIUIIAIBHOTO CITYXKAIeTo MOAAaeTCs TTIaBe CETbCKOTO MTOCETICHUS.

XKanoba Ha pemenus u aercTBus (6e31eiicTBHE) TTIaBBI CETLCKOTO TOCEICHUS MOAeTCs B
MPEACTaBUTEILHBIA OPTaH MECTHOTO CAMOYIIPABIICHHS.

XKanoObr Ha pemenuss U jaedcTBust (Oe3neicTBHE) paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
[EHTPa MOAAIOTCS PYKOBOAUTEIIO 3TOT0 MHOTO()YHKIIMOHAIBHOTO 1IeHTpa. JKano0b! Ha pereHns 1
neiicteust  (6e3meiicTBue)  MHOTOQYHKIIMOHATBHOTO  IIEHTpa  MONAIOTCA  YUPEAUTEIIO
MHOTO(QYHKIIHOHAJIBHOTO IICHTPA.

B AJIMUHHCTpAIUH, MPEOCTABIISAIONIEM MYHUIIUTIATEHYIO yCIyTy,
MHOTO(QYHKIIHOHAJIBHOM LEHTPE, y4YpenuTesae MHOTO(QYHKIMOHAIBHOIO IIEHTpPA ONPEACISIOTCS
YIIOJIHOMOYEHHBIE Ha PACCMOTPEHHUE 5Kal00 JOHKHOCTHBIE JIULA.

Ilopsinok noxaum M paccMOTpPeHMS KAT00bI

5.4. XKanoba nmonaercs B MUCbMEHHOM dopMe Ha OyMa)XHOM HOCHUTENE, B TOM YHCIE IO
1I0YTe, a TAKXKE IPU JTUYHOM MPUEME 3asIBUTEIISL, WU B 3JIEKTPOHHOM BHJIE.

XKanoba nomxHa coaepxarb:

HaMMEHOBAaHME OpraHa, IPEJOCTaBISAIOLIEI0 MYHUIIMIIAIBHYIO YCIYTY, €r0 JI0JKHOCTHOTO
JUIa, €r0 PYKOBOJIUTENS, MYHUIIUIIAIBHOTO CIYXKalIero, MHOTO(QYHKIIMOHAIBLHOTO IEHTPA, €ro
pyKOBOIUTENS U (UK) pabOTHUKA, pelIeHus U AelcTBUs (6e3/1eiicTBIE) KOTOPBIX 00XKaIyl0TCS;

bamunuio, UM, 0T4eCTBO (IOCTENHEe - MPH HAIWYHMH), CBEJCHHS O MECTE JKUTEIHCTBA
3asiBUTENs - (PU3MUYECKOTO JUIA, CBEACHHUS O MECTE HAXOXACHUS 3asgBUTENS — IOPHUINYECKOTO
JIMIIa, a TaKKe HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) 2IeKTPOHHON MOYTHI (TIpH
HaJIMYWU) U IOYTOBBIN apec, M0 KOTOPBIM JOHKEH OBbITh HAIIPABIIEH OTBET 3aBUTEIIO;

cBeicHHsT 00 OOXKalmyeMbIX peHICHUSX W JeWcTBusIX  (Oe3MeHCTBUHM)  OpraHa,
MPEJOCTABIIAIONIET0 MYHULUUNAIBHYIO YCIYTy, €ro JIODKHOCTHOTO JIMLA, MYHUIUIAIBLHOTO
CITy’>Kalllero, MHOro() yHKIIMOHAJIBHOT'O IIEHTPa, paOOTHUKAa MHOTO(QYHKIIMOHAIBHOI'O IEHTPA;

JI0BOJIbI, Ha OCHOBaHMM KOTOPBIX 3asBUTENb HE COIJAceH C pPEUIeHHeM U JeicTBHEM
(Oe3nelicTBMEM) OpraHa, IpeIoCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTy, €ro JOJKHOCTHOTO JIMLA
aM00  MYHMIMNAJIBHOTO  CIYXKAIlero,  MHOrOQYHKIMOHAJIBHOTO  LIEHTpA,  pabOTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa. 3asBUTEIEM MOTYT OBbITh NpPEICTAaBIECHbI JOKYMEHTHI (Tpu
HAJINYMHN), TOATBEPKAAIOLINE JOBOABI 3asIBUTENS, TMOO0 UX KOIHUH.

B cnyuae ecnu xkanoba nogaercs uepes3 NpeacTaBUTENs, TAKKe IPEICTaBIsSIeTCS JOKYMEHT,
MOJITBEPKTAIOLINI TOJTHOMOYMS Ha OCYIIECTBIEHUE NeHcTBUI OT MMeHH 3asButens. B kauectse
JOKYMEHTA, OJITBEP>KIAIOIIETO MTOJIHOMOYUS Ha OCYIIECTBICHHUE AEUCTBUN OT UMEHU 3asiBUTEIS,
MOJKET OBITh MpE/ICTaBIICHA!

a) odopmIieHHAas B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Denepanuu
JOBEPEHHOCTH (JUIs (PU3UYECKUX JIULY);

0) odopmieHHas B COOTBETCTBMM C 3aKOHOJATENhCTBOM Poccuiickoit deneparnun
JIOBEPEHHOCTh, 3aBEpEHHasl Ie4yaTblo 3asBUTENs (MIPU HAJIMYUM [€4aTH) M TOANUCAHHAs
PYKOBOJUTENEM 3asBUTENI WM YIOJIHOMOYEHHBIM JTUM pYKOBOJUTENIEM JIMLIOM  (JUIs
OPUJIMYECKHX JIUIT);

B) KONUS pEIIeHUS O Ha3HauYeHWHu Wik 00 u3dpaHuu MO0 NpUKasa O Ha3HAYECHUU
($u3MYeCKOro JIMIa Ha TOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hu3nyecKoe JULOo 00sagaeT
MIpaBOM JIEHCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.5. Ilpuem xanod B TUCbMEHHOM (hOpMe OCYIIECTBISAETCS:

5.5.1. AnMuHuCTpauueil B MecTe MpeloCTaBlIeHUsI MyHULIUIIATbHON yCIyTH (B MecTe, Te
3asBUTEJb M10JIaBAJI 3aIIPOC HA MOJyYeHHE MYHUIIUIIAIBHON YCIYTH, HapyLIeHHE MopsiAka KOTOPOn
oOxaiyercs, 1M00O B MecTe, TJe 3asiBUTEIEM IOJy4YeH pe3ylbTaT yKa3aHHOW MYHULUIMAIbHOU
yCIIyTh).

Bpewms mpuema xano0 JOHKHO COBMAAaTh CO BPEMEHEM MPEAOCTaBICHUS MYHUIIUTIAIBHON
YCIIyTH.

Kanoba B mucbMeHHOM (popMe MOKET OBITh TaK)KE HAIIpaBJIeHA 110 MOYTE.
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B cnyuae momaum >kanoObl MPU JIMYHOM MpUEMe 3asBUTENb MPEICTABISIECT TOKYMEHT,
YIOCTOBEPSIONINI €0 JINYHOCTh, B COOTBETCTBHH € 3aKOHOAaTeIbCcTBOM Poccuiickoit denepanuu.

5.5.2. MHOTO()YHKIIMOHATEHBIM IIEHTPOM.

[Ipu nocrymineHuu kamoObl Ha pemeHus ©W (Wiau) jaercTBust  (Oe3aecTBuUs)
Anmunuctpanuu, ee  (ero)  JOJDKHOCTHOTO — JIMIA,  MYHMIMIIAJBHOTO  CIIY’Kallero
MHOTO(YHKIIMOHAJIbHBIA IIEHTp oOecrednBaeT ee mnepeAadyy B AJIMUHUCTPALUIO B MOPAIKE U
CPOKH, KOTOPBIC YCTAHOBJICHBI COTJIAINICHHEM O B3aMMOCHCTBHH MEXKIY MHOTO(QYHKIIHOHATHHBIM
LUEHTPOM W AJIMUHHUCTpAIUeil, NpeJOCTaBISIONMM MYHULIUIAIBHYIO YCIYTy, HO HE IO3/HEe
CJICAYIOIIETO Pab0Yero JHS CO THS MOCTYIUICHUS >KaIOOBbI.

[Ipu 5TOM CpPOK paccMOTPEHHs KaJIOObl HCUUCISIETCS CO JHS pPErucTpanuy >KanoObl B
AJIMUHUCTpALIH.

5.6. B sanexTpoHHOM BH/IE 3ka100a MOXeET OBbITh MoAaHa 3asiBUTENIEM OCPEACTBOM:

5.6.1. opunmansHoro caiita Aamunuctparmu (http://tajmurzin.ru);

5.6.2. PIII'Y, a rtaxxke DenepanbHOW TrOCyAapCTBEHHOW HHPOPMAIMOHHOW CHCTEMBI,
o0ecreunBarOIINNA MPoIIecC MOCYAeOHOTO (BHECYMEOHOr0) 00KaIOBaHUS PENICHUA W ACHCTBHU
(Oe3nelicTBUS), COBEPUICHHBIX MPU MPEAOCTABICHUH TOCYIaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
(https://do.gosuslugi.ru/).

[Ipn momaye xamoObl B AJIEKTPOHHOM BHUJAE JOKYMEHTHI, YKa3aHHbIE B MyHKTe 5.4
HACTOAIIET0 AJMUHUCTPATUBHOTO pErJIaMEHTa, MOTYT OBbITh MpeAcTaBleHbl B  ¢dopMme
3JIEKTPOHHBIX JOKYMEHTOB, TOANMMCAHHBIX 3JIEKTPOHHOM MOIMUCHIO0, BUJ KOTOPOU MPEAYCMOTPEH
3akoHOAaTenbCcTBOM Poccuiickoit denepanuu, mpu 3TOM JOKYMEHT, YIOCTOBEPSIOUIUN JTUYHOCTD
3asBUTEIIA, HE TpeOyeTCs.

B caywae, ecnum B KOMIIETEHIMIO AIMHHHCTpAIMM, MHOTO(QYHKIIMOHAJIHHOTO IEHTPA,
yapeanTensT MHOTO(QYHKIIMOHAIBHOTO IIEHTPA HE BXOAWUT MPHUHATHE PEHICHHUS I10 TOJaHHOM
3asiBUTENIEM kanobe, B TeYeHHE TpeX pabodux IHEH co AHS ee perucTpanuu AJIMHUHHCTpAIUSL
HampaBJIeT kajloO0y B YNOJHOMOYEHHBIN Ha €€ pacCMOTPEHHME OpraH M B NUCbMEHHOW (opme
UH(OPMHUPYET 3asgBUTENS O TIEPEHANIPABICHUN KAJIOObI.

Cpoxu paccMOTpeHHS KAT00bI

5.7. XKanoba, nocrynuBmas B AJMMHHUCTPALMIO, MPEJOCTABISIONIMNA MYHUIIUNAIbHYIO
yCIAyry, MHOTOQYHKIMOHAJIBHBIA IEHTP, YUYPEIUTEN0 MHOrO(YHKIIMOHAIBHOTO LEHTPA,
MOJJIEKUT PACCMOTPEHHUIO B TE€UEHHE MATHAALATA PaOOUNX JIHEN CO JHS €€ PErUCTPaLUU.

B cnyuae oOxanoBaHMs oOTKa3a AJIMMHUCTpAIMM, €ro JOKHOCTHOIO JiMna Jubo
MYHHUIMITAJIHOTO CITy’Kallero, MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKOB
MHOTO()YHKIIMOHAJILHOTO IIEHTpa B IpHEME TOKYMEHTOB Y 3asBHUTENs MO0 B MCIPABICHUU
JIOTYIIEHHBIX OIEYaTOK M OIIMOOK MM B cilydyae oO0KajoBaHMs 3asBUTEIEM HapyIIEHUs
YCTAHOBJICHHOTO CpOKa TaKUX HCHpPaBICHHUH »ajno0a paccMaTpuBaeTcs B TeUeHHE 5 paboumnx
JTHEW CO JTHA €€ pEeTUCTpalnH.

IlepeyeHb ocCHOBaHMI VISl IPHOCTAHOBJICHUS PACCMOTPEHU KaJI00bI B CJIy4ae, eI
BO3MOKHOCTH IIPHOCTAHOBJICHUS NPEAYyCMOTpeHa
3aKkoHoaaTeabcTBOM Poccuiickoii @enepanun
5.8. OcHOBaHMI JUI IPUOCTAHOBJICHUS PACCMOTPEHUS KaJI00bl HE UMEETCS.

Pe3yabTaT paccMoTpeHuUs KaJI00bI

5.9. Tlo pe3ymbTataM pacCMOTPEHUsS >KaJoObl JOKHOCTHBIM JIMIIOM AJIMHHHCTPAIINUH,
MHOTO(YHKITMOHATILHOTO IEHTPa, YYpeAuTeNss MHOro(QYHKIHMOHAIBHOTO IIEHTpa, HaJAEeNEeHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO KaJl00, MPUHUMAETCS OJTHO U3 CIEAYIOIIUX PEIICHU:

xanmoba yIOBIIETBOpSETCS, B TOM 4yHcie B (opMe OTMEHBI MPUHATOIO peIICHUS,
UCIPaBJICHUsl JONYLIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe IMPEIOCTaBICHUS
MYHHMLIMIIAJIBHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBHUTEII0 JCHEKHBIX CPEICTB, B3UMaHUE
KOTOpPBIX HE MPEAyCMOTPEHO HOPMATHMBHBIMU NpPaBOBbIMH akTaMu Poccuiickoii denepanuu,
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HOPMATUBHBIMH MIPABOBBIMH akTamu PecnyOnuku bamkopTocTan, MyHUITUTIATBHBIMEU [TPAaBOBBIMU
aKTaMu;

B YJIOBJICTBOPEHUU 5KaT00bI OTKA3bIBAETCSI.

[Ipn ynoBineTBOpeHUH KanoObl AJMUHUCTpALUs, MHOTOQYHKIIMOHAIBHBIA LEHTP,
yupeauTeab MHOTO(QYHKIMOHAIBHOTO LIEHTpa IPUHMMAET HCYEPIBIBAIOIIME MEPBI 110
YCTPAHEHUIO BBIABICHHBIX HapyUICHH, B TOM 4HCIE [0 BbIaye 3asBUTENIO pe3yjbTara
MYHUIIUTIAIBHON YCITyTH, HE TIO3/IHEE TATH pabounx JHEH cO AHS MPUHATHS PEIICHUs, €CIIU HHOE
HE YCTaHOBJICHO 3aKOHOIaTeIbCTBOM Poccuiickoii @enepanuu u Pecnydnuku bamkoprocraHh.

AIMHHHCTpAIUS, MHOTOQYHKIMOHAJIBHBIA HEHTP, YYPEAUTEIb MHOTO(PYHKIHNOHAIHHOTO
LIEHTPa OTKa3bIBAaeT B y/IOBJIETBOPEHHUH KaI00bI B CIEAYIOIIUX CIIydasx:

a) HaJIM4yWe BCTYNHBILETO B 3aKOHHYIO CHIIy PELICHHS CyJa, apOUTPa)KHOTO Cyna IIo
XKayobe 0 TOM K€ MPEeIMETE U 110 TEM KE OCHOBAHHSIM;

0) momaya »XaymoOBI JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B IMOPSIKE,
yYCTaHOBJICHHOM 3aKOHO/aTenbcTBOM Poccuiickoii @enepariui;

B) HAJIMYUE PELICHUS 10 Kano0e, IPUHATOr0 paHee B OTHOIIEHUHU TOTO )K€ 3asiBUTEIIA U 110
TOMY K€ MPEAMETY 5Kaao0BbI.

AJMUHUCTpAIHsI, MHOTO(QYHKIMOHAIBHBIN IEHTpP, YYpeIuTeslb MHOTO(YHKIIMOHAIBHOTO
LIEHTpa BIpaBe OCTaBUTh kaloOy 0e3 OTBeTa MO CYIIECTBY MOCTAaBIECHHBIX B HEW BOIPOCOB B
CIIEYIOIIUX CIy4asx:

HaJIM4uue B KajoOe HEIEH3YpHBIX JIMOO OCKOPOUTEIbHBIX BBIPAKEHUM, YIpO3 >KU3HH,
3JI0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIUI[A, a TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOYUTATH KAKYIO-JIMOO YacTh TEKCTA YKaJ00bl, (haMHIIIUIO, UMS,
0TYeCTBO (TIpU HATMYUK) U (WIKM) TIOYTOBBIN aJIpec 3asiBUTENIA, yKa3aHHBIE B kKaJ00¢€;

TEKCT MHCbMEHHOTO OOpalleHUs] HE TI03BOJISIET ONPEACIUTD CYTh MPEAJIOKEHNUS, 3asBIICHUS
WJIH 5KaT00BI.

ITopsinoxk nH(pOpMHPOBaHHS 3aBUTENS 0 Pe3yJIbTaTaX PACCMOTPEHMSA KAJT00bI

5.10. He mo3nHee AHs, CIEAYIOLIETO 3a JHEM NMPHUHATHS PELIEHUS, YKa3aHHOTO B ITYHKTE
5.9 Hacrosmero AJIMHHHCTPATUBHOI'O perjaMeHTa, 3asBUTENI0O B NMHCbMEHHON (opMe M 1O
KEJIaHUIO 3asBUTENS B (OPME AIEKTPOHHOIO TOKYMEHTA, MOANMCAHHOTO 3JIEKTPOHHOM 1T POBOit
MOJIMTHMCHIO, HATIPABJISIETCS MOTUBUPOBAHHBIM OTBET O Pe3yJbTaTaX PacCMOTPEHUS JKalI0OBbI.

5.11. B oTBeTe 1o pe3yibTaTaM pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

HaUMEHOBaHME  AJIMUHHCTpAllMM, MHOTO(QYHKIMOHAIBHOTO  IEHTpa,  YYPEAUTENs
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPA, PAcCMOTPEBIIErO Kajoly,  JOJDKHOCTb, (Qamuiusg, WM,
OTYeCTBO (IOcielHee - MPHU HAIWYMM) €ro  JODKHOCTHOTO JIMIIA, MPUHSBIIETO pELIeHHE MO
’)Kanooe;

HOMEp, JlaTa, MECTO IpPHUHATHS PpEIICHUs, BKIIOYas CBENEHUA O JOJDKHOCTHOM JIMIIE,
pelieHre win aeiictaue (6e3aeiicTBre) KOTOporo ooxanyeTcs;

(bamunus, UMs, 0TYECTBO (TIOCIIEAHEE - TPU HAIWYHMH) WJIK HAUMEHOBaHUE 3asiBUTEI,

OCHOBaHUS JJIs IPUHSTHS PEIIeHuUs 10 kKanooe;

MIPUHATOE TIO KaJo0e peleHue;

B cllyyae, €ciM jkajo0a IMpu3HaHa OOOCHOBAaHHOM, - CPOKHM YCTPaHEHMs BBISIBICHHBIX
HapyLIEHU, B TOM YHMCIIE CPOK MIPENOCTABIIEHUS PE3yIbTaTa MyHULUTIIAIIBHON YCIIYTH;

CBEICHHUSI O TOPSAKE 00KaIOBaHUS MPUHATOTO T10 5Kajo0e peleHus..

5.12. B cnydae npu3HaHMs KajloObl MOJIEXKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B MyHKTe 5.11 AIMUHUCTPAaTUBHOTO periaMeHTa, faeTcs nHpopManus o AeHCTBUSIX,
OCYLIECTBISIEMBIX  AJMUHHUCTpanued,  MHOrOQYHKIHMOHAJIBHBIM  IHEHTPOM B  MEJIX
HE3aMEUIMTENbHOIO YCTPAHEHMsI BBISBICHHBIX HAPYLIEHUH NpU OKa3aHMM MYHHULUNAIbHOU
YCIAYrH, a TaKXKe NPUHOCATCS W3BHUHEHHUS 3a JOCTaBIICHHBbIE HEyJ00CTBAa W YKa3bIBaeTcs
uHpopMalusa O JaJbHEHIINX NEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asSBUTEIIO B IIEJAX
MIOJIy4Y€HUSI MyHULIUTIAJIbHON YCIIyTH.

5.13. B cnyuae mnpusHaHUS >KajgoObl HE TMOJyIeKAIEH YAOBIETBOPEHUIO, B OTBETE
3asgBUTEN0, YyKazaHHOM B nyHKTe 5.11 AJMMHHCTpAaTMBHOIO  perjaMeHTa, JarTcs
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apryMEHTHPOBAaHHBIE Pa3bsICHEHUS O MPUYMHAX NPUHSATOrO PELICHHs, a Takxke HHpopmaius o
nopsiike 00kaJloBaHUs IPUHATOTO PELICHHUS.

5.14. B ciyyae YCTaHOBJICHUS B XOJA€ WJIM IO pe3yJdbTaTaM pPAacCMOTPEHHUS  KaJoObI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYIIEHUS WM INPECTYIUICHHUS JOJDKHOCTHOE
TUIO0 AIMUHHCTPALUU, MHOTO(YHKIIMOHAIBHOTO LEHTPA, YUPEAUTEIs] MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, HAJIeJIEHHOE MOJIHOMOYUSAMHU 10 PACCMOTPEHUIO Kalnod B COOTBETCTBUU C ITYHKTOM 5.3
HACTOALIEr0 AJIMUHHCTPATUBHOIO pErjlaMEHTa, HaIlpaBIsieT MMEIOLUECS MaTepualbl B OpraHbl
IIPOKYpPATypBl.

5.15. IlonoxkeHuss HacTosAlero AJIMUHUCTPATUBHOIO perjaMeHTa, YCTAHaBJIMBAIOLIUE
HOPSAAOK PAacCMOTpPEeHMs Kajlo0 Ha HApylIeHUWs [paB TIpaxJaH M OpraHusauuid mnpu
IIPEIOCTABJIEHUN MYHUIMIIAIIBHOMN yCIIyTH, HE pacIpPOCTPAHAIOTCS HA OTHOUIEHMSI, PETYIUpPYyEMbIE
®denepanbHbIM 3aKOHOM No 59-D3.

Iopsinok 00:ka/I0BaHUS PellIeHUs 10 kKajiode
5.16.3asBuTeNIM MMEIOT TPABO HA OOKAIOBAaHME HENMPABOMEPHBIX PpEIICHUH, NeHCTBHIA
(Oe3nelicTBUS) NOJKHOCTHBIX JIUI] B CY1I€0HOM MOPSIZIKE.

IIpaBo 3asiBuTe/Is1 HA MOJTyYeHHe HH(OPMALMH H JOKYMEHTOB, He00X0UMBbIX
JJIS1 000CHOBAHMS M PACCMOTPEHMS KAJT00bI

5.17. 3asBuTenp WMeEET NpPaBO Ha TNOJIy4YeHHE HWHGPOPMAIMKA U JIOKYMEHTOB JUIS
00OCHOBAHHUS U PACCMOTPEHMS KaJlOOBI.

JloJDKHOCTHBIE JUIa AJIMUHUCTpAIMHA, MHOTO(QYHKIIMOHAIBHOTO UEHTPA, YUPEAUTEIS
MHOTO()YHKIIHOHAJIBHOT'O LIEHTpa 00sI3aHbI:

obecrieunTh 3asBHUTENS WHGOpPMAIMEH, HEMOCPEICTBEHHO 3aTparMBalolieldl mpaBa H
3aKOHHBIE HHTEPECHI, €CIIM MHOE HE NMPETyCMOTPEHO 3aKOHOM;

o0ecneunTh 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE JKaN00bI;

HalnpaBUTh MHCbMEHHBIH OTBET JMOO B (OpPME 3IEKTPOHHOTO JTIOKYMEHTa IO CYIIECTBY
MOCTABJIICHHBIX B JKajllo0€ BOIMPOCOB, 32 HCKIIOYCHHWEM CJIy4aeB, yKa3aHHBIX B ITyHKTe 5.18
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cnoco0b1 nHpopMupoBaHus 3asiBUTe/Nel 0 NOPsIAKe MOAAYH U PACCMOTPEHHS
AKAJI00bI

5.18. AaMuHHUCTpaIMsl, MHOTO(YHKIIMOHAJIBHBIN IIEHTP 00eCIeunBaloT:

OCHAII[EHHE MECT MpreMa ajo0;

uHbopMHUpoBaHUe 3asBUTENEH O TOpsJKe OO0XKaJOBaHUS pelIeHul U JelcTBUil
(Oe3nelicTBUS) OPraHOB, MPEAOCTABISIONINX MYHUIIMIIAIbHBIE YCIYTH, UX JOKHOCTHBIX JIUIT JINOO
MYHHMIMIAIBHBIX CIIy’KaluX, MHOTO()YHKIIHOHAJIHOTO LIEHTpA, pabOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MOCPEICTBOM pa3MelleHHus MHPOpMaIMi Ha CTeHJaX B MecTax
MIPEOCTaBIEHUS] MyHUIIMIIAIBHBIX YCIIYT, Ha UX OpUIMaNbHbIX caidTax u Ha PIITY;

KOHCYJIbTUPOBAHHE 3asBUTEICH O TOpsAake oOOKajJoBaHUS pEIMIeHUH U JIeHCTBHM
(Oe3neiicTBuUS) OPraHoOB, MPEIOCTABISIOMNX MYHUIIUTIAIBHBIE YCIYTH, UX JOJDKHOCTHBIX JIHIL JTHOO

MYHULUITAJIBHBIX CITyXKallHX, MHOTO(YHKIIHOHATHHOTO LIEHTpA, pabOTHUKOB
MHOTO()YHKIITHOHAJILHOTO IIEHTPa B TOM YHCIIE MO TeleoHy, dJIEKTPOHHOH MOouTe, MpU JTUYHOM
pueMe;

3aKJIIOYEHHE  COTJIAIIEHMH O  B3aUMOJEHCTBMM B YaCTU  OCYIIECTBIICHHUS
MHOTO(QYHKIIMOHAJIbHBIMUA LIEHTPAMH IpueMa Kajo0 U BbIJAYM 3asBUTEISIM pe3yJIbTaTOB
paccMOTpeHHs KaioO0.
V1. Oco6eHHOCTH BHINOJTHEHUSI AAMUHUCTPATUBHBIX Npoueayp (1eiicTBuii) B
MHOT0()YHKIMOHAJIBHBIX HEHTPAX NMPeJ0CTaBJICHHUA IrOCy1apCTBEHHbIX
U MYHHMIMIAJIBHBIX YCJIYT
6.1. PTAY M®II ocymecTBiser:
nHpopMupoBaHue 3asBUTENCH O TOPSAKE MPEAOCTABICHUS MYHHMIIMIAIBHOW YCIyTHd B
PT'AY M®I], o xozie BBIIOJHEHUS 3alIpoca O NPEAOCTaBICHUM MYHULIUIIAIIBHON YCIYTH, 10 UHBIM



BOIIPOCAM, CBA3aHHBIM C IPEJOCTABICHUEM MYHULUIIAIIBHON YCIIYTH, & TAKXKE KOHCYJIbTUPOBaHUE
3asBUTENEH O OPSIAKE MPEIOCTABICHUSI MyHULIMTIaIbHOU ycinyru B PTAY M®I];

IIPUEM 3alpocoB 3asBUTEIEH O IPEIOCTABICHUM MYHULUINAIBHONW YCIYyTM U HWHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHNS MYHULMIIAIBHON YCIIyTH;

dbopmupoBanne u HampaeieHue PI'AY MOI] npemocTaBieHHs MEKBEIOMCTBEHHOTO
3alpoca B OpraHbl, MPEJOCTaBIAIONIME MYHUUUIAIBHBIE YCIYI'M, B HHBIE OpraHbl
rOCYZAapCTBEHHOM BJIACTH, OPTaHbl MECTHOI'O CaMOYIIPABICHUsS U OPraHMU3aLMU, Y4aCTBYIOLIUE B
IIPEIOCTABJICHUN MYHULIUIIATIBHON YCIYTH;

BbI1aua 3asBUTENIO pe3yJIbTaTa IIPEI0CTABICHNS MyHUIIMIIAIBHOM YCIIyTH;

00paboTKy MEpPCOHAIBHBIX JAHHBIX, CBA3aHHBIX C IPEJOCTaBIEHUEM MYHHULUIIAIBHON
ycayru (pu HEOOXOIUMOCTH);

IIPUEM U IIepeJjady Ha pacCMOTpEHHE B AJIMUHUCTpAIMIO kaio0 3asBUTeNei;

UHbIE NeicTBUS, IpeaycMoTpeHHble DenepanbHbIM 3aKkoHOM Ne 210-D3.

6.1.1. B ciydae mpencrabieHust 3asBUTENIEM HENOJIHOIO KOMIUIEKTa JOKYMEHTOB JINOO
HECOOTBETCTBUS IPEACTABICHHBIX JOKYMEHTOB TpEeOOBaHMUSAM, YCTAHOBJIEHHBIM IYHKTOM 2.8
AJMUHUCTpAaTUBHOTO periaMmenTta, pabdotauk PI'AY MOIl, ocymecTBasiommii  npueMm
JOKYMEHTOB, pPa3bsACHAET 3asBUTENIO COJEP)KAHUE HEJIOCTATKOB, BBIABIECHHBIX B JOKYMEHTaX,
npeularaeT MpUHATH Mepbl 1O MX YCTPAaHEHHI0O U 0OpaTUThCS 3a HPEJOCTaBlIEHUEM
MYHHMLMIIAJIBHOW YCIyTU IOBTOPHO.

B cnydae ecnu 3asBuTeNb HaCTAaUBAET HA MpUEME JIOKYMEHTOB, cnienuanuct PITAY MOIL]
OCYILECTBIAIOIUN IPUEM JOKYMEHTOB, YBEAOMIISET 3asBUTENS O BO3MOXKHOM OTKase B
MIPEAOCTABICHUH MYHHIMNAIBHOW YCIYIH, O Y€M JIEJAeTCsi COOTBETCTBYIOIAs 3aluCh B
pacnucke B IIpUeMe TOKyMEHTOB.

[Ipu onHOKpaTHOM OOpallleHuu 3asBUTENSI C 3allpOCOM O MPEAOCTaBICHUM HECKOJIbKHUX
TOCYJapCTBEHHbIX M (MiIM) MyHMUIMINANbHBIX ycnyr PCAY MOII opranusyer npenocraBieHHe
3asIBUTENTIO IBYX U 00Jiee TOCy1apCTBEHHBIX U (MJIM) MyHULIUIIATbHBIX YCIIYT.

ITo oxoHuaHuM npreMa J0KyMeHTOB paboTHUK PI’AY M®I] Beiaet 3asBUTENIO PACIUCKY
B IIpUE€ME JOKYMEHTOB.

[IpencraBnennslie 3asBuTeneM B popMe TOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE 3asBICHUE U
mpujiaraeMble K HEMY JOKYMEHThl mepeBoasTcs chnenuanuctom PIAY MOI[ B dopmy
3JIEKTPOHHOTO JOKYMEHTA U (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTHI
1 (WIK) 3JIEeKTPOHHBIE 00pa3bl JOKYMEHTOB, CO3JJaHHbIE B COOTBETCTBUHU C HACTOSIIUM ITYHKTOM,
3aBEpSIIOTCS YCHJIEHHON KBaJU(UIMPOBAHHONW 3JIEKTPOHHOW MOANUCHIO JOKHOCTHOTO JIMIA
PITAY M®II, nanpaBisioTcs B AJMHMHHUCTPALMIO C MCIOJIb30BAaHHUEM aBTOMAaTU3UPOBAHHON
uHpopmannoHHoil cuctemMbl PITAY M®I[ u 3amuIneHHBIX KaHAJIOB CBS3M, 00ECTIEUMBAIOLINX
3alUTy IeperaBaeMoil B opraH HHGOpMaluud U CBEACHUM OT HEMpPaBOMEPHOIO JOCTYyIa,
YHUYTOXKEHUS, MoAuduKanuu, OJOKMPOBAaHUS, KOMUPOBAHMS, pPACIPOCTPAHEHUs, HHBIX
HEMPAaBOMEPHBIX JACHUCTBUI.

Cpok nepenaun PI'AY MOII npuHATBIX UM 3a8BJIEHUH M NPUIAraéMblX AOKYMEHTOB B
(bopMe 3IEKTPOHHOTO TOKYMEHTA U (WJIH) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB B A IMUHHUCTPALIUIO
HE JIOJKEH MPEBbIIATh OUH pabOuMii IEHb.

[Topsanok u cpoxku nepegaun PI'AY MO®Il npuHATHIX UM 3asBICHUM W TMPUIIAra€MbIX
JOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE B AJMHHUCTPALUIO OMPEEISIOTCS
CoranreHueM 0 B3aNMOJIECHCTBHUH.

IIpn HanmuuuMu B 3asBICHUM O IPEIOCTABICHUU MYHHULMIAIBHOW YCIYTM YyKa3aHUSA O
BBIJJaY€ PE3YJbTATOB NPEAOCTABICHHS MyHUMIUNAIbHOM yciayrn depes PIAY  MOI],
AIMUHHCTpalMsg TepelaeT JOKYMEHTBbl B CTpykTypHoe mnoapazaenenue PTAY MO ans
mocienyromeld Bbaund  3asBUTEN0 (ero mpenactaButenio). llopsmok W CpokHw Iepenadu
AnmuHucTpanuei Takux J0KymMeHToB B PI'AY MO®I[ onpenemnsitorcs CornamenueM o
B3alMOJICHCTBHU.



IIpnioxenne Ne 1
K AIIMHHHCTPAaTHBHOMY perjJiaMeHTy
«Bl,maqa CIIPaBKH 0 COCTaB¢ C€EMbU,
BBIIIMCKH U3 [IOMOBOﬁ KHHUI'M 1 HHBIX
CIIpaBOK, BblIaBa€MbIX HA OCHOBaAaHUU
JAaHHBIX NMOXO03HCTBEHHBIX KHUI
A nmvuaucTparus (YOTHOMOYCHHBIA OpraH)

(HanMeHOBaHHE)

oT

(amummst, UM, 0TYECTBO (TP HATMYHMHN) 3asIBUTEIIST —
(u3nUecKoro una MO0 HaUMEHOBAHHE 3asIBUTEIIS —
OpTaHU3aIIHN)

MTPOXKHUBAIONIETO (PACTIOJIONKEHHOT0) 110 aJIPeCy:

(TTI0YTOBBIH anpec 3asiBUTENS — PU3NIECKOTO JINNA JTHO0
aZipec MeCTa HaXOXKACHHUS 3asBUTEIIS — OpTaHU3aINH)

HOMep (HoMepa) KOHTaKTHOTO TeseoHa

azpec (agpeca) SJEKTPOHHOH ITOYTHI

(IIpy HaJIM4UY, 1O JKETAHUIO 3asBUTEIS)

3asBieHHe 0 IPpeaOCTaBJICHUN CIIPaBKHU O COCTaBE CEMbU, BBIITMCKHU M3 JIOMOBOM KHUTH U HHBIX
CITpaBOK, BbIAaBaA€MbIX Ha OCHOBAaHHWHU JaHHBIX MOXO3IUCTBEHHBIX KHHUT»

(Tekcr 3ampoca)
JlOKyMEHT, yIOCTOBEPAIOIINI TOJHOMOYUS
MIPEICTAaBUTEIIS:

HpPIJIO)KeHI/Ie: (nmepeveHb JOKYMEHTOB, MaTEPHAJIOB WM WX KOIHH, OTHOCSAIIMXCS K 3aIIpOCYy)

(13 29 20 r.

(TMuHas TOATHCH
3asIBUTEIS/TIPEICTABUTEIIS )

Pesynbrat npeaocTaBieHnss MyHUITUITAILHONW YCIYTH MPOIITY MPEI0CTABUTh CIEAYIOIIMM CIIOCOO0M:



IMpunoxenune Ne 2

K AIMIHHCTPATHBHOMY PerjIaMeHTy
«BbI1aua CIpaBKH 0 COCTaBe CEMbH,
BBINUCKH W3 TOMOBOiIi KHUTH H HHBIX
CIIPABOK, BBIIaBA€MbIX HA OCHOBAHUH
JAHHBIX MOX035IiCTBEHHBIX KHHI

POPMA
corjiacusi Ha 00padoTKY NMepCOHAJBHBIX JAHHBIX

I'nmaBe Anmunucrpaimu (PykoBoaurento
YT0ITHOMOYEHHOTIO OpraHa)

(yKa3pIBaeTCs MOJIHOE HAaUMEHOBaHue 1obKHOCTH U DU O)
oT
(pamunus, ums, OTUECTBO)

MIPOXKUBAIOIET0(€eii) Mo aapecy:

KOHTaKTHBIN TeJeOH

3ASBJIEHUE
0 COTJIacuH Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX
JIMII, HC ABJIAOIINXCA 3asABUTCIIIMHU

A,
(®.1.0. noIHOCTEIO)
MacIopT: cepust HOMED narta BBIJIQYU:
« » 20 I. KEM BBIIaH

(PEKBU3HTHI JOBEPEHHOCTH, JOKYMEHTA, IOATBEPKJAIONIEr0 IOIHOMOYHS 3aKOHHOTO IIPEICTaBUTEs)

YJIEH CEMBH 3asiBUTEIIS *

(®.M.0. 3asBUTENS HA NOTYyYEHHE MYHUIUIIAIBHOM YCITyTH)

cormaceH (Ha) Ha 00pabOTKy MOWX TMEpPCOHANBHBIX  JAaHHBIX M TEPCOHANBHBIX JAHHBIX MOMX
HECOBEPIICHHOJIETHHUX JeTel (ONeKaeMbIX, ITOI0TICTHBIX)
(amunusi, ©Ms1, OTIECTBO)

AnMuHUCTpaIen (YTI0THOMOUYEHHBIM OPTaHOM), HHBIMH OpPTaHAMH M OpPTaHM3AIMSIMH C
EeINBI0
(yKa3pIBaeTCsl HAMMEHOBAHHE MYyHUIIUTIAIBHON YCIYTH, A ONTYyYEeHHsI KOTOPOi MOAaeTCsl 3asBICHHE)
B CIIEJIyIOIIEeM o0BbeMe:

1. dammnms, uMs, 0TYECTBO;

2. nara poKICHUS,

3. ampec MecTa JKHTEJbCTBA;

4. cepus, HOMEpP M JaTa BBIAYM IIACIIOPTa, HAWMEHOBAHHE BBIAABIIETO IACIIOPT OpraHa (MHOTO
JIOKYMEHTA, YIOCTOBEPSIONIETO JIMIHOCTH);

5. PeKBU3UTHI  JIOKYMEHTa, JAIOIIer0  IpaBO HA  IOJyYeHHE  MYHUIUIAIBHON  yCIIyTH

HOMEp CTPaxOBOI'0 CBUJICTEIBCTBA TOCYIapPCTBEHHOT0 NeHcnonHoro crpaxosanus (CHUJIC);

10. wpenTHdUKanMOHHBIA HOMep Hanmoromiarenbiuka (MHH);

11. wunble CBCACHUS, UMCIOIIUECH B JOKYMCHTAX HAXOAAIIUXCA B IMYHOM (y‘leTHOM) JACJIC.

O6paboTKa TEepPCOHATBHBIX MAHHBIX BKIIOUAET B ceOsi: cOOp, CHCTEMAaTH3aIWio, HAKOIUICHHUE,
XpaHeHue, yTodHeHue (OOHOBJICHHE, W3MEHEHHE), HCIOJB30BaHHE, PACIPOCTpaHEHHE (B TOM YHCIIE

6
7.
8.
9



nepeaady), 06e3MMInBanne, OJIOKUPOBAHUE, YHUITOXKEHHUE U JIFOOBIE IPyTHe NEHCTBHUS C TIEPCOHATHLHBIMH
JAHHBIMU B 3JIEKTPOHHOM M OYMa)KHOM BHJE C YYETOM COONIOJCHHS 3aKOHOB W MHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB.

Sl Takke mar0 coriace Ha MPOBEPKY JOCTOBEPHOCTH W IOJHOTHI IPEACTABICHHBIX MHOIO
MEPCOHANBHBIX AaHHBIX, B TOM YHMCIIE C YYaCTHEM TPEThEil CTOPOHBI M MOJATBEPXKIAL0, UTO, aBasi TAKOEe
coryacue, s JCWCTBYIO CBOEH BOJIEH M B CBOMX HHTepecax (MHTEpecaXx HECOBEPUICHHOJCTHUX,
OTICKAEMBIX, TTOJIOTICYHBIX).

CpOK HeﬁCTBHH MO€TO COrjTacusa CYUTaTh C MOMEHTA IMOANMCAaHNUA JAHHOTO 3asABJICHUS Ha CPOK: 6eCCp0‘-IHO.

3asBneHHEe MOXET OBITh OTO3BAHO B CIIydyasX, NPeAyCMOTpPeHHBIX (DenepaibHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHadbHBIX JaHHBIX» MOCPEICTBOM HAIPABIECHUS MHOIO MUCBMEHHOIO
yBeIOMIICHUS B AIMUHUCTpAHio (YIIOJTHOMOYCHHBIN OpraH) He MEHee 4eM 3a OJWH MECSI] 10 MOMEHTA
OT3bIBA COTJIACHS.

« » 20 T / /
IOJITHCh pacimppoBKa IOATUCH
punsut: « » 20 1.
/ /
JOJIDKHOCTB CIICIIHAJINCTa IIOAITUCH pacum(prBKa IOAITUCH

* Inpyu noaavc 3asaBJICHUA O COIJIaCUH Ha 06pa60T1<y MNEPCOHATBHBIX JAaHHBIX HECIIOCPEACTBCHHO 3aIBUTCJIICM Ha
CBOUX HECOBCPUICHHOJICTHUX ,ueTeﬁ (OHCKaeMBIX, HO,I[OHG‘IHBIX) B CTPOKEC «YJICH CEMbU 3asABUTCJISD» IPOCTABUTH
«HET».



MMpunoxenune Ne 3

K AIMIHHCTPATHBHOMY PerjIaMeHTy
«BbI1ava cIpaBKH 0 COCTaABE CEMbH,
BBINUCKH W3 TOMOBOiIi KHUTH H HHBIX
CIIPAaBOK, BBIIAaBAEMBIX HA OCHOBAHUH
JAHHBIX MOX035IiCTBEHHBIX KHHI

PEKOMEHAYEMA I ®OPMA 3ASIBJIEHUA
OB UCITIPABJIEHMUM OITEYATOK U OILMBOK B BbIJAHHBIX B PE3VJIBTATE
[IPEJOCTABJIEHUSI MYHULIUIIAJIBHOM VCIIVIY IOKYMEHTAX
(1 FOpUIUIECKUX JTHIT)

OupMeHHBIN OJTAaHK (TTPH HATHYIHH)
B

(HammeHOBaHUE AIMUHHUCTPAITUH,
YII0THOMOYEHHOTO OpraHa)
Or

(Ha3BaHUWe, OpraHU3aMOHHO-TIpaBOBast popma
FOPUTUIECKOTO JIUIIA)

VHH:

OI'PH:

Anpec MecTa HaXOXKACHUsI FOPHIUUECKOTO JINIA:

®dakTudeckuii  agpec  HaXOXKJIeHUs  (Tmpu
HaJTU9HH):

AJpec 3JIeKTPOHHOM MOYTHI:

Howmep koHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipoury ycTpanuth (McrpaBUTh) oneyaTky M (WiM) omMOKYy (HY)KHOE yKa3aTh) B paHee
MPUHATOM (BBIJIAaHHOM)

(yKaSHBaeTCfI HaAaMMCHOBAHUEC JOKYMCHTA, B KOTOPOM JOITYIICHA OIICYaTKa 1IN oum61<a)

oT Ne
(yKa3LIBaCTC$I aara HpI/IHHTI/IiI nu HOMep ,HOKyMCHTa, B KOTOpOM /t[onymeHa oIieyaTKa ujin 0HII/I6Ka)

B 4aCTu

(yKa3LIBa€TC${ JA0NyHICHHAasd oneyarka nin OIHI/I6Ka)
B CBs3HU C

(YKa3bIBAIOTCSI JTOBOJBI, a TaK)KE PEKBH3UTHI JTOKYMEHTa(-OB), OOOCHOBBIBAIOIIMX JTOBOJIBI
3a4BUTCIIA O HAJIMYKUH OIICYAaTKU, OH_II/I6KI/I, a TaKxXKE co;[epncamnx HpaBI/IJIBHI:Ie CBCIIGHI/IH).

K 3asBnenuro npunararorcs:
1. JOKyMEHT, MOATBEP)KIAIOIINI TMOJTHOMOYHUS TPEACTaBUTENS (B cllydae OOpaiieHus 3a
MOJTy4eHUEM MYHUIIUTIATBHON YCITYTH MPEACTaBUTES);



2.
3.
4.

(YKa3bIBarOTCS PEKBU3UTHI JOKYMEHTA (-OB), 00O0CHOBBIBAIOIINX JOBOJIBI 3aIBUTEIIS O HAJIMYHUU ONICYATKH, a TAKKE
COJIep KALIHNX MPABIIFHBIC CBEICHHS)

(HamMeHOBaHUE JTOJDKHOCTH (TToATMCH PYKOBOIUTEIS (pammms, MTHATTHAITBT
PYKOBOAUTEIISI FOPUAMIESCKOTO JIUIIA) FOPHUIMYECKOTO JIUIIA, PYKOBOAUTEJISI FOPUAUIECKOTO JIUIIA,
YIIOJIHOMOYEHHOTO MPE/ICTABUTENS)  YIOJHOMOYEHHOTO MPEICTABUTEIS)

ML.II. (upu nanuuuu)

PexBu3uTHI JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD YIIOJIHOMOYCHHOI'O ITPEACTABUTCIIA:

(yKa3BIBaeTC$I HAaNMMCHOBAaHUC NJOKYMCHTBI, HOMCP, KEM U KOT'ld BLI,I[aH)



PEKOMEH/JIYEMAS ®OPMA 3ASBJIEHUA
Ob UCITPABJIEHMU OITEYATOK U OLIMBOK B BHIIAHHbBIX B PE3VYJIbTATE
[IPEJJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU JOKYMEHTAX
(st GU3MIEeCKUX JTHUIT)

B

(HaMeHOBaHHE AMUHUCTPAUH, YTIOMHOMOYEHHOTO OpraHa)

Ot

(®UO ¢puznueckoro nuna)
PexBu3UTHI OCHOBHOTI'O
YAOCTOBEPAOIIETO JIMYHOCTD:

JOKYMCHTA,

(YKa3bIBaeTcsi HANMEHOBaHHE JOKYMEHTBI, HOMED, KEM U
KOTJa BBIJaH)

Anpec MecTa KUTENbCTBA (TPEOBIBAHNSA):

Anpec 3IIeKTPOHHOM MOUTHI (TIPY HATUYHHN):

Homep koHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipormny ycTpaHuTh (MCIIPaBUTh) ONevyaTKy U (Win) omuOKy (Hy»KHOE yKazaTh) B paHee MPUHATOM

(BBITAHHOM)
(yKa3LIBaeTCH HaMMCHOBAHUE TOKYMECHTA, B KOTOPOM AOITyLICHA Oll€YaTKa Uinu OUJI/I6Ka)
oT Ne
(yKa3LIBaeTCH JlaTa NIpUHATHUA U HOMEP JOKYMECHTA, B KOTOPOM JOITyII€HA Or€yaTKa Uik OH_II/IGKa)
B YaCTH
(Yka3bpIBaeTcst JOMyIEHHAsl ONleYaTKa UM OLINOKa)
B CBSI3H C

(YKa3bIBalOTCS JIOBOABIL, a TAKXKe PEKBU3UTHI JOKYMEHTA(-OB), OOOCHOBBIBAIOIIMX JOBOJBI 3asBUTEIS O HAJIWYUHM OIEYATKH,

OIIII/I6KI/I, a TaKXKE coACpIKalIUX IMMPaBUJIIbHBIC CBe,I(CHI/ISI).
K 3asiBnenuto npuiararoTcs:

1. HAOKYMCHT, HO,I[TBep)K,Z[aIOH_II/Iﬁ IMOJIHOMOYMA TIPEACTABUTECIIA (B ciydac o6pameHH$[ 3a
IMOJIYyYCHUCM MYHI/IHI/IHaJ]LHOﬁ yCiayru Hpe,Z[CTaBI/ITCJ'IH);

2.

3.

4.

(yKa3I)IBaIOTC$I PEKBU3UTHI JOKYMEHTA ('OB), 06OCHOBLIBaIOIIII/IX JOBOJBI 3aABUTCIIA O HAJIMIWUU OII€YATKH, a TAKIKE COACPIKAIIUX
IpaBUJIbHBIC CBQ)IBHI/IH)

(nata) (mommmcs)

(®1.0.)

PexBuzuthI JOKYMCHTA, YIOCTOBCPAIOUICTO JINYHOCTD NPEACTABUTEIIA:

(yKaSLIBaeTCfI HAaMMCHOBAHUEC NOKYMEHTBI, HOMEDP, KEM U KOT1a BLI,I[aH)



PEKOMEHIAYEMA S ®OPMA 3AABJIEHMA
OB UCTIPABJIEHNU OITEHATOK U OIINBOK B BBIJTAHHBIX B PE3VYJIBTATE
IMPEAOCTABJIEHMA MYHHHHHAHBHOIZ VCIYI' JOKYMEHTAX
(17151 MHAUBUTYAJIBHBIX TIPEIIPUHUMATETICH)
B

(HanMeHOBaHHME AJMUHHUCTpPAINH, Y TOJHOMOYEHHOTO
oprasa)

Ot

(@110,
WHH:
OI'PH:
PexBu3utsl OCHOBHOI'O JIOKyMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTD:

(yka3pIBaeTCcAd HAMMEHOBaHHE TOKYMEHTBI, HOMEp, KeM U
KOT'/1a BBIJIAH)

AJlpec MecTa HAXOXKICHUS:

QdakTHUeCcKH  ampec  HaxXOXKACHHUA  (IIpH
HaJTUYUN):

AJlpec 3JIeKTPOHHOU MOYTHI:

Homep koHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipormny ycTpaHuTh (MCIIPaBUTh) ONevyaTKy U (Win) omuOKy (Hy»KHOE yKazaTh) B paHee MPUHATOM
(BBITAaHHOM)
(yKa3I)IBaeTCH HaMMCHOBAaHUE NOKYMEHTA, B KOTOPOM AOITyLICHA Or€yaTKa Ui OU_II/IGKa)

oT No
(yKa3I)IBaeTCH aara HpHHHTI/IH u HOMep L[OKyMeHTa, B KOTOpOM ﬂOHyHleHa oreyaTkKa uin OI_HI/IGKa)

B 4aCTH

(Yxa3pIBaeTcCs HOMYyIIEHHAS ONeyaTKa WM OIHOKa)
B CBA3H C

(yKa3pIBalOTCS JOBOJBI, @ TaK)K€ PEKBH3HUTHI JOKYMEHTa(-0B), 0OOCHOBBIBAIOIINX JOBOJBI 3asBUTENS O
HAJIMYUH OTI€YaTKH, OIMIHOKH, a TAK)Ke COAEepPKAIINX MTPABIIILHBIE CBEACHNUS).
K 3asBnenuro npumnaratorcs:

1. n1OKyMeHT, TOATBEPXAAIOMIMK IOJHOMOYMS MpeAcTaBuTelss (B cioydae oOpameHus 3a

MOJTy4YeHNEeM MYHHIIUTIATBHON YCIYTH MPEICTaBUTENS);

2.

3.

4,

(yKa3LIBaFOTCﬂ PEKBU3HUTBI IOKYMEHTA (-OB), OGOCHOBLIBa}OH.II/IX JOBOJBI 3aIBUTCJISI O HAJIMYHUHU OINEHYATKH, a TAKIKE COJICpKAIUX TPABUIIbHBIC CBCHCH"}I)

(TOMKHOCTB) (moamuce) (®.1.0.)
ML.IL.

PexBuzuthI JOKYMCHTA, YIOCTOBCPAIOUICTO JIMYHOCTD IPEACTaBUTEIIA:

(yKa3bIBaeTC$I HAUMCHOBAHUE NOKYMEHTBI, HOMED, KEM U KOT1a BLI,HaH)



